AOMWHUCTPALUUA MYHULUNNAIBHOIO OBPA3SOBAHUA
rOPOACKOIO OKPYTA "BOPKYTA"

NOCTAHOBJIEHUE
oT 25 aekabpsa 2019 r. N 1890

OB YTBEPKAEHUN AODMUHUCTPATUBHOIO PETJTAMEHTA NPEAOCTABJIEHUA
MYHULMNANBHOW YCNYTU "NEPEAAYA MYHULMNAIBHOTO UMYLLEECTBA
B IOBEPUTE/IbHOE YNPAB/IEHME"

CnNUCOK M3MEHAILLMX LOKYMEHTOB
(B pea. MocTaHOBNAEHUIA AAMUHUCTPALMN MYHMLMMNAIbHOFO 06pa3oBaHuA
ropoackoro okpyra "Bopkyta" ot 13.12.2021 N 1293, ot 05.05.2022 N 519)

B cootBetctBUM c PepepanbHbim 3aKoHom oT 27.07.2010 N 210-d#3 "O6 opraHusaumu
NpefoCTaBNEHNA TOCYAAPCTBEHHbIX M MyHUUMNAAbHbIX ycayr", [ocTtaHoBneHWem [paBUTeNbCTBA
Poccuitckoit degepaumm ot 16.05.2011 N 373 "O pa3paboTke U yTBEPKAEHUU AAMUHUCTPATUBHbIX
pernameHToB OCYLLECTBJEHMA TOCYAAPCTBEHHOrO KOHTpoaa (Haa3opa) WM aAMMHUCTPATMBHBIX
pernameHToB  NpPeLoCTaBNEHUA  FOCYAAPCTBEHHbIX  ycayr', MOCTaHOBAEHMEM  agMWMHUCTPALMM
MyHMUMNaNbHOro obpasoBaHMA ropoackoro okpyra "Bopkyta" ot 13.11.2018 N 1595 "0O6 yTBEpKAEHUU
nopagKoB  paspaboTkM U yTBEPXKAEHMA  ASMWUHUCTPATMBHLIX  PErNAMEHTOB  MpPeAoCTaBAEHMA
MYHUUMNANbHbIX  YCAYr  aAMUMHUCTPAUMEN MyHMUMMANbHOTO 0Opa3oBaHMA FOPOACKOro  OKpyra
"BopKkyTa", npoBeAeHUs 3SKCNepTMU3bl MPOEKTOB aAMWHUCTPATUBHBLIX pernameHToB" agMUHUCTPaLUS
MYHULUMNA/IbHOTO 0bpa3oBaHMA ropoacKkoro okpyra "BopKyTa" noctaHoBAsET:

1. YtBepauTb agMWHUCTPATUBHbLIA perfameHT npeaocTaBAeHUA  MYHULMNANbHOW  yCayru
"Mepepgadya MyHULUMNANBHOIO MMYLLECTBA B [OBEPUTE/IbHOE yrnpaB/ieHWe" COrnacHo MNPUIOXKEHUIO K
HacToALWEMY NOCTaHOBNEHUIO.

2. YNO/IHOMOUYUTb KOMWUTET MO YNPaBAEHUIO MYHULMMNANbHbIM MMYLLECTBOM agMWHUCTPALUU
MYHUUMMNA/IbHOTO 06pa3oBaHMA TOpPOACKOro okpyra "BopKyta" Ha npeaocTtaBieHWe MyHUUMMaibHOM
YCNYTU B COOTBETCTBMM C YTBEPKAEHHbIM aAMUHUCTPATUBHBIM PErNaMEHTOM.

3. Mpu13HaTb YTPATUBLLUMM CUY NMOCTAaHOBNEHNE aAMUHUCTPALMU MYHULMMANBHOrO 06pa3oBaHmA
ropoackoro okpyra "BopkyTta" ot 28.12.2018 N 1933 "O6 yTBepKAEHUN aAMUHUCTPATUBHOIO
pernameHTa npefocTaBAeHUA MyHMUMMAAbHOW ycayrn "lMepegayva MyHUUMNANbHOMO MMYyLLECTBA B
[OoBepuUTeNbHOE yrnpaBneHue".

4. Hactosiee nocTaHOBAEHME BCTYMAET B CUAY CO AHA 0OMLMANBbHOTO ONYyO6ANMKOBAHMA, MOANEKUT
pasMelLeHnto Ha OodULMANBbHOM CaiTe aAMMHUCTPALMN MYHUUMMNANbHOrO 06pPa3oBaHUA FOPOACKOro
OKpyra "BopkyTa" B NHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM cetu "NnTepHeT"
(http://www.BopKyTa.pod).

5. KOHTpO/Ib 33 UCNONIHEHNEM HACTOALLErO NOCTAaHOBEHUA BO3/IOXMUTb HA NEPBOrO 3amMecTUTeNs
pyKOBOAMUTENA agMMHUCTPALMKU  MYHULMNAAbHOrO 06pa3oBaHMs ropoackoro okpyra "Bopkyta"
N.N.CmeTaHMHA M Haya/lbHWKA KOMUTETA MO  YNPaBAEHUIO  MYHMLUMNANbHBIM  MMYLLECTBOM
aAMMHUCTPALMN MyHMUMNANbHOTO 06pa3oBaHmMA ropoackoro okpyra "Bopkyta" H.H.Akosnesy.

PykoBoguTenb agMUHUCTpaLmu
ropoACcKoro oKpyra

"BopkyTa"

N.I'YPbEB

MpunoxkeHune
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YTBepKaeH

[MocTaHOBNEHMEM

AOMUHUCTPALLMN TOPOACKOro OKpyra
"BopkyTta"

oT 25 aekabps 2019 r. N 1890

AOMWHUCTPATUBHbIN PETNTAMEHT
NPEQOCTABNEHUA MYHULUMUNAZIBHOM YCNYTU "NEPEQAYA
MYHULIMNANIBHOIO MMYLLIECTBA B JJOBEPUTENIbHOE YNPAB/NIEHUE"

Cnu1CoK M3MEHAIOLLMX AOKYMEHTOB
(B pepa. MocTaHOBNAEHMIA AAMUHUCTPALMN MYHULMMNAIbHOFO 06pa3oBaHmA
ropoackoro okpyra "Bopkyta" ot 13.12.2021 N 1293, ot 05.05.2022 N 519)

I. O6wme nonoxkeHma
MNpepmeT peryaMpoBaHusa agMUHUCTPATUBHOIO pernameHTa

1.1. AAMMHUCTPATUBHbLIA pernameHT npeaocTaBAeHUA MyHUMUMnanbHon ycayrm "Mepegada
MYHUUMNANbHOTO MMYLLLECTBA B A0BepuTeNibHOe ynpasneHune" (aanee - AQMUHUCTPATUBHbINA pernameHT)
onpeaensetT MNOPALOK, CPOKM M NOCAeA0BaTe/IbHOCTb AeWCTBUM (agMUHUCTPATMBHbLIX npoueayp)
aAMUHUCTPALMN MyHULMMNaNAbHOrO 06pa3oBaHMA TOPOACKOro okpyra "BopkyTta" (pganee - OpraHd),
KOMWUTETA MO YMPaBJAEHUIO MYHUUMNAAbHBIM  MMYLLECTBOM agMWMHUCTPALMM  MYHULUMNANLHOTO
obpasoBaHuA ropoAackoro okpyra "BopkyTta" (manee - KYMMW), MHOropyHKUMOHA/bHbLIX LIEHTPOB
NpeaoCTaBNEHNA TOCYAAPCTBEHHbIX MU MYHUUMNANbHLIX ycayr (aanee - M®L), ¢popmbl KoHTpons 3a
MCMNOJIHEHMEM HacToAWEero AQMWHUCTPATUBHOIO pernamMeHTa, OTBETCTBEHHOCTb [AOJIXKHOCTHbIX nL,
OpraHoB, MpPeAoCTaBAAIWMX MyHUMUMMANbHbIE YCAYrM, 33 HecobnwogeHne wmu  TpeboBaHUiA
pPernameHToB MPWU BbIMONHEHUN agMMHUCTPATUBHbLIX Npoueayp (4encTBuid), NopsaaoK 06xKanoBaHUA
nencrtenii  (6e3nencTens) AO/KHOCTHOTMO AMU@, a TaKXKe MPUHUMMAeMoro MM  pellieHua  npu
npeaoCcTaBAEHUN MYHULMNAAbHOW YCAYTW.

Hactoawmit  AOMUHUCTPATMBHbLIA  pernameHT  pas3paboTaH B UenAX  ynopagoveHus
aAMUHUCTPATMBHbBIX Npoleayp U aAMUHUCTPATUBHbIX AeNCTBMIA, NOBbILEHMA KavecTBa NpeaocTaBAeHNn
M AOCTYMHOCTM MYHULUMNANbHOW YCAYTW, YCTPAHEHWA M3BbITOYHbIX [AeWCTBUM U U3BbITOUYHbIX
aAMUHUCTPATMBHbBIX NPoLLeAyp, COKPaLLEHUA KOIMYECTBa AOKYMEHTOB, NpecTaBAseMblX 3aaBUTENAMMU
ONA NONYYEHUA MYHULUNAABHOM YCAYTM, NPUMEHEHMA HOBbIX ONTUMMU3MPOBAHHbBIX GOPM AOKYMEHTOB,
CHUMKEHMA KO/IMYecTBa B3aMMOAEWNCTBUIA 3aABUTENel C AO0/MKHOCTHbIMM NNLAMU, COKPaLLEHUA CPOKa
npeaocTaBAeHNA MYHULMNAAbHOM YCAYTU, @ TaKXKe CPOKOB UCMOIHEHUA OTAENbHbIX aAMUHUCTPATUBHbIX
npoueayp ¥ aAMUHUCTPATUBHbLIX AEMCTBUIA B pamKax NpeaocTaBAeHUA MYHUUMUNANbHOW YCAyru, ecau
3TO He MPOTUBOPEUUT 3aKoHOAaTeNbCTBY Poccuiickoit ®epepauun, Pecnybanku Komu, HOPpMaTUBHbLIM
NpaBoOBbIM aKTaM MyHUUMNANbHOro 06pa3oBaHMA ropoAckoro okpyra "BopkyTta" (pmanee -
MYHUUMNaNbHbIE NPaBOBbIE aKTbl).

Kpyr 3aasuteneit

1.2. 3asBuUTeNAMM HA MPeAOCTaB/EHUE MYHWULMMANLHOW YCNyru SABASIOTCA: MHAMBUAYaA/bHblE
npegnpuHUMaTeNM UM KOMMepPYeCcKMe OpraHn3aLLMm, 38 UCKTIOUYEHWEM YHUTAPHbIX NPeanpUATUN.

1.3. OT meHu 3asBUTENEN B LENAX NOSYYeHUA MyHULMNAJAbHOW YCAYrM MOTYT BbICTyNaTb /MLa,
MMmeloLe Takoe NpPaBoO B COOTBETCTBUM C 3aKOHOZaTenbLCcTBOoM Poccuiickoint Pegepauumn ambo B cuay
HageNeHna UX 3aABUTENIMU B NOPSALKE, YCTaHOBJIEHHOM 3aKOHOAaTeIbcTBOM Poccuiickoit depepaunn,
COOTBETCTBYIOWMUMM MOJHOMOUYUAMM.

Tpe6oBaHMA K NopaaKy MHGOPMUMPOBAHUA
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O npepocrtasaieHnmn MYHMUMna.I'IbHOﬁ ycnyrun

1.4. MopagoK nonyyeHus uHGOPMALMM NULAMM, 3aMHTEPECOBAHHbIMM B MpPeaoCTaBAeHUU
MYHUUMNANbHOM YCAyrv, No BOMPOCam MNpPeAoCTaB/eHUA MYHUUMNANbHOM YCAYTM WU YCAyr, KOTopble
ABNAIOTCA HEOb6X0AMMbIMUM N 06A3aTeIbHbIMU A1 NPEeA0CTaBAEHUA MyHUUMMNANbHOM YCAyru, cBeaeHnin
0 X04e NpenoCTaB/ieHNs yKasaHHbIX YCAyr, B TOM YMCae C UCMO/Ib30BaHMeM MopTana rocyaapcTBEHHbIX
M MyHMUMNaANbHbIX ycayr (byHKumin) Pecnybamkm Komwm (http://pgu.rkomi.ru) u EguHoro noprana
rocyAapCTBeHHbIX U MyHMUMNanbHbIX yeayr (dyHkumin) (http://www.gosuslugi.ru), odnumnanbHoro caita
OpraHa (http://www.BopKyTa.pd).

1.4.1. NHdopmaumio no Bonpocam npeaocTaB/leHMA MYHWUMMNANIbHOMW YCayrn, B TOM 4uc/e
cBeAEHUA O XoAe MNpPeaocTaBNeHUA  MYHUUMMNAZbHOM  yCAYyrM  /iMua, 3auMHTEpecoBaHHble B
npeLoCTaBAEHUN MYHULMNANBHOM YCAYTU, MOTYT NONYYUTb HENOCPEACTBEHHO:

- B OpraHe, KYMU, M®LL no mecTy cBoero npoxunsaHua (pernctpaumnn);

- NO CNpPaBOYHbIM TenepoHam;

- B MHPOPMaLMOHHO-TENNIEKOMMYHMKALMOHHON ceTu "MHTepHeT" (manee no TeKcTy - caWT,
oduUMaNbHBIN CaNT);

- NocpeacTBOM rocyAapCTBEHHOMW WHOOPMALMOHHOM cucTembl Pecnybanku Komu "Moptan
rocygapcTBEHHbIX WM  MyHMUMMaNbHbIX ycayr (byHKkumii) Pecnybamkm Komn" - gosuslugill.ru,
denepanbHO rocygapcTBEHHOW WMHGOPMAUMOHHOMW cucTembl "EAMHBLIN NopTan rocyAapcCTBEHHbIX U
MYHUUMNaNbHbIX yenyr (GyHKUni)" - gosuslugi.ru (aanee - NopTan rocyaapcTBEHHbIX U MYHULUNANbHbIX
yenyr (oyHRumin) Pecnyb6avkn Komu, EaMHbIM mopTan rocygapCTBEHHbIX M MYHWUMNANbHBIX YCAYr
(dyHKLMIA);

- HanpaBMB NMCbMEHHOE 0bpalleHMe Yepes opraHn3aLmIo NoYToBOM CBA3N MO0 NO 3N1EKTPOHHOM
noyre.

Nnua, 3aMHTepecoBaHHble B MPeAOCTaBAEHUM MYHULMMANbHOW YCAyrM, BnpasBe MoJyYnTb Mo
TenedoHy MHPOpPMALMIO MO BOMPOCAM NPEAOCTaBAEHUA MYHULUNANBHON YCIyrn B BeXanBon dopme,
6bICTPO, YETKO WM MO CYLLeCTBY MOCTaB/eHHOro Bonpoca. [pu KOHCy/NbTMpOBaHWM NoO TenedoHy
AosikHocTHoe anuo KYMW  HasbiBaeT cBoo  GaMUAMIO, MMA, OTYECTBO, [AOJIKHOCTb, a TaKXKe
HaMMeHOBaHMe CTPYKTYPHOro noapasgefieHus, B KoTopoe o6paTunoch AWLO, 3aMHTepecoBaHHOe B
NpeaoCcTaBNEeHUN  MyHMUMMANAbHOW ycayrn. WMHbopmmpoBaHMe MO BOMpocam NpeaocTaB/eHus
MYHUUMNANbHOM ycayrv no TenedoHy He A0AXKHO NpeBbIWwaTb 15 MUHYT.

Mpyn obpaleHnn AnuL, 3auHTEPECOBaHHbIX B MNPEAOCTaBAEHUN MYHULMMANAbHOW yCAyru,
NocpeacTBOM 3/IEKTPOHHOM NOYTbl OTBETbI HaMpasBAsAlTcA B GOPMe 3/1IEKTPOHHOINO AOKYMEHTa no
afpecy 3/1eKTPOHHOWM MOYTbl, YKa3aHHOMY B OOpalLeHUKn, UaM B NUCbMEHHOW dopme Mo NoYTOBOMY
afpecy, yKasaHHomy B obpallieHuMM (ecnn OTBET B COOTBETCTBMM C ObpaleHWem f[O/MKeH ObiTb
HanpaB/fieH B NUCbMEHHOM ¢opmMe Yepes opraHMsauMio noytoBon ceasm). OTBeT Ha obpalieHue
HanpaBAseTcA 3aABMTENI0 B CPOK, He npesblwatowmin 30 KaneHZapHbIX AHEW CO AHA perncrpauuu
obpalleHna, 33  WUCKAOYEHMEM  C/iy4aeB, MPeayCMOTPEHHbIX  nyHKTom  5.11  HacTosAwero
ALMWHUCTPATUBHOTO perfiameHTa.

1.4.2. UHbopmaums nNo Bonpocam NpPeaoCcTaBAeHUN YCAYr, KOTOpble ABAAIOTCA HEOOXO4MMbIMU U
0653aTeNbHbIMU 418 NPEeAOoCTaB/NeHUAs MYyHUMLMMANbHOW YCAYrM, He NpeaocTaBAseTcA, B CBA3U C
OTCYTCTBMEM YC/IYT, HEOBXOAUMBIX M 065A3aTeNIbHBIX 418 NPEAO0CTaBNeHUA MYHULMMANAbHOMN YCAYTH.

1.5. Mopagok, dopma, Mecto pasmeLLeHMa M cnocobbl Noay4YeHMa cnpaBovyHoOM MHOPMaLUUK, B
TOM YMC/IE Ha CTEHAAX B MeCTax NpeaocTaB/leHns MyHULMUMNAAbHON YCAYTU U YCIYT, KOTOpble ABAAIOTCA
HeobxoaAMMbIMM U 06s3aTeNbHbIMM  ONA  NPefoCTaBAEHUA  MyHUUMNAAbHOW  ycayrm, U B
MHOTOdYHKLNOHANbHOM LIeHTpEe NPeAoCTaBNeHUA roCYyAapCTBEHHbIX U MYHULMMAAbHbIX YCAYT.

NHbopmauma o nopagKe NpenoCTaBlAeHUA MYHUUMNANbHOM YCAyru, a Takxe rpaduk npuema
rpaxgaH ANA KOHCY/NbTaUMM MO BONPOCaM NPefoCTaBAEHUA MYHULMMANAbHOW YCAYrU pasmelleHbl Ha
MHbOPMaUMOHHOM cTeHae KYMMW, B MHPopmauMoOHHbIX MmaTepuanax (bpouwtopax, byknetax), Ha
MopTane rocyaapCTBEHHbIX U MYHUUMNANbHBIX ycayr (GyHKumin) Pecnybnukm Komu, EamHom noprane
rocy4apCTBEHHbIX U MYHMLMMAAbHbIX YCyr (GyHKUMIA), Ha oduLmManbHOM caiTe OpraHa.

Ha oduumanbHom calite OpraHa, Ha EaMHom nopTane rocyapcTBEHHbIX MU MyHULMNANbHbIX YCAYT
(byHKUMiM), MopTane rocyfapcTBEHHbIX WM MyHULMNANbHbIX ycayr (PyHKumit) Pecnybamku Komu, B
denepanbHO rocyapcTBeHHOM MHGOPMALMOHHOM cucTeme "dPenepanbHblii peecTp rocyaapCTBEHHbIX



N MyHUUMMNaNbHbIX ycayr (GyHKUMIA)" pasmelleHa cieayolaa MHpopmaums:

- TEKCTbl 33aKOHOAATENbHbIX M WMHbIX HOPMATMBHbLIX MPABOBbLIX AKTOB, COAEPKALLMX HOPMbI,
pernameHTUpYyoLLMe NPeaoCcTaBAeHUe MYHULMMNANbHOW YCAYTY;

- HaCTOAWMMN AOMUHUCTPATUBHbBIN PEr/TAMEHT;

- cnpaBoYvHaa MHpopmauma:

MECTO HaxoKAaeHus, rpadumk paboTbl, HaumeHoBaHMe KYMMW, ero cTpyKTypHbIX noapasaeneHnii u
TEepPUTOPMA/IbHbIX OPraHOB, OPraHM3auUMii, y4acTBYIOLMX B NPEAOCTaBAEHUN MYHULMNANILHON yCayru, a
Takxe MOL;

cnpaBoyHble TenedoHbl CTPYKTYPHbIX noapasgeneHnit KYMMW, opraHuMsaumii, yyacTBylOLWMX B
npeAoCcTaBAEHUN MyHULMNAAbHOM YCIYTY, B TOM YMcie HOMep TenedpoHa-aBTonHdopmaTopa;

agpeca oduumanbHbix canToB OpraHa, OPraHM3auUMin, Y4YacTBYHOLWMX B NpPefoCcTaBleHUN
MYHUUMNANbHOWN ycayrn, B UHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTn "UHTepHeT", coaeprKalymx
MHPOPMALMIO O NPEAOCTaBAEHUN MYHULMNANBHOM YCAYIU U YCAYT, KOTOPble ABAAIOTCA HEOBXOAMMbIMM
M 006s3aTeNbHbIMW A1A NPEeAOCTaBNEHUA MYHWLMNANbHOW YCAYyrM, aapeca UX SNEKTPOHHOMN NoyTbl
(http://BopKYTa.pd);

agpec canta MPL, (mfc.rkomi.ru);

agpeca EamHOro noptana rocyfapCTBEHHbIX M MyHMUMNAAbHbIX ycayr (yHRumin), MopTtana
roCy4apCTBEHHbIX U MYHULMMAAbHbIX ycayr (GyHKLmiA) Pecnybamkn Komu.

Ha EanHOM noptane rocyfapCTBEHHbIX M MYHULMMAAbHBIX YCayr (GyHKUMn) u (naun) Ha MopTane
rOCYZapCTBEHHbIX M MYHUUMNaNbHbIX ycayr (dyHKumii) Pecnybankm Komu TaKKe pasmelaetcs
cnepytowan MHopmaums:

a) vcyepnbiBalOWMM  nepeyeHb  [JOKYMEHTOB, HeobxoAuMmbiXx  Aas  npefocTaBiAeHus
MYHUUMNANbHON ycayrn, TpeboBaHMA K O0QOPMIEHUIO YKA3aHHbIX AOKYMEHTOB, a TAKXKe MepeyeHb
OOKYMEHTOB, KOTOpble 3aABUTE/Ib BNPaBe NpeAcTaBUTb N0 COOCTBEHHON MHULMATUBE;

6) Kpyr 3aasuTenei;

B) CPOK NpenocTaBAeHUA MyHULMNANbHOW YCAYTU;

r) pesynbTaTbl NPeAoOCTaBAEHMA MYHULMNANbHOW YCAYrK, NOPSAAOK MpencTaBneHUsa OOKYMEHTa,
ABNAIOLLErOCSA PE3y/bTaTOM NPeAOCTaBAEHUS MyHULMNANbHOW YCAYTU;

A1) pa3mep rocygapcTBEHHOM NOLWJINHbI, B3UMaeMo 3a NpeaocTaBieHne MyHULUNAAbHOMI yCayry;

e) ncyepnbiBalOWMN NepeYyeHb OCHOBAHUIN AN NMPUOCTAaHOBEHUA UKW OTKasa B NpeaoCTaBNeHnN
MYHWUUMNANbHOM YCAYIu;

) 0 npaBse 3asBUTENs Ha AocyaebHoe (BHecyaebHoe) ob:kanosaHue aelicTeuin (6esaeinnctema) u
peLleHuni, NPUHATBIX (OCYLLECTBAAEMbIX) B XO4€e NPEAOCTaBNEHUS MYHULIMMANAbHOWN YCayru;

3) ¢dopmbl 3asBneHUl (yBeLOMAEHMMN, COOBLLEHMI), WMCNONb3yeMble MNPW MNPefoCTaBNEHUN
MYHUUMNANbHOM YCAyIu.

NHbopmaums Ha EAMHOM nopTane rocysapCTBEHHbIX U MyHUUMNANbHBIX yenyr (GyHKUm) n (nam)
Ha MopTane rocyAapCTBEHHbIX U MyHULMNAAbHbLIX ycayr (PyHKumi) Pecnybamkn Komu o nopsake u
CPOKax NpeaoCTaBAEHUA MYHUUMMNANAbHOM YCAYTM Ha OCHOBAHMM CBEAEHWM, coaepKalmxca B
denepanbHO rocyaapcTBeHHOM MHGOPMAUMOHHOM cucTeme "dPenepanbHblii peecTp rocyaapCTBEHHbIX
N MyHUUMNanbHbIX yeayr (GyHKUMA)", npegocTaBnneTca 3aasuTento becnnaTHo.

Joctyn K uHOOpMaUMM O CpOKax M NopAgKe nNpenocTaBAeHUMA MYHULMMNANbHOW YCAyru
ocyuwectenseTca 6e3 BbINONHEHUSA 3aABUMTE/IEM KaKMX-1Mbo TpeboBaHWI, B TOM uyucie 6Ges
MCNo/sIb30BaHMA NporpamMmHoro obecneyeHus, YCTaHOBKA KOTOPOro Ha TeXHWYecKue cpeactsa
3anButens TpebyeT 3aKAOYEeHUs JIMLEH3MOHHOIO WM WHOro CornaweHua ¢ npaBoobnagaTtenem
nporpammHoro obecneyeHusa, nNpeaycCMaTPUBAIOWLErO B3MMaHME NAaTbl, PErnucTpaumio  uam
aBTOPU3aLMIO 3aABUTENA, MU NPEeSOCTaBEHNE UM NEPCOHA/bHbIX AAHHbIX.

Il. CranaapT npegocTaBneHUAa MYHULUNANLHOM ycnyrm
HanmeHoBaHMe MyHULMUNANbHOW YCAYrU

2.1. HauMmeHoBaHMe MyHMUMNanbHOW ycayrn: "lMepedada MyHUMUMNANbHOMO MMYyLLECTBA B
[oBepuUTeNibHOe ynpaBneHue".



HanmeHoBaHue opraHa, npeaoCcTaBAAOLWEro MyHULUNAZIbHYIO YCAYTY

2.2. lpepoctaBneHne MyHUUMMNANBHOM ycayrn ocyulectsnaetca OpraHom. OTBETCTBEHHbIM
CTPYKTYPHbIM NoAapasaeneHnem 3a npeaoctaBsieHne MyHuumnaabHon ycayrn asnsetca KYMI.

Ona  nonyyeHMA  MyHMUMNANbHOM  ycayrn  3asABuTeNb BrnpaBe obpatutbcs B8 MOL,
YNOJHOMOYEHHbIN Ha OpraHu3auMio B NPeaoCTaBAEHUN MYHULMMNANbHOW YCAYrM B 4acTU Npuema U
perucTpauum AOKYMEHTOB Yy 3aABMTENA, 3anpoca HeAoCTAoWMX [OOKYMEHTOB, Haxo4AWMXCA B
pacnopsAXeHWM OpraHoB FOCY[APCTBEHHOM BAACTWM, OPraHOB MECTHOFO CaMoOynpaBiAeHUAs W
noABeAOMCTBEHHbIX 3TMM OpraHam opraHusauumii (B ciydae, ecan 3To NpeaycMoTPeHO CorialleHnem o
B3aMMOAENCTBMM), YBEAOM/IEHMA U BblAauyM pesysibTaTa MyHULMNANbHOW YCAyrv 3asButento (B caydae,
€C/IM NPeyCMOTPEHO COrlallEHNEM O B3aUMOLENCTBUM).

OpraHamn M OpraHM3auMAMM, Y4YaCTBYIOWMMM B MNPESOCTABAEHUM MYHULMMANBHON yCayru,
ABNAIOTCA:

depepanbHaa Hanorosaa cnyxba - B 4acTW NpefocTaBieHUs cBedeHW (BbINMCKM) M3 EamHoro
rocygapcTBeHHOrO  peecTpa  topuguyeckmx auy, U3 EAMHOro  rocyfapcTBeHHOro  peecTpa
WUHAMBUAYANbHBIX NPeAnpUHMMaTENEN, CBEAEHUI O NOCTAaHOBKE Ha y4YeT B HA/JIOFOBOM OpraHe, CpaBKu
06 OTCYTCTBMM 33[0/KEHHOCTU nepen, OloaKeTamu U BHebOAMKETHbIMM GOHAAMM BCEX YPOBHEMN,
CBeZ.eHWN O cpefHeM KOJIMYecTBe COTPYAHUKOB;

depepanbHan cnyxkba rocysapCTBeHHOM CTAaTUCTMKM - B 4YacTM NPenoCTaBleHMA CBeAEHUI O
Bblpy4Ke OT peanusaumm ToBapoB (pabot, ycayr) 33 npeawecTBYOWNUN rof, CBeAeHUA u3
byxrantepckoro 6anaHca;

PepepanbHaa aHTMMOHOMOMbHAA CAyXba - B 4YacTM fauMm cornacuMAa Ha npefocTaB/ieHue
MyHULUMNanbHOM npedepeHumny;

KYMWU - B yactu npuema un peructpaumm AOKYMEHTOB Yy 3aABUTENA, YBEeAOMJIEHUA, NPUHATUA
pelleHus, Bbl4auM pesybTaTa NpesoCcTaBiAeHnAa MyHUUMNAABHOM yCayru;

M®L, - B yacTM npuema M perncrTpaLmm AOKYMEHTOB Yy 3aABUTENA, YBEAOMJIEHMA WU BblAauun
pe3ynbTaTa MyHULUNANBbHON YCAYTU 3a8BUTENIO.

Mpw NpesocTaBNEHNN MYHULMNANBHOM YCAYrX 3anpeLLaeTcs TpeboBaTb OT 3aABUTENSA:

- OCYLLEeCTB/IEHUS AENCTBUM, B TOM YMC/IE COMNacoOBaHUMA, HeobXxoAMMbIX ANA MNOJyYeHuA
MYHULMNANbHON YCAYrM WU CBA3AHHbIX C ObOpalleHMem B roCyAapCTBEHHbIE OpraHbl, WHble OpraHbl
MECTHOTO CamoOyMnpaB/eHWA, OpraHM3auuu, 3a MWCKAOYEHMEM MOJIYYEHUA YCAYr U MONyYeHuA
OOKYMEHTOB U MHPOpMaLMW, nNpenocTaBAAemblX B pesyabTaTe MNPeAoCTaBAEHUA TaKUX YCAyT,
BK/IIOYEHHbIX B NepPeYHM, YKasaHHble B Yactn 1 ctatbn 9 PepepanbHoro 3akoHa oT 27 mnona 2010 r. N
210-$3 "O6 opraHmMsaumMm NpeaoCcTaBieHMA FOCYAaPCTBEHHbIX U MyHMLUMNAAbHbIX ycayr'.

OnucaHue pesynbTaTta NPefoCcTaBAeHUA MyHULUNANAbHOK yCayru

2.3. Pe3ynbTaToM NpeAoCTaBAeHUA MyHULMNANbHOMN YCAYIM ABNAETCA:

1) pelweHre 0 Nepegaye MyHMUMNANBHOIO MMYLLECTBA B A0BepUTe/bHOE ynpasaeHue (ganee -
peleHVe O MNPeAoCTaBAEHUM MYHWULMMANbHON YCAYrM) U 3aKNOYeHWe [A0roBopa AOBEPUTENIbHOIO
ynpaBaeHna MyHUUMNAAbHLIM WMMYLLECTBOM, YBELOMMEHME O MNPeaoCTaBNEHUM MYyHULMNAAbHOM
ycnyru;

2) peweHune 0b oTKasze B Nnepegaye MyHUMLMMNANbHOMO MMYLLECTBA B AOBEPUTE/IbHOE yNpaB/ieHne
(manee - peweHune 06 oTKase B NPeAOCTaBAEHUN MYHULMNANLHOW YCAYrK), yBeAOMNEHUA 06 OTKase B
npesoCcTaBAEHUN MYyHULMNAAbHOM YCAYTU.

CpoK npeaocTaBneHns MyHULMNANbHOW YCAYrU, B TOM Yucae
C y4eTOM Heo6XoAMMOCTU O6palleHUs B OPraHU3aLmm, yyacTeylouime
B NPeAoCTaBNeHUN MYHULUNANABbHOM YCIYIU, CPOK NPUOCTAHOB/IEHUA
nNpeAocTaBNeHNA MyHULMNANbHOW YCAYrY B ClyYae, ecim
BO3MOXHOCTb NPUOCTAHOBAEHUA NpeaycMoTpeHa dpeaepanbHbIMU
3aKOHaMu, NPUHUMAEMbIMM B COOTBETCTBMM C HUMW UHbBIMM
HOPMaTUBHbLIMM NPaBOBbIMM aKTamm Poccuiickoit Pepepauun,
3aKOHaMM U UHbIMWU HOPMATMBHbIMU NPaBOBbIMU aKTaMMU
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Pecny6aunku Komum

2.4. Obwmin CpoK NpeaocTaBNeHNA MyHULMMNANbHOM YCAYrN COCTaBAAET:

1) 6e3 npoBeaeHWa TOProB B CAy4YanX, NPeayCMOTPEHHbIX 3aKOHOAATe/NbCTBOM - He 6onee 30
KaNeHAapHbIX AHEN, UCYUCNAEMbIX CO AHA PErnucTpaumm 3anpoca C 4OKYMeHTamMu, HeobxoAnMbIMK A
npeaocTaBAeHUA MyHULMNANbHON yCayru;

2) no pesynbTaTam NpoBeAeHMA KOHKypca - He 6onee 110 KaneHAapHbIX gHEN, UCUUCAAEMbIX CO
OHA perncTpauumn 3anpoca C AOKYMEHTaMW, HeobXoAMMbIMU ANA NPenoCTaBAEHUA MyHULMUNANbHON
yenyru;

3) no pesynbTaTam NpoBeAeHUA ayKuMoHa - He bosiee 80 KaneHZapHbIX AHEN, UCUMCAAEMbIX CO
OHA pernctpaumu 3anpoca ¢ AOKYMEHTaMW, HeoOXO4MMbIMM AN NPefoCTaBAeHMA MYHULMNANAbHON
yenyru;

4) nyTem NOAYYEHUs MyHMLMNANbHOW NpedepeHL MU C COrNacusa aHTUMOHOMNOJIbHOM CNYXKObl - He
6onee 60 KaneHAapHbIX AHEN, WCYUCNAEMbIX CO [AHA pPerncrtpauMu 3anpoca € AOKYMEHTaMM,
HeobXo4AMMbIMU  ANA  NPEeAoCTaBAEHUA  MyHUUMNanbHOM ycayrn. [pu  HeobXxogMMoCTU  CPOK
pPaccCMOTPEHUA MUCbMEHHOTO obpalleHMas MOoKeT ObiTb MpoAsieH pyKoBoguTenem (3amectutenem
pyKOBOAMTENA) QAHTUMOHOMONLHOrO OpraHa, Ho He Oonee 4yem Ha 30 KaneHAApHbIX AHEN, ¢
OAHOBPEMEHHbIM MHGOPMMPOBAHMEM NMLA, 0BPATUBLLErOCA B aHTMMOHOMNO/IbHbLIV OPraH, U YyKasaHuem
NPUYMH NpoaNeHuUA.

CpOK NPUMOCTAHOBNEHUA MPeAOCTaBAEHUA  MYHULMNAAbHOW  YCAYTM  3aKOHOAATE/IbCTBOM
Poccuitckoit ®Pepepaunn, NPUHUMAEMbIMU B COOTBETCTBUM C HUM MHbIMM HOPMATUBHbLIMM NPABOBbLIMMU
akTamu Poccuitckoin Pegepaunm, 3akoHammM U UHBbIMU HOPMATUBHbBIMM NPaBOBbIMM aKTamu Pecnybankm
Komu He npeaycmoTpeH.

CpoKk Bblgaun (HanpaBieHUs) [OOKYMEHTOB, AB/AIOLWMXCA pe3y/ibTaToM npeaocTaBAeHUn
MYHUUMMNA/IbHOW YCAYTrU, COCTaBAseT He bosiee 2 pabouymx AHeN cO AHA MOCTYMJIEHUS OAHOro M3
peLleHn, yKasaHHbIX B MyHKTe 2.3 HacToAwero AGMUHUCTPATUBHOIO pernameHTa, 4OKHOCTHOMY ALy
KYMW, MO®Ll, oTBeTcTBEHHOMY 3a €ro Bblaauy.

B cnyyae obHapyrKeHMA oneyaTku, OWNOKM B NOAYYEHHOM 3aABUTENIEM AOKYMEHTE, ABAAOLLEMCSA
pesynbTaTOM MPefOCTaBAEHMA MYHUUMNAAbHON YCAYrW, CPOK PacCMOTPEHUA 3aABAeHus 006
WCNPaBJEHUN [ONYLLEHHbIX OMNEYaToK M OoWMBOK B BblL4AHHbIX B pe3y/nbTaTe MpeaocTaBAeHUA
MYHUUMNANbHOM YCAYrM AOKYMEHTaX COCTaBaseT He 6onee 5 paboumx gHen co AHA MNOCTynaeHuAa B
KYMMW yKkazaHHOro 3aasBneHuA.

HopmaTuBHble NpaBoBble aKTbl, peryaupyiowme
npeaocTaBneHne MyHULMNANbHOW yCyru

2.5. MepeyeHb HOPMATUBHbIX NMPABOBbIX AKTOB, PEFYANPYIOWUX NPeAoCTaBAeHNe MyHULMNAAbHOW
ycnyru, pasmelleH Ha oduumanbHom caiute OpraHa (http://BopkyTta.pd), Ha EgmHOm noptane
rOCyAapCTBEHHbIX W MyHUMUMNAnbHbIX ycnyr  (byHKumi), Ha [MopTane rocygapcTBEHHbIX U
MyHULMNaNbHbIX yenyr (byHKunin) Pecnybankn Komu, B rocyaapctseHHON MHPOPMALMOHHON cucTeme
Pecnybaunku Komu "PeecTp rocyiapCcTBEHHbIX U MyHULMNANbHbIX yeayr (GyHKLmMi) Pecnybanku Komu".

WUcuepnbiBalowmii nepeyeHb AOKYMEHTOB, HE06X0aMMbIX
B COOTBETCTBMMU C HOPMATUBHbLIMU NPABOBbLIMM aKTaMM
ONA NpeaocTaBAeHNA MYHULMNANLHOW YCAYIU U YCAYr, KOTopble
ABNAIOTCA HEO6XO4UMbBIMM U 06:A3aTe/IbHBIMU AN1A NPEAOCTaB/eHUA
MYHULUMNANbHOM YCIYrY, NOANEKALLMX NPEACTAB/IEHUIO 3afBUTENEM,
€noco6bl UX NONYyYEHUA 3aABUTENEM, B TOM YUCAE B 3/IEKTPOHHOMK
dopme, nopaAOK UX NpeAcTaBaeHUA

2.6. AnA nonyyYyeHUs MyHULMNANBHOM YCAYrn 3asBUTeNeM CaMOCTOATENbHO MpefoCTaBaAseTcA B
KYMMU, M®L, 3anpoc o npegocTaBieHnn MyHULMNanbHoM ycayrn (no popmam cornacHo npunoxkeHuio N
1 (pns vHAMBMAYaNbHbIX MpegnpuHumateneit), npunoxenuto N 2 (4na OPUAMYECKMX UML) K
HacToAwemy ALMUHUCTPATUBHOMY PeriameHTy).



B 3anpoce ykasbiBaloTca cBegeHMAa 06 MmyllecTBe, B OTHOLIEHMW KOTOPOro npeanonaraercs
3aK/Il04eHMEe [0roBOpa AOBEPUTE/NIbHOIO YMNpaB/ieHMA, aApec MecTa pPacno/IOXKEeHUs MMYLLecTBa,
KpaTKoe onucaHue MmyllecTBa, HeobxoamMmoe ANA ero naeHTUdUKauuu, naowanb umyuiectsa (ans
0OBEKTOB HEABMMKMMOCTH), LLESIb UCMOIb30BAHNA MMYLLLECTBA, MUCMpaLLMBAaeMOe NPaBo Ha MMYLLLECTBO.

1. K 3anpocy npunaratotca cnegyowme AoKymeHTbl B 1 aksemnaspe:

- KOMWUs [OOKYMEHTa, YAOCTOBEpPAILWEro JAMYHOCTb 3asBuTens (gns  odusMueckux auu,
WHAMBUAOYANbHBIX NPeanpuHUMaTeNei, NpeacTaBuTeNs 3anasuTens);

- LOKYMEHT (Konus AOKYMEHTa), NOATBEPKAAIOWMI NOJTHOMOUYUA NPeACTaBUTENS 3a8BUTENSA;

- Konua y4ypeguTesnbHbIX [OOKYMEHTOB (41A OPUAMYECKUX /L), 3aBepeHHble B MOPAAKE,
YCTaHOB/IEHHOM  3aKoHogaTtesnbcTBOM  Poccuiickoit  ®depepaumm  (gns  3aKknoyeHus  Aorosopa
[0BEPUTENBHOTO yrnpaBaeHMa 6e3 npoBeaeHMa TOProB (KOHKypca AN ayKLMOHa);

- [OKYMEHTbI, MNOATBEPKAAIOWME COOTBETCTBME 3aABUTENA YCAOBMAM, NPeayCMOTPEHHbIM
nyHKTamm 6 - 8, 10 yactn 1 ctatbmn 17.1 depepanbHOro 3akoHa ot 26 utonsa 2006 r. N 135 "O sawmTte
KOHKYpeHUUK" M NpenocTaBfioWMM NPaBO 3aaBUTE/N0 Ha 3aK/IlOYEHME [0roBOpa A0BEPUTENIbHOTO
ynpasneHus 6e3 nposeaeHMA TOProB (KOHKypca UAN ayKUMOHa).

Mo cBoemy KenaHWIO 3aaBUTE/Ib BMpaBe MNpPeacTaBUTb MHblE AOKYMEHTbl, KOTOpble, MO ero
MHEHWIO, UMEIOT 3HaYeHME ANA NPeaoCTaBAeHUA MYHULMNAAbHOM YCayTu.

YCTaHOBNEHME /IMYHOCTM 3aABUTENA MOXKET OCYLEeCTBAATbCA B XOAEe JIMYHOrO nNpuema
nocpeacTBoM npeabABAeHUsA nacnopTa rpaxkgaHnHa Poccuiickon degepauum nMb6o MHOTO AOKYMEHT],
YAOCTOBEPAIOWEr0 NMYHOCTb, B COOTBETCTBMM C 3aKOHoAaTenbcTBOM Poccuiickoin Pepepaummn mnam
nocpeacTBOM MAEHTUOMKALMW U ayTEHTUPUKALMM B OpraHax, npenocTaBAsoWMX rocyAapCcTBEHHbIE
YCAyrn, OopraHax, NpeaocTaBAAOWMX MYHUUMMNANbHbIE YCAYTM, MHOFOPYHKLMOHANbHbLIX LEHTPax C
NCNoJib30BaHNEM MHPOPMALMOHHbIX TEXHOJIOTUIA.

(ab3au, BBeaeH lNocTtaHOBAEHMEM aAMUMHUCTPALMN MYHULMNANBHOTO 06pa3oBaHMA FOPOACKOro OKpyra
"BopkyTa" o1 05.05.2022 N 519)

1.1. B cnyyae NpUHATUA peLleHns O NPeaoCcTaBAeHUN MYHULMNAJbHOWN YCAyru no pesy/bTaTam
npoBeAeHMA KOHKYpPCa, 3aABUTEe/Ib NPEeAOCTAB/IAET 3aABKY HA y4acTUe B KOHKypCe, KOTOpasa NoAaerca B
NUCbMeHHOM popme B 3aneyaTaHHOM KOHBepTe WaM B POpMe 3NEeKTPOHHOIo AOKyMeHTa. 3adABKa Ha
yyacTue B KOHKypce NoAaeTcs B CPOK M No ¢popme, KOTopble YCTaHOB/IEHbI KOHKYPCHOM AOKYMEHTaLMEN.
TpeboBaHMA K COAEP)KAHWUIO 3asiBKM HA Yy4yacTMEe B KOHKypCe YCTaHOBAEHbl B MNyHKTe 52 [lpasun
npoBeAeHMA KOHKYPCOB MAW ayKUMOHOB HA MNpPaBO 3aK/AKOYEeHMA [A0roBOPOB apeHAbl, A0roBopoB
6e3B03Me34HOr0 NoJIb30BaHUA, [AOrOBOPOB [AOBEPUTE/IbHOrO YNPaBAEHUS WMYLLECTBOM, MWHbIX
[O0roBOpoB, nNpeaycMaTpuBaloOWMX MNepexon NpaB B  OTHOWEHMM  FOCYAAPCTBEHHOrO  WMAM
MYHULMNANbHOTO MMYLLECTBA, YTBEPKAEHHbIX MMprkaszom dPenepanbHONM aHTUMOHOMONBLHOM CNyK60M
Poccun o1 10.02.2010 N 67 (panee - Npasuna).

1.2. B cnyyae NpuHATUA pelleHns O NpeaocTaBAeHUN MYHUUMNANAbHON yCayrM No pesynbTaTam
npoBeAeHMA ayKUMOHa, 3aABMTeIb NPeaOCTaBAAET 3aABKY Ha yYacTUe B ayKLUMOHE, KOTopaa NogaeTcs B
NUCbMeHHOM dopme namn B Gopme 31EKTPOHHOTO AOKYMEHTA. 3aABKa Ha yYyacTMe B ayKUMOHe noaaeTcs
B CPOK M No ¢opme, KOTopble YCTaHOBAEHbI ayKLMOHHOW AOKyMeHTaumen. TpeboBaHUA K coaepKaHuio
3asABKM Ha y4acTue B ayKLMOHEe yCTaHOBAEHbI B NyHKTe 121 lMNpasua.

1.3. B ciiyyae NpUHATUA pelleHna 0 NPefoCcTaBieHMM MyHULMNAAbHOW YCAYrM NyTem nosyvyeHus
MYyHULUMNaNbHON NpedepeHUmm C Cornacma aHTMMOHOMO/IbHOIO OpraHa, 3aaBuUTe b NPeAOCTaBASAET:

- nepeyeHb BUOOB AEATENbHOCTU, OCYLLECTBASEMbIX U (UIN) OCYLLECTBAABLUUXCA 3aABUTENIEM, B
TeueHue 2 feT, NpeALllecTBYOWNX gaTe Nogayuun 3anasneHusa, Mbo B TedeHWe CpOoKa OCYLLeCTBAEHUSA
LEeATEeNbHOCTU, eC/IN OH COCTaBAAET MeHee YeM 2 roa, a TakkKe KOMUU AOKYMEHTOB, NOATBEPKAAIOLLUX
M (MnKn) noATBepPKAABLIMX MPABO Ha OCYLLECTB/IEHME YKa3aHHbIX BUAOB [AeATe/NbHOCTU, ecnu B
COOTBETCTBMM C 3aKOHoZaTenbCcTBOM Poccuiickont depepaumm 4na MX OCYLLECTBAEHUA TpebytoTca u
(nnu) TpeboBanuch cneymanbHble paspeLlleHuns;

- HaMMeHOBaHWe BWAOB TOBapoB, 06bem TOBapOB, MPOU3BEAEHHbIX M (MM) peann3oBaHHbIX
3anBUTENIEM, B TeueHue 2 NneT, npeallecTByoWMX AaTe nojadvn 3aaBieHus, NMb6o B TeyeHWe CpoKa
OCYLLECTB/EHMA AeATe/IbHOCTU, €C/IM OH COCTaBAAeT MeHee Yem 2 roga, C yKa3saHMEM KOAOB BWAOB
npoaykumnu;

- [IOKyMeHTauus o Hanorax u cbopax, nNpeaycmMoTpeHHas 3aKoHoAaTenbcTBOM Poccuitckolt
depepaunn (npeacraBnaeTca B C/iyyae, ec/NM 3asaBUTE/Nb He NPeACcTaBAsieT B Ha/NOroBble OpraHbl
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byxrantepckuin 6anaHc);

- nepeyeHb UL, BXOAAWMX B OAHY Trpynny AuL, C 3aaBUTENEeM, C YKazaHMemM OCHOBaHWA AnA
BXOXAEHMA TaKUX UL, B 3TY rpynny;

- HOTapManbHO 3aBEPEHHbIE KOMUM YUPEeAUTE/IbHbIX JOKYMEHTOB 3aABUTENA.

B uenax ycTaHOBAEHMA /IMMHOCTM 3aABUTENA NpPM 0OpaLLeHUM 33 NOAYYEHMEM MYHULMMANLHOM
YCAYIM 3aABUTENI0 AN O3HAKOMAEHMA HeobXxoaMmO npeacTaBuUTb AOKYMEHT, YAOCTOBEpPSAoLWMi
JINYHOCTb.

B cnyyae ecnm oT MMeHM 3asBUTeNna AENCTByeT NMLO, ABAAOWEecA ero npeacraButenem B
COOTBETCTBUM C 3aKOHOZATENLCTBOM Poccuiickon Pepepaumnn, TaKKe NPeacTaBAAETCA AOKYMEHT,
YOO0CTOBEPAOWMIA NMYHOCTb NpeacTaBuTensa, W OOKYMEHT, NOATBEPKAAOLWMI COOTBETCTBYHOLLMNE
NONHOMOUMA.

2.7. WcyepnbiBalolwmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbBIX B COOTBETCTBMM C HOPMATMBHbLIMMU
NpPaBOBbIMW aKTaMM 4N NPEeAOCTaBNEHNUA YCAYT, KOTOPble ABAAIOTCA HEOBX0AMMbIMU N 0BA3aTENbHBIMM
ONA NPefoCcTaBAeHNA MYHULMNAZAbHON YyCAyrM, cnocobbl UX MOAyYeHUs 3asaBuUTenem, B TOM 4yucie B
3NEKTPOHHON Ppopme, NOPALOK UX NPEACTABNEHUA:

AOKYMEHTOB, HEODXOAMMbIX A1A NPEeAoCTaBAEHUA YCNYr, KOTOpble ABAAOTCA HEOHXO0AUMbIMK U
06M3aTeNbHbIMM  ANA NPefOCTaBAEHUA MYHULMNANbHOM YCAYrK, 3aKoHoAaTenbCTBOM Poccuiickoit
depepaunn 1 3akoHoZaTeNnbcTBOM Pecnybankm Komu He npesycmoTpeHo.

2.8. B cnyvyae HanpaBneHMA [OKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6, 2.10 HacToAwero
ALMWHUCTPATUBHOTO periaMeHTa (B cayvae, ecnu 3aaBuTeslb NPeACTaBAfET AOKYMEHTbI, YKa3aHHble B
nyHKTe 2.10 Hactosawero AAMUHUCTPATUBHOIO pernameHTa, no cobCcTBEHHOW MHULMATMBE), NOYTOBbLIM
OTNPaBAEHUEM MOAJMHHUKN [LOKYMEHTOB HE HAMpaBAAlTCA, YAOCTOBEPEHME BEPHOCTU KOMWit
npuiaraembix LOKYMEHTOB U CBUAETE/IbCTBOBAaHWE MOAJMHHOCTU NOAMMCU HA 3anpoce OCyLLEeCTBAAKTCA
B YCTAaHOB/IEHHOM defepanbHbIM 3aKOHOAATE/IbCTBOM MOPAAKE.

2.9. JoKymeHTbl, HeobxoaAnMble A5 NPeAoCTaBAEHUA MYHULMNAIbHOW YCAYTY, NPeaoCTaBAAOTCA
3anABUTENIEM CIeAYIOWMMM cnocobamm:

- In4Ho (B KYMU, MoLl);

- nocpeAcTBOM MOYTOBOro oTnpasneHus (8 KYMU);

- yepes MNopTan rocyaapcTBEHHbIX MU MyHULMNAAbHbIX ycayr (GyHKUMiA) Pecnybankm Komu u (nnm)
EAVHBIV NOpTan rocyaapCcTBEHHbIX M MyHUUMNANbHBIX YCayr (GyHKUUIA).

MC‘IEPHbIBBIOLI.I,Mﬁ nepeyvyeHb AOKYMEHTOB, HEOGXOAMMbIX
B COOTBETCTBMMN C HOPMATUBHDbIMU NPABOBbIMU aKTaMU
ANnAa npeapocraszieHUA MYHMLI,MI'IaHbHOﬁ YCNnyru, KOtTopblieé HaxoaAatca
B pacnopAaXXeHuUu rocyaapcrBeHHbIX OpraHoB, OpraHOB MeCTHOro
camoynpas/sieHUA U UHbIX OpraHoB, y4acCTBYHOLWUX B NpeaocCTtaB/1eHUn
rocyaapcrBeHHbIX Ui MYHUUUNANIbHbIX YCNYT, U KOTOpPbIEe
3aABUTE/Ib BnpaBe NpeacrtaBuTb, a TakxKe cnocobbl ux nony4vyeHuA
3aABUTENAMMU, B TOM YUcie B SHEKTPOHHOVI ¢opme,
nopAaaokK ux npeacrassieHnA

2.10. MNepeyeHb [OKYMEHTOB, KOTOpble 3asaBUTE/Ib BMpaBe NPeAcTaBUTb MO COBCTBEHHOM
MHUUMATMBE, TaK KaK OHW MoAaexaT MNpeACTaB/leHMIO B PaMKax  MeXKBeAOMCTBEHHOro
MHPOPMALMOHHOTO B3aMMOLENCTBUA U UX HENPEACTaBNEHUE 3aABUTEIEM HE ABNAETCA OCHOBaHMEM ANA
OTKa3a 3aABUTeI0 B NPeAoCTaBAeHUM MYHULMNAAbHON YCAyTu:

- BbIMWCKa u3 EAMHOro rocyaapcTBeHHOro peecTpa opuanyeckmx amu;

- BbINUCKa U3 EANHOro rocysapcTBeHHOro peectpa MHANBUAYAAbHbIX NpeanpuHUMaTeNeN;

- CBEAEHMA O NOCTAaHOBKE Ha y4yeT B Ha/JIOroBOM opraHe (ans ¢usmyeckux auu, Tpebyetca ana
npoueaypbl 6e3 NnpoBeseHUs TOPros);

- CMpaBKa W3 HaANOroBOro opraHa 06 OTCYTCTBMM 33[0/KEHHOCTM nepes OwoaxeTamn w
BHeboAKeTHbIMU GOHAAMM BCEX YPOBHEN (TpebyeTca ana npouenypbl 6e3 nposeseHns TOpros);

- OOKYMEHTbI, NOATBEPKAAOWME NPUHAANEKHOCTb 3aABUTENA K CYObEKTaM Masioro U cpesHero
npeAnpUHMMATENBCTBA (B YaCTM NPeAoCTaBNeHUs CBEAEHUA O CpeaHEM KOMYEeCcTBE COTPYAHWKOB U
CBEAEHUI 0 BbIpyUKe OT peannsaummn ToBapos (paboT, ycnyr) 3a npeaLwecTByOWMmMi rog);



- ByxranTepckuin 6anaHc (o8 nonydeHns MyHuMUMnanbHon npedepeHumn).
YKasaHue Ha 3anpet Tpe6oBaTb OT 3aABuUTENA

2.11. 3anpewaeTca:

1) TpeboBaTb OT 3anABUTENA NPELOCTaBAEHUA AOKYMEHTOB U MHPOPMALMM UAN OCYLLECTB/IEHUS
OENCTBUIN, NpPeaocTaBNeHNE WAN  OCYLLECTBNEHWE KOTOPbIX He NpesyCMOTPEHO HOPMaTUBHbIMM
NPaBoOBbIMW aKTaMM, PEFYANPYIOWMMM OTHOLIEHWMA, BO3HMKAOWME B CBA3SW C NpenoCcTaB/ieHUEM
MYHULMNANbHON yCayru;

2) TpeboBaTb OT 3asaBUTENA MNPEeAOCTaB/EeHUs AOKYMEHTOB W WHPOpMauuW, B TOM 4ucne
NoATBEPKAAOLWMX BHECEHWNE 3aABUTENEM NAATbl 33 NPeAOCTaBNeHNE MyHULMUNAbHbIX YCAYT, KOTOPbIEe B
COOTBETCTBUM C HOPMATUBHLIMW MNPABOBbIMM aKTamu Poccuinickon Pepepauyun, HOPMATUBHbIMM
NpaBoBbIMW aKkTamu Pecnybavkn Komu, MyHUUMNAZbHbIMW MPABOBbIMM aKTaMW HAxXo4ATCA B
pacrnopsaXeHuM OpraHoB  UCMOAHWUTENbHOW BnactM  Pecnybnvkn  Komu, npepoctaBAAtoLmx
MYHUUMNANbHYHO YCAYTY, UHbIX TOCYAAaPCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMoynpaBaeHua u (Man)
NnoABeA0MCTBEHHbIX FOCYAAPCTBEHHbIM OpraHaMm M OpraHam MeCTHOrO CaMoynpaBieHUsA OpraHU3aLmii,
YYaCTBYHOLWMX B NPEAOCTABNEHUN MYHULMNAbHbBIX YCAYT, 338 UCKAIOYEHNEM SOKYMEHTOB, YKa3aHHbIX B
yacTm 6 cratbn 7 depepanbHoro 3akoHa ot 27 wuona 2010 r. N 210-d3 "O6 opraHusaumm
npesoCcTaBAEHNA FOCYAAPCTBEHHbIX U MYHULMNANbHbIX ycayr";

3) oTKasblBaTb B MpMeMe 3anpoca M MHbIX AOKYMEHTOB, HEODXOAMMbIX AAs NpeaocTaBiaeHus
MYHULMNANbHON YCAYrK, B C/ly4ae, eciv 3anpoc M AOKYMEHTbl, Heobxoaumble gnsa npeaocTaBieHus
MYHULUMNANbHON yCAyrn, noAaHbl B COOTBETCTBUM C MHPOpMaLMeld O CPoOKax W nopAgke
NpeaocTaB/lieHNss MyHUUUNAAbHON ycayrK, onyb/IMKOBaHHOM Ha EQMHOM nopTasie rocyAapCTBEHHbIX U
MYHUUMNanbHbIX ycnyr (GyHKumin) u (unmn) Ha MopTane rocygapCTBEHHbIX U MYHUUMMANbHbIX YCAyr
(byHKUMI) Pecnybankn Komu;

4) 0TKa3biBaTb B NPeAOCTaBAEHUN MYHULMMNANLHOM YCIYTX B C/lydae, eCcv 3anpoc U AOKYMEHTbI,
HeobxogMmble a5 NPefoCTaBAeHUA MyHULMNANbHOW YCAYrn, NOAaHbl B COOTBETCTBUM € MHPOpMaLmeit
O CpPOKax M nopsigke NpeaocTaB/ieHNs MyHUUMNAbHOW yCayru, onybamMkosaHHoM Ha EgMHom noprtane
rOCyZapCTBEHHbIX WM MyHULMNANAbHbIX ycayr (PyHKumui) n (unmn) Ha lMopTane rocyAapCTBEHHbIX W
MYHUUMNanbHbIX yenyr (GyHKuuit) Pecnybanku Komu;

5) TpeboBaTh OT 3anABUTENA COBEPLUEHMA UHBIX AENCTBUNA, KPOME NPOXOXKAEHUA AEHTUDUKALUMMN U
ayTEHTUOUKALMM B COOTBETCTBMM C HOPMATUBHbIMM MPaABOBbIMM aKTamu Poccuiickolit depepaumuy,
yKasaHuA UenM npuvema, a TaKXKe MpefocTaBleHMA CBeAEHMM, HeobxoaumbIXx p[as  pacyeTa
ONNTENbHOCTU BPEMEHHOIO MHTEPBANa, KOTOPbLIM HEOBX0AMMO 3abPOHMPOBATL 418 NPUEMA;

6) TpeboBaTb OT 3anABUTENs MPeACTABJAEHUA AOKYMEHTOB U WMHPOPMALUKM, OTCYTCTBUE U (MNK)
HeAOCTOBEPHOCTb KOTOPbIX He YKasblBa/JMCb MNPW  MpUemMe [OKYMEHTOB, Heobxogumbix Ana
NpPeLoCTaBAEHNA MYHULMNANbHOW YyCayrn, AnMbo B NPeaoCTaBNEHUM MYyHMLMNANbHOW YCayru, 3a
WCKIOYEHNEM CNEAYIOLLMX C/TYYaEB:

n3meHeHne TpeboBaHMI HOPMATMBHbLIX MPABOBbIX AKTOB, KacCaloWMXCA MpenocTaBieHus
MYHUUMNANbHOM YCAyrv, Nocae nogadu 3anasieHmsa 0 NpeaocTaBieHU MyHUUMNAAbHOM YCyry;

Ha/inumMe owunboK B 3aABAEHUM O MNPEAOCTaBAEHUN MYHWUUMNANBHOM YCAYrM U OOKYMEHTaX,
NMOAAHHbIX 3asBUTENEM, HEOOXOAMMbIX AAA MPefoCTaBfeHMA MyHULUMManAbHOW ycayrn, nmbo B
NpeaocTaBNeHUM MYHUUMNANBbHOM YCAYIM M He BK/IOYEHHbIX B MPeACTaB/EHHbIA paHee KOMMAEKT
OOKYMEHTOB;

NUCTEYEeHMEe CPOKa [AeNCTBMA [OOKYMEHTOB WAW U3MeHeHWe uHPopmaummM nocsie npuema
OOKYMEHTOB, HEOH6XoAUMBIX AA NPefoCcTaBAeHUA MYHUUMNANbHOM ycayru, nMbo B npesocTaBieHUn
MYHUUMNANbHOM YCAyru;

BbifIB/IEHWE  AOKYMEHTa/IbHO MOATBEPXKAEHHOrO ¢akTa (Npv3HaKoB) owWWBOYHOTO UK
NPOTMBOMpPABHOIrO feincTeua (6e34eicTBUA)  AO/MKHOCTHOTO /iMU@  OpraHa, npegocTaBAstoLLero
MYHUUMNANbHYIO YCAYTY, MyHULIMMNAAbHOTO CAy»Kalwero, paboTHMKA MHOrOYHKLUMOHANLHOTO LLEeHTPa, B
npueme [OOKYMEHTOB, HEOOXOAMMbBIX A1a NpefocTaBAeHUAa MyHUUMNanbHOW ycnyru, ambo B
NpesoCcTaBAEHUN MYHULIMMANBbHOW YCAYrM, O YemM B MUCbMEHHOM BMAE 33 MOAMMUCbIO PYKOBOAMTENS
opraHa, NPeaoCTaBAAOWEr0 MyHULMNANABHYIO YCAYTY, PYKOBOAUTENA MHOTOPYHKLMOHAIbHOIO LEHTPA B
npueme AOKYMEHTOB, HEOOXOAUMBIX AN NPEeAOCTaBNEHUA MYHUUMNANAbHOM YCAyru, yBeAOMASEeTCA
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3aABUTE/b, @ TAKXKe NPUHOCATCS U3BMHEHWSA 3a A0CTAaB/EHHble Heya006CTBa.

7) TpeboBaTb OT 3anABUTENs MNPEAOCTaBNEHUA Ha OymMa)KHOM HocuTene [OKYMEHTOB W
MHbOPMALMK, SNEKTPOHHbIE 06pPa3bl KOTOPbIX paHee Oblan 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2
yactn 1 ctatbu 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "O6 opraHM3aumm npesocTaBaeHUA
rOCYAapPCTBEHHbIX U MYHULUMMAAbHBIX YCAYr", 32 UCKAOYEHMEM C/ly4aEeB, eCNM HaHeCeHWe OTMETOK Ha
TakMe [OKyMeHTbl AMbo wux uU3bATUE ABAAETCA HeobxogumbiM  yCAOBMEM  NpenocCTaB/eHuA
MYHULMNANbHOM YCNYTW, U UHBIX CIy4YaeB, YCTAHOBEHHbIX desepanbHbIMU 3aKOHAMMU.

(nn. 7 BBeaeH MNocTaHOBNEHUEM ASMUHUCTPALMM MYHMLMMNANAbHOTO 06pa3oBaHMA rOpPOACKOro OKpyra
"BopkyTa" o1 13.12.2021 N 1293)

McuepnbiBalowmii nepeyeHb OCHOBaHUI ANA OTKa3a B npueme
AOKYMEHTOB, He06X04UMbIX AN NPeAOoCTaBNeHUsA
MYHULMUNANbHOMK ycyru

2.12. OcHOBaHWI ANA OTKasa B Npueme JAOKYMEHTOB, HeobXxoauMbIX AN NpefocTaBAeHMs
MYHULIMNANbHOW YCAyrM, 3aKoHoAaTenbcTBom Poccuiickon degepaumm u Pecnybavkm Komu He
npeaycMmoTpeHo.

UcuepnbiBatowmii nepeyeHb OCHOBAHUN ANA NPUOCTAHOB/IEHUA
npeaocTaBieHUA MYHUMLMNANALHOM YCAYry UK OTKasa
B NPeAO0CTaBJAEHUM MYHULUNANBHOI YCNYrU, YCTAaHOBAEHHbIX
depepanbHbiMK 3aKOHAMU, NPUHMMAEMbIMU B COOTBETCTBUU C HUMU
MHbIMM HOPMATUBHbIMM NPaBOBbIMM aKTamu Poccuiickoii Pegepauun,
3aKOHaMM U UHbIMM HOPMATUBHbBIMM NPABOBbIMM aKTaMM
Pecny6ankun Komu

2.13. OcHOBaHWI  AnNA  NPUOCTAHOBAEHWUA  NPEAOCTABNEHMA  MYHWUMNANbHOM  yCAyru
3aKoHoAaTenbcTBOM Poccuiickoi ®epepaumm n Pecnybankm Komu He npegycmoTpeHo.

2.14. OcHOBaHUAMM AN OTKa3a B NpeAoCTaBAEHUM MYHULMMNA/IbHOM YC/IYTU ABASETCA:

1) HannuMe npsMbIX 3anMpeToB B 3aKoHodaTenbcTBe Poccuiickoint Pepepaumm Ha nepepauy
AaHHOro o6beKTa naM 06beKTOB AAHHOIO BMAA B AOBEPUTENBHOE YNPAB/IEHME;

2) obpemeHeHNe 06bEKTA JOBEPUTEIBHOMO YNPABAEHUA KAKMMU-TNMB0 06A3aTeNbCTBaAMY;

3) HeE0BX0AMMOCTb UCMO/Ib30BAHNA 06BbEKTA A1 MYHULMMANBHbIX HYMKA,;

4) UMYLECTBO BK/OYEHO B MMAAH MNPMBATU3aUMKM NMBO NNAHMPYETCA K MCMO/b30BaHUIO A/a
MYHUUMNANbHbIX HYXA U B lOBEPUTENIbHOE YNPaB/eHMe NepeaaBaTbca He byaeT;

5) HanuuMe AOKYMEHTaNbHO NOATBEPMKAEHHbIX AAHHbIX O HeHagaexalem WMCNoAHeHUU Anbo
HENCMNOJIHEHWUW YC/IOBUIA paHee 3aKNH04EeHHbIX 4Or0BOPOB 40BEPUTENIbHOIO YNPaBAeHNA UMYLLLECTBa;

6) 3asBWUTENb He MMeeT MpaBa Ha 3aK/lOYeHMe [OroBopa [AOBEPUTENbHOrO YnpasaeHus
MYHUUMNANbHbIM UMYLLLECTBOM 6€3 NpoBeAEHMA TOProB;

7) 3anaBUTENb HE AOMYCKAETCA KOHKYPCHOM WM ayKUMOHHOM KOMWMCCUMEN K y4acTUIO B KOHKypce
WM QyKLUUOHE B C/IyYanX:

a) HenpeacTaBNEHUA [OOKYMEHTOB, onpeaefieHHbIX NyHKTamu 52 1 121 MMpaBu/, yKasaHHbIX B
NyHKTax 2.6, 2.8 Hactosawero AOMWHUCTPATMBHOIO perfiameHTa, AMbo Hannuma B TaKUX LOKYMEHTax
Hef0CTOBEPHbIX CBEAEHUI;

6) HecooTBeTCTBME TPEOOBAHUAM, YKa3aHHbIM B NyHKTe 18 Mpasun;

B) HeBHeceHMe 33JaTKa, ecin TpeboBaHME O BHECEHMM 334aTKa YKAa3aHO B M3BELLEHUM O
nposeAeHNN KOHKypCa UaKn ayKLNOHa;

r) HecooTBETCTBME 3asBKM Ha yyacTMe B KOHKYpCe WM ayKuMoHe TpeboBaHWMAM KOHKYPCHOW
OOKyMeHTauumn nMbo foKyMeHTaLMm 06 ayKLMOHE, B TOM YMC/Ie HAaIMUYMA B TAKMUX 3aABKAX NPeaoXeHuA
O LleHe A0roBopa HUMKe HavaNbHOM (MUHUMabHOM) LeHbl A40roBopa (LeHbl 10Ta);

[) NnoAaya 33asBKM HA y4yacTUe B KOHKYPCE MU ayKLIMOHE 3asiBUTENIEM, HE ABAAIOLLMMCA CyObeKTOM
Manoro M cpegHero npeanpUHMMATENbCTBA, GU3MYECKMM AULOM, MNPUMEHAIOWUM CreLmanbHbIi
Hanoroebin pexum "Hanor Ha npodeccMoHanbHbIM aoxon", wWAM opraHusaumen, obpasyoulei
MHOPACTPYKTYPY NOAAEPHKKM CYOBEKTOB MAsforo M CpeaHero npegnpuHMmMmaTensCcTBa, AMb6o He
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COOTBETCTBYIOLWMM TPeOOBAHNAM, YCTAHOBAEHHbIM YacTAMM 3 U 5 cTaTbkn 14 depepanbHOro 3aKoHa oT
24.07.2007 N 209-®3 "O pa3BuMTMM MaNoro U cpegHero npeanpuHMMaTenbcTBa B Poccuickomn
depepaunn’, B cnyvyae NpoBeaeHUA KOHKYPCA WA ayKUMOHA, Y4aCTHMKaMM KOTOPOro MOTYT ABAATLCA
TONbKO CYObEKTbI Masoro M cpeaHero npeanpuHUMATEeNbCTBa, GU3MYECKME Auua, NPUMEHALoWMe
cneumasnbHbIi  Hanorosbid pexum "Hanor Ha npodeccnoHanbHbiM  goxoad", wauM opraHusauuu,
obpasyrolme MHPPaCTPYKTYpPYy NoALepKKM CyOBEKTOB Masioro M cpegHero npeanpuHMMATENbCTBA, B
cooTBeTcTBUM ¢ PepepanbHbiMm 3akoHOM OT 24.07.2007 N 209-d3 "O pa3BuTMM MANOro U cpesaHero
npeanpuHnmaTenscTsa B Poccuiickoit Pepgepaumn';

(nn. "a" B pepn. MocTaHOBNAEHMA AagMUHUCTPALMM MYHUUMNANABHOIO 06Pa3oBaHUS FOPOACKOrO OKpyra
"BopkyTa" o1 05.05.2022 N 519)

€) Hannume peleHna O NNKBUAALMM 3aABUTENA - IOPUANYECKOTO NLA UAWU HANMYUA peLleHnn
apbuTpaxkHOro cyaa O MPU3HAHWWM  3aABUTENA -  OPUOMYECKOro  Anua, MWHAMBUAYANbHOTO
npeanpuHMmaTens 6aHKPOTOM 1 06 OTKPLITUN KOHKYPCHOIO NPOM3BOACTBA;

X) HanMune peweHMa O MNPUOCTAHOBNEHUW  AEATENbHOCTM  3aABUTENA B MNOpAOKe,
npeaycmoTpeHHom Kogekcom Poccuiickon Pepepaumm 06 afAMUHUCTPATUBHBIX MPABOHAPYLUEHUSAX, Ha
OEeHb PacCMOTPEHMA 3aABKKN Ha y4acTMe B KOHKYPCe WK 3aABKM Ha y4acTue B ayKLMOHe.

8) AHTUMOHOMNO/IbHbLIV OPraH OTKA3bIBAET B NPeAOCTaBAEHUM MYHULMNANbHON NpedepeHuun:

- ec/in MyHUumMnanbHaa npedepeHUMa He COOTBETCTBYET LLeNAM, YKa3aHHbIM B YacTn 1 ctatbm 19
depnepanbHOro 3akoHa ot 26.07.2006 N 135-d3 "0 3awuTe KOHKypeHuun".

2.15. 3anaBuTenb MMmeeT MNpaBO MOBTOPHO 06pPaTUTbCA 3a MPEeAoCTaBAEHUMEM MYHMULMNANbHOWM
YCAyrM nocne YyCTPaHEeHMA OCHOBAHWM ANnA OTKa3a B NpPeaoCTaBNEHUM MYyHUUMMNANBHON yCayru,
npeaycMoTpeHHbIX MyHKTOM 2.14 HacTtoawero AGMUHUCTPATUBHOIO pernameHTa.

MepeueHb ycayr, KOTopbie ABNAIOTCA HeobxoaMMbIMU
1 06A3aTeNbHbIMU ANA NPeAOCTaBNEHUA MYHULMNANbHOMK yCcayru,
B TOM YMC/ie CBeAEeHUA O AOKYMEHTe (AOKYMeHTax), BblaaBaeMom
(BblgaBaeMbIX) opraHM3aLMAMM, YHACTBYIOLLMMU B NPEAOCTaBeHUN
MYHULMNANbHOK yCayru

2.16. Ycnyrn, KoTopble ABAAKOTCA HeobxoAumbiMuM WM 06A3aTeNnbHbIMU ANA MPeaoCcTaBieHus
MYHULUMNANbHOM yCAyry, 3akoHogaTenbctBom Poccuiickor ®Pepepaumm M 3aKOHOAATENLCTBOM
Pecny6anku Komu He npeaycMoTpeHbI.

MopAaoK, pasmep M OCHOBAaHUA B3MMaHUA FOCyAapCcTBEHHOM
NOL/IMHBI UIX MHOI NA1aTbl, B3MUMAeMoii 3a NpefocTaB/ieHne
MYHULUNANbHOMK ycayru

2.17. MyHuumMnanbHan ycayra npeaocTaBaserca 3aasutenam becnaaTHo.

MopAagok, pasmep M OCHOBaHUA B3MUMaHUA NAaTbl
3a NnpeAocTaB/eHUne YCayr, KOTopble ABAAIOTCA He0bXoAMMbIMM
1 06A3aTeNbHbIMKN ANA NPeaoCTaBAEHNA MYHULUNANALHOMW YCAYrH,
BKAIOYaA MHGOPMaLMIO O METOAMKE pacyeTa TaKoi NnaTbl

2.18. B3uMmaHue naaTbl 3a MNpPeaocTaBAeHUE YCAYr, KOoTopble ABAAKOTCA HeobxoauMbiMK U
0653aTeNbHbIMM ANA NPeAOoCTaBAEHNA MYHULMNANBHOW YCAYTK, HE NPeAYyCMOTPEHO.

MaKcuMmanbHbIN CPOK OXKUAAHUA B o4Yepeamr Npu nogaye 3anpoca
0 NpeAoCcTaBNeHUN MYHULMNANLHOMK YCYrK, yeayrm,
npeaocTaBNAemMoli opraHusaumeit, y4acTByoLLel B NpeaocTaBieHUn
MYHULMNANbHOMW YCAYrK, U NPU NOJyYeHUM pesynbraTta
npeAocTaBNeHUA TaKuX ycnyr

2.19. MaKcumanbHbIA CPOK OXMAAHMA B odepeau Npu nogade 3anpoca O NpPeAoCcTaBieHUU
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MYHULMNANBbHOM YCNYrK, ycayrn, NpegsocTaBAaeMon opraHnsaumei, y4acTBYOLWeEN B NPeaoCcTaBAeHUN
MYHULMNANbHON YCAYTU, N NPU NOAYYEHUMN pe3y/bTaTa NPeaoCcTaBAEHUA MyHULMNANBHON YCAYrn, B TOM
yuncne yepes M®LU, coctasnnet He 6onee 15 MUHYT.

CpoK 1 NopA[oK perucTpawmMm sanpoca 3assurens
0 NpepocCcTaBNeHUN MYHULMNANBHOW YCYTU U YCAYTU,
npeaoCcTaBAsieMON OpraHu3aLmeid, y4acTByloLeNn B NpeaocTaBieHnm
MYHULMNANbHOM YCYrK, B TOM YMCAE B INEKTPOHHOU dpopme

2.20. 3anpoc M npwuaaraemble K HemMy [OKYMeHTbl, HeobxoauMmble AnA NpenocTaBAeHuUA
MYHUUMNANbHOM YCAYIU, PETUCTPUPYIOTCA B Ai€Hb UX NOCTYNEHMUA:

- B npuemHoe spema KYMU, MOL, - nytem nnyHoro obpalLeHus;

- B AeHb nx noctynaeHunsa 8 KYMMU - nocpeacTBOM NOYTOBOrO OTNPaBAeHUs;

- B leHb MX NOCTyn/eHUn - yepe3 MopTan rocyfapcTBEHHbIX U MYHULMNANbHBIX YCAYT (QYHKLMIA)
Pecny6ankun Komu n EgMHBIA NOPTan rocy4apCTBEHHbIX U MYHULIMMAAbHbIX YCAYT.

MopAagoK npuvema W perucTpaumm 3anpoca O NPeAoCTaBAEHUM MYHULMNANbHOW  yCAyru
npeaycmoTpeH B NyHKTax 3.3, 3.10, 3.16 HacToAwero AGMUHUCTPATMBHOIO periameHTa.

TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPeAoCcTaBAAeTCA
MYHUUMNANbHAA YCAYra, K 32y OXKUAAHUA, MeCcTam

ONA 3an0/IHEHUA 3aNPOCOB O NPeAoCTaBJEHUN MYHULUNA/IbHOA
ycnyru, MHGOpPMaLMOHHbIM CTeHAAM ¢ 06pasu,ammn Ux 3anoIHeHUsA

M NnepeyHemM AOKYMEHTOB, He06Xo4UMbIX ANA NpeAOoCTaBAEHUA

KaXK4,0i MyHULMNANbHOW YCAYrn, pa3smeLLeHuto u opopmaeHutro

BU3ya/IbHOM, TEKCTOBOI U MyNAbTUMEANAHOI MHPOPMaLIMK O NopaaKe
npepocTaBieHUA TaKoM ycayru, B Tom umcne K obecneueHmio
AOCTYNHOCTU A1 UHBA/IMA0B YKa3aHHbIX 06beKTOB B COOTBETCTBUU
€ 3aKoHoAaTenbcTBOM Poccuiickoii Pegepauum o coumanbHoOM
3awmTe MHBANNA0B

2.21. 3paHue (nomeweHne) OpraHa obopyayetca MHOGOPMAUMOHHOW TabanuyKon (BbiBECKOM) C
yKa3aHMeM NOSIHOrO HAMMEHOBAHMA.

MomelLeHUs, B KOTOPbIX NPeaoCTaBAAIOTCS MYHUUMMNANAbHbIE YCAYTWU, AONXHbI COOTBETCTBOBATbL
YCTaHOB/IEHHbIM  3aKOHOAaTenbCTBOM  Poccuitickoit  depepaumm  TpeboBaHuMaAmM  obecneyeHus
KOM@OPTHLIMW YCOBUAMM 3aABUTENEN U AOMKHOCTHBIX /1ML, CNELMANNCTOB, B TOM YMCae obecneyeHuns
BO3MOHOCTM peanm3aunm npas MHBAANAOB U /UL, C OrPaHUYEHHBIMM BO3MOXKHOCTAMM Ha MNOJlyYeHue
Mo MX 3aABNEHNIO MYHULMNANBbHOM YCAYTU.

B cooTBeTcTBMM C 3aKoHoAaTenbCTBOM Poccuiickoi ®Pepepaumm 0 CoumManbHOM 3awuTe
WMHBANMA0B MM, B YaCTHOCTM, obecneymBatoTca:

ycnosua 6ecnpensaTcTBEHHOTO A0CTyna K OObekTy (34aHuIo, MNOMELLEHWUI0), B KOTOPOM
NPefoCTaBNsfeTCA MyHMUMMANbHAA ycayra, a Takke pgaa 6ecnpenaTcTBEHHOro Mo/b30BaHMA
TPaHCNOPTOM, CPEACTBaMM CBA3N U MHPOPMaLNWK;

BO3MOHOCTb CaMOCTOATE/IbLHOTO MepenBUMKEHUA MO TEPPUTOPUM, HA KOTOPOW PacnosoXKeHbI
06bEKTHI (34aHNA, NOMELLEHUSA), B KOTOPbIX NPeAOoCTaBAAIOTCA YC/YTU, a TaK:Ke BXOAa B TakKMe 06beKTbI
M BbIXOZAa W3 HUX, MOCaAKM B TPAHCNOPTHOE CPEeACTBO M BbICAAKM M3 HEro, B TOM uucie C
NCNONb30BaHUEM Kpecna-KoNACKY;

COMPOBOXAEHWE WHBANMAOB, WMEIOLWMX CTOMKME paccTporcTBa  YHKUMKM  3peHus U
CaMOCTOATE/IbHOTO NepeaBUKEHNA, U OKa3aHWe MM NOMOLLM Ha 06bEeKTaxX COLMANbHOM, MHKEHEPHON U
TPAHCMOPTHOM UHOPACTPYKTYP;

Hagnexallee pasmeweHne obopyaoBaHWAa WM HocuTenel WHPopmauuu, HeobXxoaAUMbIX ANA
obecneyeHnna HecnpenATCTBEHHOIO AOCTyNa WHBa/AMAOB K OObEeKTam (34aHuMAM, NOMELLEHUAM), B
KOTOPbIX NPEeAOCTaBAATCA YCAYTU, U K YCYFam C yYETOM OrpaHUYEHUI UX KU3HEAEATENBHOCTY;

aybnnposaHve Heob6XOAMMOW ANA WHBANUAOB 3BYKOBOM W 3pUTENbHOM MHPOPMALMK, A TaKKe
Hagnucen, 3HAKOB M WHOW TEKCTOBOM W rpaduyeckon MHbOpMaLUM 3HaAKaMM, BbINOAHEHHbIMMU



penbedHO-ToYeYHbIM WpndTom bpainns;

AOMNYCK cypaonepeBoaynka u TugaocypaonepeBoayumnKa;

AONYCK cOBAaKU-NPOBOAHMKA HA OOBEKTbI (34aHWA, NOMeELLeHUn), B KOTOPbIX NPesocTaBafloTcA
YCAYrW, NPU HANNYMU JOKYMEHTA, NOATBEPNKAAIOLWErO ee crneunanbHoe obyyeHre M BblAAaBAaEMOrO Mo
dopme n B nopsagke, Kotopble onpegenaTca denepasbHbIM OPraHOM WCMONHUTENbHOW BAacTy,
OCYLLECTBAAOWMM PYHKUUN MO BbIpaboTKE M peanms3aumnmn rocyaapCcTBEHHOM NOANTUKN U HOPMATUBHO-
NpaBoOBOMY PerynpoBaHuto B chepe coLmanbHOM 3amnTbl HACENEHUS;

OKasaHuWe MHBA/IMAAM MOMOLLM B MPeososieHMn 6apbepoB, MeLaowWwmx NOAYYEHUIO UMW YCAyT
HapaBHe C APYrMMU ANLAMM.

LeHTpanbHbI BXOA, B 34aHWe ponkeH bbiTb 06opyaoBaH MaHAycom, yAobHbIM AnA Bbe3aa B
3[laHNe KONACOK C AeTbMM U WHBAZMAHbLIX KPECen-KOMACOK, a TaKKe BbIBECKOW, CoAeprKallen
HaMMeHOBaHMe, MeCTO PacroIoKEHUA, PEXUM paboTbl, HOMep TenlepoHa A1A CNPaABOK.

Mpuvem 3asaBuTeNEN OCYLLECTBAAETCA HEMOCPEACTBEHHO B MOMELLEHUAX, NPeAHa3HAYEeHHbIX ANs
NpesoCcTaBAEHNA MYHULMNANABbHON YCAYIU, KOTOPble A0NXHbI 6bITb 060pYyA0BaHbI CUAAYMMM MECTAMM U
obecneyeHbl KAHLENAPCKUMU NPUHAANIEKHOCTAMM.

Mecta oOXuAaHuA [OMKHbI ObiTb 060pyA0BaHbI  CUAAYMMM  MeCTaMW  ANs  NoCeTUTenen.
Konnyectso MecT oXugaHua onpeaensetca ucxoga U3 GakTMUECKON HArpy3KM U BO3SMOXKHOCTEN AN UX
pasMelLeHnsa B 34aHUKU, HO HE MeHee 3-X MecT. B mecTax npeaocTaBNeHUs MyHUUMNAJbHOM yCayru
npeaycmaTpmsaetcs obopyaoBaHMe AOCTYMHbIX MeCT 0bOLLeCTBEHHOIO Mo0/Ab30BaHMA (TyaneTos) M
XPaHEHUA BEPXHEN o4exKabl NoceTUTenen.

MecTa pnsa 3anonHEeHUs 3anpocoB O NPefoCTaBAEHUMUM MYHMLMMNANbHOW YCAYrM OCHALLAlOTCA
CTONIaMW, CTYNbAMM, KaHLENAPCKMMWU MNPUHALNEKHOCTAMW, PACMONAraloTca B HENoCcpenCcTBEHHOMN
6/1130CcTM OT MHPOPMALMOHHOIO CTeHAaa C obpasuamu MX 3anoJIHEHUA M NepevyHem [AOKYMEHTOB,
HeobXo4MMbIX A1A NPEefOCTaBAEHNA MYHULMMIAbHOM YCAYTN.

NHbopmaumoHHble CTeHAbI AOKHbI COAEpPKaTb:

- CBeAEHMA O MECTOHAxXOXJEeHUWN, KOHTaKTHbIX TenedoHax, rpaduke (pexume) paboTbl opraHa
(yupexkaeHus), ocywecTBAAIOLLETrO NPeaoCcTaBAeHMe MyHULMNANbHOW YCAYTHY;

- KOHTaKTHylo uHbopmaumio (TenedoH, aapec 3NEKTPOHHOW MoyYTbl, HOMeEp KabuHeTa)
CNeUNaNNCTOB, OTBETCTBEHHbIX 3@ MPUEM LOKYMEHTOB;

- KOHTaKTHyl0 WHbopmaumio (TenedoH, aApec 3/IeKTPOHHOM  NOYTbl)  CNeuManucTos,
OTBETCTBEHHbIX 33 MIHOOPMUPOBAHME;

- WHPOpMAUMIO MO BOMPOCaM MPeAOoCTaBAEHMA MYHULMMANAbHON ycayrn (No  nepeyHto
OOKYMEHTOB, HEOBXOAMMbIX A5 NPefoCTaBAeHUA MYHUUMMNANbHOW YCAyrvM, Mo BPEMEHW NpPUEMA U
BblJauM  OOKYMEHTOB, NO NOpAAKYy o0b)anoBaHuA  AelCTBUIM  (6e3m4elicTBUA) UM pelleHuid,
OCYLLECTBNSEMbIX M MPUHUMAEMbIX B XO4€ NPEeA0CTaBAEHUA MYHULMMIANAbHON YCayru).

Paboume mecta YNOJHOMOYEHHbIX AOMKHOCTHLIX /UL, OTBETCTBEHHbIX 33 NpeAocTaB/eHue
MYHUUMNANbHOM ycayrM, obopyaytoTcs KOMMbOTEPAMU U OPITEXHUMKOM, MO3BOAIOWEN OPraHM30BaTb
NCNOJIHEHNE MYHULMNANBHOM YCAYTK B MONHOM 06beme.

TpeboBaHma K nomeweHuam MOL, onpegeneHbl [paBuiamu OpraHUs3aummn  AeATeNbHOCTU
MHOTOYHKUMOHANbHbIX LEHTPOB MNPEeAoCTaBAeHUA TOCYAAPCTBEHHbIX W MYHUUMNANAbHbIX  YCAYT,
yTBEpPKAEHHbIMM MNocTaHoBNeHMeMm MpaButenbcTBa Poccnitckoit Pepepaumm ot 22.12.2012 N 1376.

MoKasaTenu A40CTYNHOCTU M KauecTBa MyHULMNANbHOM ycayru,
B TOM YMCJIe KOIMYECTBO B3aMMOAEACTBMA 3aaBUTENA
C AO/IKHOCTHbIMU IMLlaMU NPU NpeaocCTaBIeHnnN MyHVIU,VInaIIbHOVI
YCAYIu U UX NPOAOMKUTENBHOCTb, BO3MOXKHOCTb NO/IyYeHUA
MYHULMNANbHOM YCyru B MHOrOpYHKLMOHA/IbHOM LLEHTpE
npepocTaB/ieHUs rocy4apCcTBEHHbIX U MyHULUNANbHDBIX YCAYT,
BO3MOKHOCTb IM60 HEBO3MOXXHOCTb NOJIyYEHUA MYHULUNA/IbHOM
ycayru B N106om TepputopmManbHOM noapasaeneHum opraHa,
npeaoCcTaBAAIOLWEro MyHUMLMNaNAbHYIO YCAyry, No Bbibopy 3aasutens
(aKkcTeppuTOopUanbHbI NPUHLMN), BO3MOXHOCTb NONYYEeHUA
uHdpopmaumm o0 Xoge NpeaocTaBAEHUA MYHULMNANbHOW yCayru,
B TOM YUCAe C UCNOb30BaHUEM UHPOPMALMOHHO-KOMMYHUKALMOHHbIX
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TeXHONOrum

2.22. lNokKasaTenn goCTYNHOCTM U KavecTBa MYHUUMNANbHbIX YCAYT:

[MokaszaTtenu EanHuua HopmaTtmsHoe 3HayeHue
n3mepeHma nokasartena <*>

I. NMoKasaTenn oCTynHOCTH

1. Hannume BO3MOXKHOCTM MOJIyYEHWUA MyHUUMMNANbHOM |  Aa/HeT aa
YyCNyrn B 3N1EKTPOHHOM ¢dopme no cocTaBy AENCTBUM,
KoTopble 3asBMTe/Ib BMPABe COBEPWUTb MPU MOSYyYEHUU
MYHWUUMNANbHOM YCYTU:

1.1. NonyyeHne wuHbOpMALMM O NOPAAKE W CPOKax fa/Her na
npeLoCTaBAEHNA MYHULMNANbHOW yCayrn

1.2. 3anucb Ha npuem B KYMWU, MOPL gna nogaum na/Het HeT
3anpoca o NpeaoCcTaBAeHUN MYHULUNAIBHON yCayrm

1.3. dopmupoBsaHme 3anpoca fa/Het HeT
1.4. Mpuem wun peructpauyma KYMW 3anpoca M WHbIX na/Het HeT

OOKYMEHTOB, HeobxoAumbIX  AnA  npeaocTaBaeHuA
MYHULMNANbHON yCyrn

1.5. Onnata rocyAapcTBeHHoM nownuWHel  3a| pga/Her HeT
npegocTaBAeHMEe MYHULMNAAbHON YCAYTU U ynaaTa UHbIX
nnaTtexen, B3MMaeMblX B COOTBETCTBUM c

3aKoHoaaTenbcTBoM Poccuiickoin Peaepaunm

1.6. MonyyeHune pe3ynbTaTta npepocTaBaeHms na/Her HeT
MYHUUMNANbHOM YCyru

1.7. MonyyeHune cBeAeHNI O XOAe BbINOSHEHUA 3anpoca na/Het HeT

1.8. OcyuwiecTBneHmne OLLEHKU KauyecTBa npeaocTaBneHusA na/uer HeT
MYHUUMNANbHOM YCyru

1.9. OJocynebHoe (BHecyaebHoe) 06xKanoBaHWe pelleHni na/Het na
n pelcteuii (6espeiictena) KYMW, nonsKHocTHOro nuvua
KYMWU nnn myHUUMNanbHOro ciysKaliero, paboTHUKOB

2. Hannume BO3MOXKHOCTU (HEBO3MOXKHOCTU) MOJIyYEHUS Oa (B na
MYHUUMNanbHOM ycnyrm yepes ML NOJIHOM
obbeme/He
B NOJIHOM
obbeme)/He
T

3. Konunyectso B3aMMOencTBni 3aABUTENA c na/Het 2/15
LONKHOCTHbIMM avuamm npu npenocTaB/ieHnmn
MYHULMNANbHON YCAYTU U UX NPOLONKUTENBHOCTb

4, BO3MOKHOCTb (HEBO3MOKHOCTb) nonydyeHvsa| Apa/Her HeT
MYHULUMNANbHOW yCAyrM MNOCPeACTBOM  3anpoca o




NpesoCcTaBNeHUM HECKOIbKMX FOCYAapCTBEHHbIX U (Maun)
MYHULMNANbHLIX ~ YCAYF B MHOTOQYHKUMOHAMbHbIX
LeHTpax npegocTaBiAeHUs rocyA,apcTBeHHbIX "
MYHULMNANbHbLIX YCAYT, NPesycMOTpeHHoro crtatbel 15.1
denepanbHOro 3aKoHa

Il. NMoKa3aTtenn KayecTtsa

1. YaenbHblii BeC 3aABAEHWUI FpaXKaaH, pacCMOTPEHHbIX B % 100
YCTAHOB/IEHHbIN CPOK, B 0bWemM Konnyectse obpalueHui
rpaxgaH 8 KYMU

2. YpenoHblt BEC pAacCCMOTPEHHbIX B YCTAHOBAEHHbIN CPOK % 100
3aAB/MIEHUNA Ha NpeLoCTaBAeHNE MYHULMNANbHOW YCAyrm
B obwem KonMdecTBe 3asAB/AEHWA Ha NpefocTaBAeHue
MyHUUMNanbHOM ycayrn yepes MoLL

3. YpenbHbii Bec 0OOCHOBaHHbIX Kanob B o06Lem % 0
KonmyecTee 3aABNEeHUI Ha npegocTaBneHune
MyHUUMNanbHon ycnyrm B KYMU

4. YpenbHbli BeC KonnyectBa 0b6OCHOBaHHbIX Kanob B % 0
obwem KosmyecTBe 3asBNEHW HA npeaocTaBneHue
MYHWULUMNaNbHOM ycnyrn Yyepes MoL,

MHble TpeboBaHUA, B TOM YUC/Ie yuMTbIBalOLWME 0CO6eHHOCTU
npeAoCTaB/NeHNA MyHMLMUNANBHON YCAyrM B MHOrOpYHKLMOHANbHbIX
L,eHTPaxX NpeAoCcTaBNeHUA rocyAapCcTBEHHbIX U MYHULMUMNANbHBIX
ycnyr, ocob6eHHOCTM NpeaocTaBAeHUA MYHULMNANbHOMK YCayru
No 3KCTeppUTOPUaNbHOMY NPUHLMNY (B cayyae, ecin
MYHULMUNANbHAA YCyra NPeAOoCTaBAAETCA NO SKCTEPPUTOPUAIBHOMY
NPUHLMNY) M 0CO6EHHOCTU NPeAoCTaBNEHUA MYHULMNANbHOW yCayru
B 3/IeKTPOHHOU dpopme

2.23. lMpepocTaBaeHne MyHUUMMNANAbHOW YCAYrM MNOCPEACTBOM MOPTANOB FOCYAAPCTBEHHbIX W
MYHULMNANbHbIX ycnyr (GyHKUMI) ocyliecTBnAeTcA MyTeM 3arnofiHEHUA W OTNPaBKU WHTEPAKTUBHOM
bopmbl 3aABNEHMA Ha nNpeaoCTaBNeHUME MYHULMNAAbHOM YCAYrM M MPUKPENIEHUA SNEKTPOHHbIX
06pa30B fOKYMEHTOB, HEOHXOAMMBIX ANA NOAYYEHUA MYHULIMMANBHON yCayri.

Mpn ob6palleHUM B 3N1EKTPOHHOM dopme 3a MOoNyYeHMEeM MYHULIMMANbHOWN YCAyrn 3aAB/ieHue U
npunaraemble HEMy AOKYMEHTbl MOZAMMUCHIBAIOTCA TEM BUAOM 3/IEKTPOHHOM MOAMWUCU, AOMYCTUMOCTb
MCMO/Ib30BaHNA KOTOPbLIX YCTAHOBAEHA ¢enepasbHbIMM 3aKOHAMM, pPerniaMeHTUPYIWUMKU NopsALoK
npesocTaBAeHUA MyHULMMNANAbHOMW YCYTN.

B cnyyasx ecnn ykasaHHbIMKM denepasnbHbIMU 3aKOHAaMK UCMOJb3YEMBINM BUA, 3/1EKTPOHHOM
NOAMWUCU He YCTAHOBEH, BUA, 3/IEKTPOHHOW MOANUCU ONpesenseTcs B COOTBETCTBUM C KPUTEPUAMMU
onpeaeneHnsa BUA0B 3/IEKTPOHHOMN NOAMMUCH, UCMO/Ib30BaHNE KOTOPbIX AOMYCKAeTca npu obpalleHum 3a
NnosyyeHUeM roCyfapCTBEHHbIX U MYHWUMNANbHbIX YCAYr, COrNacHO MocTaHoBneHuto paButenbcTBa
Poccuiickoit Pegepaumnm ot 25 nioHa 2012 r. N 634 "O Buaax sNneKTPOHHOM NoANUCK, UCNONb30BaHME
KOTOPbIX Al0NyCKaeTca Npu obpalleHMm 3a NoayYeHUeM rocyLapCTBEHHbIX U MyHUUMMAAbHBIX yCayr'.

B cnyyae ecnun npu obpalleHUn B 3NEKTPOHHON dopme 33 NosyYeHUMEM MYHULMMAAbHOMN ycayru
naeHTMdMKaumMa U ayTeHTudMKauma 3asaBuTena - GU3MYECKOro /LA OCYLLECTBAAIOTCA  C
UCMO/Ib30BaHNEM efAMHOM cuCTeEMbI UaeHTUdUKaUMKM U ayTeHTUdUKALMK, TO 3aABUTENb MMEET MpPaBo
MCMO0/1b30BaTb NPOCTYHO 3/IEKTPOHHYI NOANNCH NPU 0bpaLLEeHUN B 3NEKTPOHHOM dopme 3a NosydeHnem
MYHULIMNANbHOW YCAYrM MpU YCNOBMM, UYTO MNpPU BblAave K/Ya MPOCTOM 3SNEKTPOHHOM noAnucH
NIMYHOCTb GM3NYECKOTO ANLLA YCTAHOBEHA NPU IMMHOM MpUeme.
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2.23.1. TpeboBaHus K d¢opmaTtam 3anpoca W [AOKYMEHTOB, MpegocTasasemblx B dopme
3NEKTPOHHbIX AOKYMEHTOB, HEOBXOAUMBIX ANA MPefoCTaBAEHUA rOCyAapPCTBEHHbIX U MYHULMNAAbHbIX
YCAyr, NpefocTaBaAsemMblM Yepes NoPTasibl FOCYAaPCTBEHHbBIX M MYHUUMNANAbHBIX YCAyr (GyHKUMIA):

1. dneKTPOHHbIe OKYMEHTbI NPEAOCTaBAAOTCA B cneayowmx dopmaTax:

a) xml - ana GopmasM30BaHHbIX JOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - ANA AOKYMEHTOB C TEKCTOBbLIM U rpadUUECKMM coaepiKaHnem;

B) xls, xlsx, ods - 4N AOKYMEHTOB, coaepKaLUUX pacyeThbl;

r) zip - gna Habopa AOKYMEHTOB. ApXMB MOXKET BKAloYaTb ¢aiinbl ¢ popmaTtamum: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xlsx, ods.

2. [onyckaetca $opMUpPOBaAHME 3EKTPOHHOIO AOKYMEHTa NyTemM CKaHMPOBAHWA C OpUrMHana
OOKYMEHTa C COXpaHeHMeM OPUEHTALUM OpPUTMHaNa AOKYMeHTa B paspeweHnn 300 dpi (macwTab 1:1) ¢
MCMNO/Ib30BaHNEM C/leAYHOLLMNX PEKMMOB:

a) "yepHo-6enblit" (Npy OTCYTCTBUN B AOKYMEHTE rpaduueckmnx nsobparkeHui n (Mam) uBeTHoro
TeKcTa);

6) "oTTeHKM ceporo" (NpyM HanUuMmM B OOKYMeHTe rpaduyeckmx M306parkKeHui, OT/IMYHbIX OT
LBETHOro rpaduyeckoro nsobparkeHus);

B) "uBeTHOM" wuan "pexum nosHOM ugetonepegayun” (NPU HaAMYUMM B AOKYMEHTE LBETHbIX
rpaduyeckux nsobparkeHmit NMbo LUBETHOrO TEKCTA).

3. HanmeHoBaHWe ¢aitnoB AOMKHO COOTBETCTBOBATb CMbIC/Y COAEPKAHNA AOKYMEHTA.

4. MaKCMManbHO AONYCTUMBbINA pa3mep BCEX 3/IEKTPOHHbIX AOKYMEHTOB B OAHOM 3aAB/JIEHUM He
[0J/1KeH npesblwaTtb 100 M6anT.

2.23.2. ®ainbl, NpegocTaBAsemMble Yepes MnopTasbl FOCYAaPCTBEHHbIX U MYHUUMMNAIbHbIX YCAYT
(byHKUMI), He JONKHBI cOAEepPKaTb BUPYCOB U BPEAOHOCHbIX MPOrPamm.

2.23.3. TepeyeHb KAaCCOB CPEACTB I3/IEKTPOHHOM MOAMUCK, KOTOpble AOMycKkakTca K
MCNOMb30BaHMIO Npu  obpalieHMn 3a NOJAYYEHMEM MYHUUMMANLHOW YCAYrK, OKasblBaemMon ¢
NPMMEHEHNEM YCUNEHHOM KBanUPULUMPOBAHHOMN 3NEKTPOHHOW NOANUCKU, onpeaenseTcs Ha OCHOBaHUU
YTBEPKAAEMOWN YNOJIHOMOYEHHbIM desepasibHbIM OPraHOM UCMONHUTENBHOM BAACTU NO COrNAacoBaHMIO
c PepepanbHol cnyxboi 6HesonacHocTn Poccuitickor Pepepaumm moaenn yrpos 6He3onacHocTU
nHbopmauum B WMHOOPMALMOHHOM CUCTEME, WCMOb3yeMON B Lensx npuvema obpalleHnn 3a
noJiydeHMeM MyHUUMMNANAbHOM yCayr u (an) NnpeaocTaBaeHuaA TakoM yCayru.

2.24. MpepocTaBneHMe MyHUUMNaNbHON ycnyrn dvepe3s MOLL ocywecTBaseTca nNo npuHUMNY
"0iHOro OKHA", B COOTBETCTBUM C KOTOPbIM MPeAOoCTaBAEHNE MYHULMNANBHOM YCNYrM OCyLecTBAAETCA
nocne OAHOKPaTHOro obpalleHus 3asBUTENA C COOTBETCTBYHOLLMM 3afBlEHMEM, a B3aMmoAencTsue
ML, ¢ KYMMW ocyuiectensetca 6e3 yyactma 3afaBuTeNa B COOTBETCTBUM C HOPMATUBHbIMW MPaBOBbIMU
aKTamMM, NOPALKOM U CPOKAMM, YCTAHOB/IEHHbIMM COr/lAlUEHMEM O B3aMMOZENCTBUN mexay ML, u
KYMW.

3asB/ieHWe 0 NPeaoCTaBAEHUM MYHULMMNANBHOM YCNyrM noaaeTca 3aasuTtenem Yyepes ML, ninyHo.

B ML, obecneuunBatoTca:

a) dyHKUMOHMpPOBAHWE aBTOMATM3MPOBAHHON MHPOPMALIMOHHOM cuctembl ML,

6) 6ecnnaTHbIM [OCTYn 3asBMTENEl K NOPTaNam FOCYAAPCTBEHHbLIX M MYHMLMNAAbHbLIX YCAYr
(dyHKUWiA);

B) BO3MOXHOCTb NMpUema OT 3asfBUTENIe AEeHEeXHbIX CPeacTB B CYET ynaaTbl roCyAapCTBEHHOM
MOLWIMHbI NN MHOM NAaTbl 32 NPeAO0CTaBAEHNE FOCYAAPCTBEHHDBIX U MYHULMMNANbHbIX YCAYT, B3UMaeMbIxX
B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickon ®egepaunu;

r) no 3anpocy 3asBuUTeNa perucrpaums B denepanbHOW rocyaapcTBEHHON WMHPOPMALMOHHOWM
cucteme "EgMHas cuctema naeHTMouKaumm n ayteHTMdmKaumm B MHGpacTpyKType, obecneympatoLen
MHPOPMALNOHHO-TEXHOOIMYECKOE B3aMmoaencTeme MHOOPMALMOHHBIX CUCTEM, MCMOAb3YEMbIX ANA
NpPefoCTaBNEHUA FOCYAAPCTBEHHbIX WM MYHUUMNANbHbIX YCAYr B 3/7EKTPOHHOW dopme" Ha
6e3Bo3me3gHOMN ocHoBe".

lll. CocTaB, nocnepno0BaTelbHOCTb U CPOKU BbINONHEHUA
aAMUHUCTPATUBHbBIX Npoueayp, TpeboBaHMA K NOPAAKY
MX BbINOJIHEHUA, B TOM YnC/ie 0CO6EHHOCTUN BbINONIHEHUA
AAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOU dopme, a TaKKe



0c06eHHOCTU BbINONIHEHUA AAMUHUCTPATUBHDIX Npoueayp
B MHOI’OdJYHKUMOHaIIbeIX LeHTpax

1i(l). CocTaB, nocneaoBaTeNbHOCTb U CPOKU BbINO/IHEHUA

a4 MUHUCTPATUBHDbIX Npoueayp (pelictBuii), Tpe6oBaHMA K NopAaKY
MX BbINOJIHEHUA, B TOM YUC/Ie 0CO6EHHOCTEN BbINOHEHUSA

a4 MUHUCTPATUBHDbIX NpoLEeAyp (AeiicTBMit) B aneKTpoHHOU dopme

3.1. MepeyeHb aAMMHUCTPATMBHBIX Npoueayp (aencTenit) npu npeaocTaBAeHUM MyHULUNANbHOM
YCAYT1 B 9N1EKTPOHHOM dopme:

1) nopaya 3anpoca O nNpeaoCTaBAEHUM MYHULMNANBbHOM YCAYTM W WHbIX OOKYMEHTOB,
HeobXxoAMMbIX ANA MNPEeAOCTAaBAEHUA MYHUUMNAAbHOM yCcayrM, W nNpuem Takux 3anpoca o
npeaocTaBAeHUM MyHULMMNANbHOW YCAYTU U OKYMEHTOB;

2) HanpaBneHWe CchneumMa]nucTom MeXBeAOMCTBEHHbIX 3arnpocoB B OpraHbl rocyaapCTBEHHOM
B/1aCTW, OpraHbl MECTHOro CamMoynpaBiAeHMA M NOABEAOMCTBEHHble 3TMM OpraHam OpraHu3auuu B
Cny4yae, ecnv onpeaeneHHble 4OKYMEHTbI He Bblnn NpeacTaBAeHbl 3aABUTEIEM CAMOCTOSTE/IbHO;

3) npuHATME pelweHMA O npeaocTaBNeHUn (peweHus o6 OTKase B nNpeaocTaBAeHUN)
MYHWLMNANbHOM YCNYTH;

4) yBegOMNEHWE 3anABUTENA O TMPUHATOM pelleHuM, Bblgaya 3asaBUTEN0  pesy/sbTaTta
npeaoCcTaBNeHNA MyHUUMNANBHOMN YyCNyru;

5) 3aKkntoueHne AoroBopa A0BEPUTEIbHOTO YNPABAEHMA MyHULMNAAbHOTO MMYLLIECTBA;

6) McnpaBsieHWe onevyaTok U (Maun) owmnbOoK, AONYLLEHHbIX B OKYMEHTAX, BblAaHHbIX B pe3ybTaTte
npeaocTaBAeHUA MYHULMNANbHON YCYT.

7) Bblgaya aybiMKaTa JOKYMEHTa, BblAaHHOIO MO pe3ynbTaTam NpeaocTaBAeHUs MyHULMNAAbHOM
YCAyru, B TOM YNC/IE UCHEPbIBAOLWMIA NepeYeHb OCHOBaHMI 414 OTKA3a B Bblgaye 3Toro aybaunKkara.
(nn. 7 BBeaeH MocTaHOBNEHUEM agMWUHUCTPALMM MYHULMMNANbHOTO 06pa3oBaHMA rOpPOACKOrO OKpyra
"BopkyTa" o1 05.05.2022 N 519)

3.2. MpegocTaBneHMe B YCTAHOB/JEHHOM MopsaKe MHbOpMaUUK 3asBUTENAM U obecneyeHue
[OCTyNa 3asBUTeNEN K CBEAEHMAM O MyHULMMNANbHOW yCcayre, NopsaaKke ee npeaocTaBiAeHus, No MHbIM
BOMPOCaM, CBA3aHHbIM C NPefoCTaB/NieHUEM MYHUUMNANBHON yCaAyrM, B TOM 4YUCAEe O XOA4e
NpeaoCcTaBNeHNA MYHULUMNANbHOM YCAYrW, yKa3aHo B NyHKTe 1.4 HactoAwero AAMWMHUCTPATUBHOIO
pernameHTa.

Moaaya 3anpoca o NpeaoCcTaBAEHUN MyHULMMNAAbHOMN YCAYTU U UHbIX
AOKYMEHTOB, HEOBXOANMbIX A4 NPEeA0CTaBNEHUA MyHULMNANbHOM
yCAyru, ¥ NpUem Takux 3anpoca o NpeaoCcTaBaAeHnn
MYHULMNANbHOM YCAYTU U OKYMEHTOB

3.3. OcHOBaHMEM [N Hayvana aAMWHUCTPATMBHOM Npoueaypbl ABAAETCA nogada OT 3aaBUTENs
3anpoca O nNpefoCTaB/leHUM MYHUUMNANBbHOM YyCcayrm B (GOpmMe 3N1eKTPOHHOro [OKYMEeHTa C
ncnosb3oBaHuem lMopTana rocyaapcTBEHHbIX U MyHULMNAAbHbIX yeayr (GyHKUMIA) Pecnybankmu Komu u
(nnun) EauHoro noprtana rocygapCTBeHHbIX U MyHULMMNAAbHbIX YCAYT (GYHKLMIA).

3aaBMTENb MOXKET HaNpPaBUTb 3aMpPoC U AOKYMEHTbI, YKa3aHHble B NyHKTax 2.6, 2.10 HacToAwero
ALMUHUCTPATUBHOIO pernameHTa (B ciyyae, eciun 3asBUTENb NPEeACTaBAAET LOKYMEHTbI, YKa3aHHble B
nyHkte 2.10 HacToAlwero AAMWHUCTPATUBHOIO pPernameHTa, MO COBCTBEHHON MWHMUMATUBE), B
SNEeKTPOHHOM BWAE MOCPeACTBOM OTNPABKM WHTEPaKTUBHOM GOpMbl  3anpoca, MNOANMCAHHOTO
COOTBETCTBYIOLLMM TUMNOM 3/EKTPOHHON MOAMWUCM, C MPUIONKEHMEM 3/IEKTPOHHbIX 0b6pasoBs
HeobX0AMMbIX [OKYMEHTOB 4epe3 ANYHbIN KabuHeT [opTana rocyfapCTBEHHbIX M MYHULMNAAbHbIX
yenyr (PyHKumin) Pecnybavkn Komu u (vam) EMHOro moprtana rocyfapCTBEHHbIX M MYHUUMMAIbHbIX
yenyr (byHKumit).

NpeHTMdMKauma 3aasuTens obecneymBaeTcs 31EKTPOHHbIM UAEHTUPUKALMOHHBIM NPUIOKEHNEM
C NCNOJIb30BAaHNMEM COOTBETCTBYHOLLEFO CEPBMCA EANHOMN CUCTEMbI UAEHTUPUKALMM M ayTEHTUPUKALUMN.

Mpu HanpaBneHUM [OKYMEHTOB uyepe3 [lopTan rocygapCTBEHHbIX M MYHULMNANAbHbBIX YCAYr
(byHKRUM) Pecnybnmnkn Komu u (unmn) EamHbIA NopTan rocyfapcTBEHHbIX M MYHULMNAAbHBIX yCayr
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(byHKUMI) AHem nonyyeHua 3anpoca Ha NpeaocTaB/ieHUE MYHULMNANbLHOW YyCNyru sABnaetcs AeHb
pernctpauuu 3anpoca Ha MNopTane rocyaapcTBEHHbIX U MyHUUMNANbHbIX ycayr (GyHKUmMIA) Pecnybamku
Komu un (unun) EaMHOM nopTtane rocyapcTBeHHbIX U MyHULMNANbHbIX YCAYT (GYHKLMNA).

LJonxxHocTHoe anuo KYMMW, oTBeTCcTBEHHOE 3a NPpMEM AOKYMEHTOB:

a) ycTaHaBAMBaeT nNpeameT obpalleHns, NpoBepseT AOKYMEHT, YA0CTOBEPAIOLWMNIA IMYHOCTD;

6) npoBepsaeT NoOHOMOYUA 3anBUTENS;

B) NpOBeEpPSET Ha/nune BCeX SOKYMEHTOB, HEOOXOAMMBbIX ANA NPefoCTaBAEHUA MYHULMNAIbHOM
YCAyrun, KoTopble 3aABUTeb 0683aH NPefoCTaBUTb CAMOCTOATENIbHO B COOTBETCTBMM C YacTbio 1 MyHKTa
2.6. HacToALWwero AAMUHUCTPATUBHOTO PErfiaMeHTa;

r) nposepseT COOTBETCTBME MPEeACTAB/EHHbIX [AOKYMEHTOB TpPeboBaHWUAM, YCTaHOBJAEHHbIM
HaCTOAWMM AAMNUHUCTPATUBHLIM pernameHToMm;

[) NPUHMMAET peLIEHME O NPUEME Y 3aABUTENA NPEACTAaBEHHbIX JOKYMEHTOB;

€) pernctpupyer 3anpoc U nNpeacTaB/eHHble AOKYMEHTbl Nog, UHAMBUAYaAbHbIM NOPSAAKOBbIM
HOMEPOM B AEeHb UX NOCTYNNEHUS;

) HanpaBAAeT 3aABUTE/NI0 PACMMUCKY C OMUCLIO NPeACTaBAEHHbIX 4OKYMEHTOB M yKasaHMEM AaTbl
UX MPUHATUA, NOATBEPMKAAIOLLYIO NPUHATUE OOKYMEHTOB;

3) MHPopMMpPYeET 3asBUTENSA O XO4e BbINOSHEHMA 3aMnpoca O NPeAoCTaBAEHUN MYHULMNAIbHOM
yCnyru.

YBegomneHne o npueme [OOKYMEHTOB (BMecCTe C pPacrnuCcKOM C OMNUCbI0 NpeacTaBNeHHbIX
OOKYMEHTOB) HanpaB/seTcs 3asBUTEII0 He NO3AHee AHA, C/IeyOLWEro 3a AHem NocTynaeHus 3anpoca u
[OKYMeHTOB, cnocobom, KOTopblid UCNoNb30Ban (YKasan) 3aaBuUTenb NPy 3a04HOM 0bpaLLeHnn.

3.3.1. Kputepnem NpUHATMA pelleHnA O Mpueme AOKYMEHTOB ABAAETCA Haauvyme 3anpoca W
npuiaraembix K HEMy JLOKYMEHTOB.

3.3.2. MaKcuMMmanbHbIN CPOK WCMOJIHEHUA AAMWHUCTPATUBHON npoueaypbl coctasndetr 3
KafeHAapHbIX AHA CO AHA MOCTYM/IEHMA 3anpoca OT 3aABMTeNA O NPeAoCTaBAEHUM MYHUUMNANbHOM
yenyru.

3.3.3. Pe3yabTaTOM aiIMUHUCTPATMBHOM NpoLeaypbl ABAAETCA OA4HO U3 CeAyIOWMX AeACTBUNA:

- npuem n peructpauma B8 KYMW 3anpoca n AOKYMEHTOB, NpPeACTaBAEHHbIX 3aABUTENEM, UX
nepegada Ao/XKHOCTHOMY nuuy KYMMW, oTBETCTBEHHOMY 33 MPUHATUE PELUEHWU O NMPeaoCTaB/eHUU
MYHULMNANbHON yCAayru;

- npuem un pernctpaumna 8 KYMW 3anpoca u AOKYMEHTOB, NPeACTaB/eHHbIX 3aaBUTENEM, U KX
nepefaya A0MKHOCTHOMY nuuy KYMW, oTBeTCTBEHHOMY 3a MeXBeAOMCTBEHHOe B3aumogelicTeue (B
CNy4vyae, ecnu 3aABUTE/Ib CAMOCTOATE/IbHO He npeacTaBuMi LOKYMEHTbl, YKasaHHble B MyHKTe 2.10
HacToswWwero AAMUHUCTPATUBHOTO pernameHTa).

Pe3synbTaT aAMWHUCTPATMBHOM  npoueaypbl  GUKCUMPYETCA B CUCTEME  3/IEKTPOHHOrO
OOKYMeHToob60poTa, B KypHasie BXOAALEN KOoppecnoHAeHUMU OONKHOCTHbIM nuuom KYMMWU,
OTBETCTBEHHbIM 32 NPUEM U PETUCTPALLUIO JOKYMEHTOB.

HanpasneHue cneumanmctom mexeBeJoMCTBEHHbIX 3aNPOCOB B OpPraHbl
FOCVﬂ,apCTBEHHOﬁ B/1aCTH, OpraHbl MeCTHOro camoynpaBaeHnA
M nogseaoMCTBEHHbIE 3TUM OpraHam OpraHnU3auunun B cayyae, ecaum
onpegeneHHble AOKYMEHTbI He 6b1m npeacras/ieHbl 3aABUTENIEM
CaMOCTOATENbHO

3.4. HanpaBneHue CneuuasnMcToM MeKBEeAOMCTBEHHbIX 3aNpoCOB B OpraHbl rocyAapCTBEHHOM
B/1IACTM, OpraHbl MECTHOrO CaMOyMpaB/JeHUA M MNOABEAOMCTBEHHbIE 3TUM OpraHam OpraHvsauuv B
c/yyae, ecav onpefesneHHble JOKYMEHTbl He Oblin npencTaBneHbl 3asBUTENIEM CaMOCTOATENbHO
OCYLLECTBAAETCA B MOPAAKE, YKa3aHHOM B NyHKTe 3.17 HacToAwero AAMUHUCTPATUBHOIO PeriameHTa.

MpuHATUE pelleHuns o npegoctaBaeHmm (06 oTkase
B NPeAOCTaBAEHNUN) MyHULMMNANbHOMN YCAYTH

3.5. MpuHATHE pelleHMsa O npeaocTaBieHUn (06 OTKase B MpeAoCTaB/leHUU) MYHWULLMNANbHOW
YCAYTM OCYLLECTBAAETCA B MNOPAAKE, YyKasaHHOM B NyHKTe 3.18 HacToAwero AAMWUHUCTPATUMBHOMO



pernameHTa.

YBegomneHue 3aaBUTENA O MPUHATOM peLleHUU, Bblaadya 3aaBUTENIO
pes3ynbTaTa npeaocTaBAeHUA MyHULUNAAbHOM YCaYru

3.6. OcHOBaHMeM a8 Hayana WCMNOAHEHWA aLMUHUCTPATUBHOW nNpouesypbl ABAAETCA
noctynaeHune AomKHocTHomy nuuy KYMMW, oTBeTcTBEHHOMY 3a Bblaady pesynbTaTa npeaocTaB/ieHuA
MYHULMNANbHON YCAYTW, PELUEHNA O NPEAOCTaBAEHUM MYHULMNANBHON YyCAYyrn nun pewwenunsa ob oTkase
B NPeAoCTaBAEHUN MYHULMNANbHOM yCayru (aanee - PelweHue).

AOMUHUCTPATUBHAA npoueaypa MCNOAHAETCA AOMKHOCTHbIM anuom KYMMW, oTBeTcTBEHHbIM 33
Bblaauvy PeweHus.

Echn 3assutenb obpaTuncs 3a NpefoCTaBAeHMEM MyHUUMMNANAbHOM ycayrn depes [MopTtan
rocygapcTBEHHbIX U MyHUUMNANbHbIX ycayr (byHKkumia) Pecnybnmkn Komun mn (unm) EamHbln noptan
roCyapCTBEHHbIX U MyHULMNAAbHBIX Ycnyr (yHKUMIM), TO MHPOpMUpPOBAHME 3aABUTENA O pe3y/ibTaTax
NpeoCTaBAEHNA MYHULMNAZbHON YCAYrM OCYLLECTBAAETCA TaKke depes [opTan rocyfapcTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dyHkumin) Pecnybnmkn Komu mn (Mnm) EamHbIA nopTan rocyaapcTBEHHbLIX U
MYHUUMNANbHbIX ycnyr (byHKuUuiA).

Mpu NpepocTaBNEHNN MYHULMNANBHOM YCAYTU B 3/1EKTPOHHOM GOpMme 3aABUTENI0 HanpaBaAeTca:

a) yBe4OM/IEHWE O BO3MOMKHOCTM NOAYUYUTb Pe3ybTaT NPeaoCcTaBAeHUA MyHUUMNANbHOM YCAYTU B
KYMWY;

6) yBegomaeHme o MOTMBMPOBAHHOM OTKase B NPeAoCTaBleHUN MyHULMMAAbHON YCayTu.

B cnyyae nuyHoro obpalleHus 3aaBuTensa Bblgady PelleHnA ocyllecTBAAET AO/KHOCTHOE UL
KYMW, oTBetcTBeHHOe 3a Bblgady PeweHunAa, nog pocnucb 3aaBuTensA, KOTOpaa MNpPOCTaBAAeTCA B
KYpHane  perucTpaumMm  UcXogAawein  OOKYMEHTauuMu, npu  NPeabABAeHUM UM OOKYMEHTa,
YA0CTOBEPAIOLLETO IMYHOCTb, @ NPU 0bpalLeHnn NpeacTaBUTeNA TaKKe AOKYMEHTa, NOATBEPKAAIOLLErO
NoSHOMOYMA NpeacTaBuUTeNA.

B cnyyae HEBO3MOXKHOCTM MHPOPMMPOBAHUA AOMKHOCTHOe nuuo KYMW, oTBeTCTBEHHOe 3a
BblJayy pe3ysbTaTa NpefoCTaBNeHUA MyHULMNANABHOW YCAYrK1, HanpasaseT 3aasutento PeweHune yepes
OpraHn3aLLMIo MOYTOBOM CBA3M 3aKa3HbIM MMCbMOM C YBELOMIEHNEM.

3.6.1. Kputepnem NpUHATUA peLleHns O Bblgaye pesysabTaTa NpefoCcTaBAeHMA MYHUUMNAAbHOM
YCAYTM WUAW HanpaBieHWW pe3ysibTaTa MYHWUUMMANAbHOM YC/IYrM MOYTOBbIM OTMNpaB/JeHWEeM ABNAETCA
BblbOp 3asBuTeNem cnocoba ero yBeAOMIEHWUA O MPUHATOM peleHUn, BblgAYM pe3ysibTaTa
npeaocTaBAeHUA MyHULMNAAbHON YCYTN.

3.6.2. MaKcMManbHbIM CPOK UCMONHEHUA aAMUHUCTPATUBHOM NpoLLeAypbl COCTaBAAET 2 paboumx
AHA CO AHA nocTynneHuna PeweHna AomKHOCTHOMY auuy KYMW, oTBeTCTBEHHOMY 3a ero Bblgauy.

3.6.3. Pe3ynbtaTtom MCNOAHEHUA AAMWMHUCTPATUBHOM Mpoueaypbl ABAAETCA yBeAOMJIEHME
3aABUTeNS O NPUHATOM PelueHnn n (Mnum) ebigada 3aasutento PewweHus.

Cnocobom duKcaumm pesynbTata aAMUHUCTPATMBHOW MNpoOUeaypbl ABASETCA pPerucrTpaums
PelweHuns B KypHane UCXoAAWen AOKYMEHTALUKU, B CUCTEME 3NEKTPOHHOTO AO0KYMeHToo6opoTa (npu
HanpaB/fieHUM YBEAOM/IEHUA O MPUHATOM PELUEHUU) AOMKHOCTHbIM nnuom KYMMU, oTBeTCTBEHHbIM 3a
BblAauyy pesy/ibTaTa NpesocTaBAeHUA MyHULMNANbHOM YCAYIU.

3aKNtoYeHNe AOroBOPA AOBEPUTEBHOIO YNpPaBAeHMS
MYHULIMNANbHbIM MMYLLECTBOM

3.7. 3aknwo4yeHue AOoroeopa AO0BEPUTENBHOINO YynpasieHUMA MYHUUUNAZIbHbIM  MMYLLECTBOM
OCywecTBnAeTCA B nopAgKe, YKa3aHHOM B NyHKTE 3.20 HacToALWero AAMMHMCTpaTMBHOFO pernameHTa.

1I(I1). Oco6eHHOCTN BbINONHEHUA A4 MUHUCTPATUMBHDIX Npoueayp
(nencTeuii) B MHOrodyHKLMOHA/bHbIX LLleHTpaX NpeaocTaBieHus
rocyAapCcTBEHHbIX U MYHULUNANbHbIX YCAyr

3.8. lpepocTaBnaeHne MyHUUMNANbHOW ycayrn depes MOL, npeaycmatpueaeT cnegylowme
aAMWHUCTPATMBHbIE NpoLueaypbl (aenctens):



1) npvem 1 permcTpaums 3anpoca n LOKYMEHTOB AJ1A NpeaoCcTaBAeHUA MyHULMMNANbHOWN yCAyru;

2) HanpaB/seHMe CrneuuasMcTom MeXBeAOMCTBEHHbIX 3arnpocoB B OpraHbl rocygapCTBEHHOM
BNACTW, OpraHbl MECTHOro CamoynpasBiAeHWsa U NOABEAOMCTBEHHbIE 3TUM OpPraHam opraHusaummM B
cnyyae, ecnv onpegeneHHble JOKYMEHTbI He B6bl/iM NpeacTaBAeHbl 3aaBUTEIEM CAaMOCTOATESIbHO;

3) nonyyeHuve pelleHUs O nNpeaocTaBNeHMM (pewieHna o6 OTKase B nNpeaocTaB/ieHUn)
MYHWUUMNANbHOM YCYTU;

4) yBefOM/IEHME 3aABUTENA O MPUHATOM peleHWW, Bblgaya 3asABUTENI0  pe3y/bTaTa
npeAoCTaBAEHNA MYHULMMNANBbHOW YCAYTu;

5) 3aKkntoueHne A0oroBopa A0BEPUTEIbHOTO YNPABAEHMA MyHULMNAAbHOTO MMYLLLECTBA;

6) ncnpaBsiieHWe onevaTok u (Maun) owmnbOoK, AONYLLEHHbIX B 4OKYMEHTAX, BblAaHHbIX B pe3y/bTaTte
NpeLoCTaBAEHNA MYHULMNANBHOW YCAYTW.

7) Bblgaya aybavKaTa JOKYMEHTa, BblAAHHOIO MO pe3y/bTaTam NpeaocTaBAeHNA MyHULUNAAbHOM
YCNyru, B TOM YMC/IE UCHEPNbIBAOLWMI NepeyYeHb OCHOBAHMIA ANA OTKasa B Bblaaye 3Toro gybamnkara.
(nn. 7 BBeaeH lMNocTaHOBNEHNEM ALMUHUCTPALMM MYHULMMNANbHOTO 06pa3oBaHMA rOPOACKOrO OKpyra
"BopkyTa" o1 05.05.2022 N 519)

3.9. MpepoctaBneHne B YCTAaHOBAEHHOM MopAgKe WMHbOPMaumun 3assutenam un obecneveHue
JOCTyna 3asBUTENeN K CBEAEHMAM O MYHULMNAAbHOW yCayre, nopagKe ee NpefocTaBieHuns, No UHbIM
BONPOCaM, CBfi3aHHbIM C NPeAOCTaB/NeHNEM MYHUUMMANBHOW YCAYyrM, B TOM YUCAE O Xoje
NpesoCcTaBNEHNA MYHUUMNANAbHON YCAYrM, YKasaHo B NyHKTe 1.4 HactoAwero AAMMHUCTPATMBHOIO
pernameHTa.

3.9.1. OnwucaHue agMWHUCTPATMBHbLIX npoueayp (aenctsuit), BbinosHAembix MOL npwu
NpeAoCcTaBNEHUN MYHULUMMANAbHON yCAyrM B MNOJSHOM 06beme OCyLecTBAAETCA B COOTBETCTBMMU C
cornaweHMem o B3aMMOZLENCTBMM, 3aKAt04eHHOM mexay ML, n OpraHom.

3.9.2. NopAagok gocyaebHoro (BHecyaebHoro) o6:kanoBaHMA pelleHnin n aenctenii (besaelicTams)
MO®L, » ero [OMKHOCTHBIX /ML, YCTAHOB/AEHbl pasgenom V Hactoawero AAMMHUCTPATUBHOIO
pernameHTa.

Mpuem 1 perncTpaLms 3anpoca U UHbIX LOKYMEHTOB
ONA NPeaocTaBAeHNA MyHULMNANbHON YCAYTU

3.10. OcHoBaHMEM AAA Hayana agMUHUCTPATMBHOM npoueaypbl ABAAETCA MOCTYNNEHUE OT
3anABUTeNs 3anpoca O MNpPefoCTaBAeHUM MYHUUMMNANbHOM  YCAyrM Ha OymaxkHOM HocuTene
HenocpeacTseHHO B MPLL.

Moaaya 3anpoca M AOKYMEHTOB OCYLLECTBAAETCA B nopsaaKke obuielt oyepean B NpUEMHbIe Yacbl
WAN NO NpeaBapUTENbHOM 3anncK. 3asaBuTeIb NOAAET 3aMPOC U AOKYMEHTbI, YKa3aHHble B NyHKTax 2.6,
2.10 HacTtoawero AAMWHUCTPATUBHOIO pernameHTa (B c/ny4ae eciv 3asaBUTENb  MNpeacTaBaser
OOKYMEHTbI, YKa3aHHble B NyHKTe 2.10 HacToAwero AAMUHUCTPATMBHOIO pernamMeHTa, No cobcTBeHHOM
WHULMATUBE), B ByMaxKHOM BUAE, TO €CTb AOKYMEHTbl YCTaHOBAEHHOW Popmbl, CGOPMMPOBAHHbIE Ha
6ymaxKHOM HocuTese.

3anpoc o0 NpeaoCTaBAeHUN MYHULMNANBHOW YCAYrM MOXKeT 6biTb odbopmieH 3aasuTtenem 8 ML
nmbo opopmaeH 3apaHee.

Mo npocbbe obpatuBLIErocA AMUA 3anNpoc MOXKeT bbiTb odopmaeH cneupannctom MOL,
OTBETCTBEHHbIM 33 NMPUEM AOKYMEHTOB, C MCMO/b30BaHMEM MPOrpaMMHbIX CpeacTs. B atom ciyyae
3aABUTENIb CODCTBEHHOPYYHO BMUCHIBAET B 3aMpoC CBOK GaMW/IMIO, UMS U OTYECTBO, CTaBUT AaTy U
NoAnuCb.

Cneunanuct MOLL, oTBETCTBEHHbIN 32 MTPUEM JOKYMEHTOB, OCYLLECTBAAET Cieayloline AeNCcTBUA B
xofe npuema 3anaBuUTeNs:

a) ycTaHaB/aMBaeT npeameT obpalleHus, NpoBepsAeT JOKYMEHT, YA0CTOBEPSAIOLWMIA IMYHOCTb;

6) npoBepAeT NOHOMOYMA 3aABUTENS;

B) NpOBeEpPSET Ha/nune BCEX AOKYMEHTOB, HEODXOAMMbIX A/1A NPeAoCTaBAeHUA MYHULMMANAbHON
YCNyru, KoTopble 3asBuTe/lb 0653aH NPeaoCTaBUTb CAMOCTOSATENBHO B COOTBETCTBUM C YacTbto 1 MyHKTa
2.6 HacToAwero AAMUHUCTPATUBHOIO pPernameHTa;

r) nposepsieT COOTBETCTBME MPEACTAaBAEHHbIX [AOKYMEHTOB TpPebOBaHUAM, YCTaHOBAEHHbLIM
ALMWHUCTPATUBHBIM PErNAMEHTOM;
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A) NPUHMMAET peLleHne 0 NpUemMe y 3aABUTeNa NPeAcTaBNeHHbIX JOKYMEHTOB;

e) pernctpupyer 3anpoc U npeacTaB/eHHble AOKYMEHTbl Nojd MHAMBUAYaAbHbIM NOPSAAKOBLIM
HOMEPOM B AEHb UX MNOCTYNNEHUS;

) BblAaeT 3anABUTENI0 PACMMCKY C ONMUCHIO NPeACTaBNEeHHbIX OKYMEHTOB M YKasaHWEM [aTbl UX
NPUHATUA, NOATBEPKAAOLLYIO NPUHATUE AOKYMEHTOB;

3) UHGOPMUPYET 3as8BUTENIA O XOAE BbINOJSHEHUA 3aMpoca O NPefoCTaBleHUM MyHULMMANAbHON
yenyru.

Mpn Heobxoammoctn cneumanuct MOL, m3rotaBnvMBaeT KOMUW MNpPeACTaB/EHHbIX 3aABUTENEM
OOKYMEHTOB, BbINOAHAET HA HWUX HaZAnMcb 06 MX COOTBETCTBMM NOAJIMHHbLIM 3K3eMnaApam, 3aBepsaeT
CBOEM NOANMUCHIO C YKa3aHMeM pamuanUU U UHULLMANOB.

Mpn OTCYTCTBUM Yy 3aABUTENA 3ANOJHEHHOro 3amnpoca WX HenpaBWIbHOM ero 3anoaHeHuu
cneupnannct MOLL, oTBETCTBEHHbIV 33 NpUEM AOKYMEHTOB, MOMOraeT 3aaBUTENIO 3aMONHUTb 3anpoc.

ONnTeNnbHOCTb OCYLLLECTBAEHUS BCEX HEOBXOANUMBIX AEMNCTBUIA HE MOXKET NpeBbiwaTh 15 MUHYT.

3.10.1. Kputepmem NpUHATMA peleHuAa O Npueme AOKYMEHTOB ABAAETCA Ha/auuue 3anpoca M
npunaraembix K Hemy JOKYMEHTOB.

3.10.2. MaKcMManbHbI CPOK WCMONIHEHUA AAMWHUCTPATUBHOM Mpoueaypbl coctasasetr 3
KafeHAapHbIX AHA CO AHA MOCTYNJIeHMA 3anpoca OT 3aABMTeNA O NPeaoCcTaBAeHUM MYHULUMNANbHOM
yCnyru.

3.10.3. Pe3ynbTaTOM aAMWHUCTPATUBHOMN NpoLeaypbl ABASETCA OAHO U3 CieAyoWmX AENCTBUN:

- npuem u peructpauma B MOL, 3anpoca U AOKYMEHTOB, NMpPeACTaBAEHHbIX 3aaBUTENEM, WX
nepegada Ao/KHOCTHOMY nuuy KYMMW, oTBETCTBEHHOMY 33 MPUHATUE PELUEHU O NMPeaoCTaB/EHUU
MYHULMNANbHON yCAyru;

- npuem un peructpauma B MOL, 3anpoca M AOKYMEHTOB, NPeACTAB/EHHbIX 3aABUTENEM, U UX
nepegada AO/MKHOCTHOMY amuy KYMU, MOL, oTBeTcTBEHHOMY 3a MeXBeAOMCTBEHHOE
B3aMmogencTeme (B cnyvae, ecaum 3asBUTE/Ib CaMOCTOATE/IbHO He NpeaCcTaBu AOKYMEHTbI, YKa3aHHbIe B
nyHkTe 2.10 HacToAwero AAMUHUCTPATMBHOIO pernameHTa).

Pe3ynbTaT agMWHUCTPATMBHOM  Mpoueaypbl  GUKCMpyeTca B CUCTEME  3NEKTPOHHOTO
AOKyMmeHToobopoTa cneymanmctom MOL, oTBETCTBEHHbIM 33 NPUEM AOKYMEHTOB, B MHGOPMALIMOHHOM
cucteme MOLL.

HanpaBneHme cneunanncTtom mexxsegoMCTBEHHbBIX 3aMpPOCOB B OpraHbl
FOCYAapCTBeHHOVI B/1aCTU, OpraHbl MECTHOIO CamoynpassieHnAa
M noaBegomcCTBEHHbIE 3TUM OpraHam opraHmsauuun B cnhy4yae, ecam
onpegeneHHble JOKYMEHTbI HE 6b1n npeacraBieHbl 3aABUTENEM
CaMOCTOATENIbHO

3.11. HanpasneHne cneunannctom mexKBeLOMCTBEHHbIX 3anNpoCOB B OpraHbl FOCVAapCTBEHHOVI
B/N1aCTW, OpraHbl MECTHOro cCamoynpasineHna M nNoaBeaoOMCTBEHHbIE 3TUM OpraHam OpraHmsauun B
Ccny4vyae, ecnin onpeaeneHHble AOOKYMEHTblI He 6b1In npeacrtasieHbl 3aABUTENIEM CaMOCTOATENIbHO
OCywlecTBnAaeTcAa B nopAgKe, YyKazaHHOM B NyHKTe 3.17 HacToALWero ALMWHUCTPATUBHOIO pernameHTa.

MpuHATUE peleHus o NnpegocTaBiaeHum (06 oTKase
B MPEAOCTaBAEHUN) MyHULMMANBHOMK YCAYTU

3.12. MpuHATME pelueHns O npenocTaBieHUM (06 OTKase B NpeaoCTaBAEHUU) MYHULMMANAbHOM
YCAyru ocywecTenseTca B NOpAAKe, YKasaHHOM B nyHKTe 3.18 HacroAwero AAMUHUCTPATUBHOIO
pernameHTa.

YBegomneHve 3aABUTENSA O NMPUHATOM PeLLeHMM, Bblgaua 3asaBUTENHO
pesy/nbTaTa NpeaocTaBNeHUA MyHULMNAAbHOW YCayru

3.13. YBeaom/eHWe 3anABUTENA O MNPUHATOM pelleHWMM, Bblgaya 3aABUTENI0 pes3ynbTaTa
NpeaocTaBAEHMA MYHMLUMNANAbHOW YCNYTM OCYWECTBASAETCA B MNOPAAKE, YKasaHHOM B nyHkTe 3.19
HacToAlero AAMUHUCTPATUBHOTO periameHTa.



HI(1N). CocTas, nocneaoBaTeNIbHOCTb U CPOKU BbINOSHEHUSA
aAMMHUCTPATUBHDIX Npoueayp, TpeboBaHUA K NOPAAKY UX
BbINOJIHEHUA B OpraHe, NPeAoCTaBAAIOLEM MYHULUNANbHYIO YCAYry

CocTaB agMUHUCTPATUBHbIX NpoLeayp
no NpesoCTaBAEHUIO MYHULMMNAAbHOM YCAYTK

3.14. lMpepoctaBneHne  MyHuumnanbHonm ycayru B KYMW  BkatouaeT  cnegytowme
aAMUHUCTPATMBHbIE NpoLeaypbl:

1) npuem un pernctpauma 3anpoca u AOKYMEHTOB ANA NPeAOCTaBAEHNA MYHULMMNANBHOW YCAYTu;

2) HanpaBieHMe CMNeuuasMCcTOM MeXBEAOMCTBEHHbIX 3arnpocoB B OpraHbl rOCYyAapCTBEHHOM
B/1aCTW, OpraHbl MECTHOro camoynpasiaeHuAa U NoABeAOMCTBEHHble 3TMM OpraHam OpraHusauuu B
cnyyae, ecnv onpeaeneHHble JOKYMEHTbI He Obl/iM NpeACcTaBAEHbl 3aABUTENIEM CAaMOCTOATENbHO;

3) npuHATME pelweHUs O npenocTaBneHMn (peweHua o6 oOTKasze B NPenoCTaBlEHUM)
MYHUUMNANbHOM YCAyru;

4) yBefOM/EHME 3aABUTENA O MPUHATOM peleHuW, Bblgadya 33ABUTENI0  pPe3y/bTaTa
npeaocTaBAeHNA MyHULUNAAbHON yCayru;

5) 3akntoueHne f0roBopa AOBEPUTEILHOTO YNPABAEHUA MYHULMNANBHOTO MMYLLLECTBA;

6) ucnpaBneHne oneyvaTok u (Man) owmnbOoK, AONYLLEHHbIX B JOKYMEHTAX, BblAaHHbIX B pe3yabTaTte
npeaocTaBAeHUA MYHULMNANbHON YCAYTN.

7) Bblgaya aybiMKaTa JOKYMEHTa, BblA@HHOIO MO pe3y/ibTaTam NnpeaocTaBAeHna MyHULUNAAbHOM
YCAyru, B TOM YNC/IE UCHEPbIBAOLWMIA NepeYeHb OCHOBaHWI AN1A O0TKAa3a B Bblgaye 3Toro aybaunkara.
(nn. 7 BBeaeH MNocTaHOBNEHUEM agMUHUCTPALMM MYHULMMNANbHOTO 06pa3oBaHMA rOpPoOACKOro OKpyra
"BopkyTa" o1 05.05.2022 N 519)

3.15. MNpepoctaBneHe B YCTaHOBJIEHHOM Mopsake MHbopmMaummn 3anaButTensam M obecnedyeHue
[O0CTyNa 3asBUTENEeN K CBEAEHMAM O MyHUUMMNANbHOW ycayre, NopsagKe ee npesocTaBAeHUs, No UHbIM
BOMPOCaM, CBA3aHHbIM C NPefoCTaB/NieHUEM MYHUUMNANBHON yCaAyrM, B TOM 4YMCAEe O XOoA4e
npeaocTaBAeHNA MYHULMMNAAbHOM yCayrun, BKAoYas MHPopmuposaHme B M®PL, ykasaHo B nyHKTe 1.4
HacToAwero AAMUHUCTPATUBHOIO perfiameHTa.

Mpuem n perncrpauma 3anpoca U NHbIX LOKYMEHTOB
Aana npeaocraBaeHuA MyHMLI,VII'laI'IbHOﬁ ycnyrum

3.16. OcHOBaHMeM pANAa Havyana agMMHUCTPATMBHOM npoueaypbl ABAAETCA MOCTynjeHWe oT
3aABUTE/A 3aNpOoCa O NPeaoCTaBAEHNUN MYHULMMANBHOM YyCAyru:

Ha BymayKHOM HocuTese HenocpeacTBeHHO B KYMMU;

Ha 6ymaxkHom HocuTene B KYMMW yepes opraHuWsaumio NOYTOBOM CBA3W, MHYIO OpraHM3auumto,
OCYLLECTBAAIOLLYIO AOCTAaBKY KOppecnoHAeHUMN.

ObpauweHne 3anasutens B KYMMU MOMKET OCyLLecTBAATbLCA B OYHOW M 33a04HON dopme nyTem
noga4vm 3anpoca u UHbIX JOKYMEHTOB.

1) OyHas dopma nNogaum AOKYMEHTOB - MoJadya 3anpoca U SOKYMEHTOB NPU MYHOM Mpueme B
nopsake obuwein oyepegn B NpMEMHble Yacbl MAM NO MNpeaBapuTenbHon 3anucu. Mpu odHol dopme
nogaym [OOKYMEHTOB 3aABUTe/Ib NodaeT 3anpoC U AOKYMEHTbl, YKasaHHble B MyHKTax 2.6, 2.10
HacToAwero AGMUHUCTPATMBHOIO pernamMeHTa (B C/lydae ecnun 3asBUTENb NpencTaBaseT LOKYMEHTI,
yKa3aHHble B NyHKTe 2.10 HacToAwero ALMUHUCTPATUBHOTO perfiameHTa no cobcTBEHHOM MHUUMaTHBE)
B ByMa)xHOM BMAe, TO eCTb AOKYMEHTbl YCTaHOBAEHHON ¢opMbl, cHOPMMUPOBaHHbIE Ha BymarKHOM
HocuTene.

Mpyn o4yHOM dopme NOAaYM AOKYMEHTOB 3anpoc O NPeAoCTaBAEHUM MYHWULMNANABHON ycayru
MOMeT 6bITb 0dopMIIEH 3anBuTeNeM B Xoae nprema 8 KYMU, nnbo odpopmneH 3apaHee.

Mo npocbbe 0bpaTMBLLEroca NLA 3anpoc MOMKET H6biTb 0GOPMAEH AOMKHOCTHbIM Anuom KYMMWU,
OTBETCTBEHHbIM 33 NpPUemM AOKYMEHTOB, C MUCMO/Ab30BaHMEM NpPOrpammHbIX cpeacTs. B atom cnyyae
3anBuTEeNb COHBCTBEHHOPYYHO BMUCHIBAET B 3anNpoc CBO GaMWUIMIO, UMA W OTYECTBO, CTAaBUT AaTy U
NoAMNUCH.
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JonxxHocTtHoe anuo KYMMW, oTBeTCTBEHHOE 33 Npuem LOKYMEHTOB, OCyLLeCcTBAAeT caeaytowme
AencTBma B Xxo4e npuema 3anaButens:

a) ycTaHaBAMBaeT nNpeameT obpallleHun, NpoBepaAeT AOKYMEHT, YA0CTOBEPAIOLLNA IMYHOCTb;

6) npoBepAeT NOJIHOMOUUSA 3aABUTENSA;

B) NpoBepseT HaiMune BCeX AOKYMEHTOB, HEOBXOAMMbIX ANA NPeAoCTaBAEHUS MYHULUNANbHOM
YCAyru, KOTopble 3aABUTeIb 06A3aH NPeaoCcTaBUTb CaMOCTOATEIbHO B COOTBETCTBUM C YacTbio 1 NyHKTa
2.6. HacToALWwero AAMUHUCTPATUBHOIO PErfiaMeHTa;

r) npoBepaeT COOTBETCTBME MPEACTaBAEHHbIX [AOKYMEHTOB TpeboBaHMAM, YCTaHOBAEHHbIM
HaCTOALWMM AAMNUHUCTPATUBHbBIM PErNamMeHTOM;

[) NPUHMMAET peLleHMe O NPUEME Y 3aABUTENA NPECTaBAEHHbIX JOKYMEHTOB;

€) pernctpupyer 3anpoc M nNpeacTaB/ieHHble AOKYMEHTbl Mo, UHAMBWAYaAbHbIM NOPSAAKOBLIM
HOMEPOM B AEeHb UX NOCTYNNEHUS;

) BblAAeT 3a8BUTENI0 PACMUCKY C ONUCbIO NpeacTaBAEeHHbIX JOKYMEHTOB M YKasaHMeM AaTbl MX
NPUHATUA, NOATBEPKOAIOLLYIO NPUHATUE LOKYMEHTOB;

3) MHPopMMpPYeET 3asBUTENSA O XOA4e BbIMNOSHEHMA 3aMnpoca O NPeAoCTaBAEHUN MYHULMNAIbHOM
yCnyru.

Mpn HeobxogMMOCTM AOMKHOCTHOe auuo KYMMW, wusrotaBanBaeT Konuu nNpeacTtaBNeHHbIX
3anABUTE/IEM JOKYMEHTOB, BbIMOJIHAET Ha HUX HAaANUCb 06 UX COOTBETCTBMU NOAJAMHHbBIM 3K3EMMNAAPAM,
3aBepAeT CBOeN NOAMNUCHIO C YKaszaHnem Gammnanm 1 MHULManNos..

Mpn OTCYTCTBUM Yy 3aABUTENA 3aAMNOJHEHHOrO 3anpoca WM HEnpPaBMIbHOM €ro 3anosiHeHUM
LOMKHOCTHOEe nnuyo KYMW, oTBeTCTBEHHOE 33 NpUem AOKYMEHTOB, MOMOraeT 3aABUTEN0 3anO/IHUTb

3anpoc.
JNUTEeNbHOCTb OCYLLECTBAEHNA BCEX HEOBXOAMMbBIX AENCTBUIA HE MOXET NPeBbIWaTh 15 MUHYT.
2) 3aouyHas ¢opma nojauM [OOKYMEHTOB - Hanpas/ieHuWe 3anpoca O npeaocTas/ieHum

MYHUUMMNA/IbHOM YC/IYTU U AOKYMEHTOB 4Yepe3 OpraHu3auuio Mo4YTOBOM CBA3M, MHYIO OpraHM3auumio,
OCYLLEeCTBAAIOLLYO AOCTaBKY KOppecnoHAeHUUN.

Mpu 3a04HON Popme MoJayn AOKYMEHTOB 33aABUTE/Ib MOXET HamnpaBWUTb 3anpoc U AOKYMEHTbI,
yKasaHHble B MnyHKTax 2.6, 2.10 HactoAwlero AAMWUHUCTPATUBHOrO pernameHTa (B cnayyae, ecau
3aABUTENb NPeacTaBAfAeT AOKYMEHTbl, yKasaHHble B nyHKTe 2.10 HactoAwero AOMWHUCTPATUBHOIO
pernameHTa, No Cob6CTBEHHOW WMHMUMATUBE), B BUAE OpUTrMHaNa 3anpoca W KOMUIA [OKYMEHTOB Ha
6yMa)KHOM HOCUTene 4yepes opraHM3auMio Mo4YTOBOM CBS3M, MHYHO OpPraHM3aumio, OCYLLECTBAIOLLYIO
[OCTaBKYy KoppecnoHaeHumu. B agaHHOM ciyvyae yAOCTOBEPEHME BEPHOCTM KOMUKA  OO0KYMEHTOB
OCYLLEeCTBNAETCA B NopAaKe, YCTAaHOBAEHHOM deaepasibHbiM 3aKOHOAATENbCTBOM, AHEM perMcTpaumm
3anpoca ABNAeTCA AeHb NOCTYN/IeHMA 3anpoca 1 OoKymeHToB B KYMMW.

Echn 3aseButenb obpaTtuaca 3ao4HO, OO0/MKHOCTHOoe nuuo KYMMU, oTBeTcTBEHHOEe 3a npuem
DOKYMEHTOB:

a) ycTaHaBAMBaeT NpeamMeT obpalleHun, NPoBepaAeT AOKYMEHT, YA0CTOBEPAIOLLMNMA IMYHOCTb;

6) npoBepaeT NoJIHOMOYUSA 3aABUTENS;

B) NPOBEPSAET Ha/IMUME BCEX AOKYMEHTOB, HEOOXOAMMbBIX ANA NPeAoCTaBAEHUA MYHULMNAIbHOM
YCyrun, KoTopble 3afBUTEb 0683aH NPeaoCcTaBUTb CaMOCTOATE/IbHO B COOTBETCTBMM C YacTbio 1 MyHKTa
2.6. HacToAwWwero AAMUHUCTPATUBHOIO pernameHTa;

r) nposepseT COOTBETCTBME MpPeACTaB/EHHbIX [AOKYMEHTOB TpeboBaHUAM, YCTaHOBJAEHHbIM
HacToAWMM AAMUHUCTPATUBHbLIM pernameHToM;

4) NPUHUMAaET pelleHre O NPUeMe Y 3aaBUTENA NPEeACTaBeHHbIX LOKYMEHTOB;

e) pernctpupyert 3anpoc U npeacTaB/ieHHble AOKYMEHTbl Nog, MHAMBUAYaNbHbIM MOPALKOBbLIM
HOMEPOM B AeHb UX NOCTYNNAEHUS;

X) odopmnseT pacnmcKky C OMNUCbIO NpPeacTaB/AEHHbIX AOKYMEHTOB M YKasaHMEM AaTtbl WX
NPUHATUA, NOATBEPKOAIOLLYIO NPUHATUE AOKYMEHTOB;

3) MHPopMMpyeT 3asBUTENSA O XO4e BbINOJIHEHMA 3aMnpoca O NPesoCTaBAEHUN MYHUUMNAIbHOM
yCnyru.

YBegomneHne o Mpueme [OOKYMEHTOB (a TaKKe pachnMCKoOM C Onucbio NpeacTaB/NeHHbIX
[OOKYMEHTOB) HanpaB/iseTcsa 3asBUTE/I0 He No3aHee AHA, C/IeAyIOLLEro 3a AHEeM NoCTyN/1eHus 3anpoca U
[OKYMEeHTOB, cnocobom, KoTopblii UCNONb30Ban (yYKasan) 3aaBuUTeNb NP 3a04HOM 0bpaLLeHUN.

3.16.1. Kputepmem NpUHATMA pPeLEeHUA O NpUeme AOKYMEHTOB ABAAETCA Ha/M4uMe 3anpoca u



npuaaraembix K Hemy LOKYMEHTOB.

3.16.2. MaKcMManbHbIX CPOK MUCMOJSIHEHMA aAMUHUCTPATUBHOM npoueaypbl coctaBaset 3
KaNeHAapHbIX AHA CO AHA MOCTYM/IEHMA 3anpoca OT 3aABMTeNA O NPeAoCTaBAEHUM MYHULUNANBbHOMN
yenyru.

3.16.3. Pe3y/sibTaTOM aAMMHUCTPATMBHOM Npoueaypbl ABAAETCA OAHO U3 C/ieAyIOWMX AeNCTBUIA:

- npuem un peructpauna 8 KYMMWU 3anpoca M AOKYMEHTOB, NpeacTaBAE€HHbIX 3aABUTENEM, WX
nepegada Ao/XKHOCTHOMY nuuy KYMMW, oTBETCTBEHHOMY 33 MPUHATUE pEeLUeHU O NpPeaoCTaBieHUU
MYHULMNANbHON yCAayru;

- npuem u peructpauna 8 KYMW 3anpoca n AOKyMeHTOB, NpeacTaBieHHbIX 3aABUTENIEM, N UX
nepefaya A0MKHOCTHOMY auly KYMW, oTBeTCTBEHHOMY 3a MeXBelOMCTBEHHOe B3aumojelicTeme (B
cnyyae, ecnn 3aABUTENb CAMOCTOATENIbHO He npeAcTaBuA AOKYMEHTbl, YKasaHHble B nyHkte 2.10
HacToAwero AAMUHUCTPATUBHOIO PernameHTa).

PesynbTaT  aAMMWHUCTPATUBHOM  npouesypbl  GUKCUpyeTcA B CUCTEME  3NEKTPOHHOrO
OOKYMeHTO0b0pOTa, B KypHane BXOAAWEN KOPPECMOHAEHUMN AOMKHOCTHBIM Anuom  KYMMU,
OTBETCTBEHHbIM 33 NPUEM AOKYMEHTOB.

HanpaBneHme cneunanncTtom mexxsegoMCTBEHHbDBIX 3aMpPOCOB B OpraHbl
I'OCY,D,apCTBEHHOﬁ B/1aCTH, OpraHbl MeCTHOIro camoynpasaeHnA
M noaBegomMcCTBEHHbIE 3TUM OpraHam opraHnsauunn B cnhy4yae, ecam
onpegeneHHble JOKYMEHTbI HE 6b1n npeacraBieHbl 3aABUTENEM
CaMOCTOATENbHO

3.17. OcHoBaHMem 474 Hayaja aJAMWHUCTPATUBHOW Mpoueaypbl ABAAETCA MNOJy4YeHue
OOJ/IKHOCTHbIM  uom KYMU, MOL, oTBeTcTBEHHbIM 33 ME)KBeAOMCTBEHHOE B3aUMOAENCTBUE,
OOKYMEHTOB M  MHPOpPMaLMKM AONA  HaANpPaBAEHUs MEXBEAOMCTBEHHbIX 3aMpoCcOB O MNOAYYEHUMU
OOKYMEHTOB (cBeAeHWA M3 HWX), YKasaHHbIX B NyHKTe 2.10 HacTtoAwero AAMWHUCTPATUBHOIO
pernameHTa (B c/iyyae, ecnu 3aABUTENb He NPeACTaBU AOKYMEHTbl, YKasaHHble B NyHKTe 2.10
HacToAwero AAMMHUCTPATUBHOIO pernameHTa, No cCObCTBEHHOM UHULUMATUBE).

JoskHocTHoe nnuo KYMU, M®L, oTBeTcTBEHHOE 33 MEXBEAOMCTBEHHOE B3aMMOLENCTBME, He
nosgHee AHA, caeayloLwero 3a AHem NOCTyn/ieHUA 3anpoca:

- obopmaAeT MexBeL0MCTBEHHbIE 3anpochl;

- nognucbiBaeT 0pOPMIEHHbI MEXBELOMCTBEHHbIN 3anpoc y pykosoguTtena KYMU, MoL;

- PerucTpmpyeT MexBeAOMCTBEHHbIN 3aNpocC B COOTBETCTBYIOLLEM PEECTPE;

- HanpaBaAeT MeKBEAOMCTBEHHbIM 3aNpOC B COOTBETCTBYOLLMIA OPraH WM OpraHM3aumio.

MeKBe4OMCTBEHHbIM 3anpoc oPopmMAAeTCA W HanpaBAAeTCA B COOTBETCTBUM C MOPAAKOM
MEKBELOMCTBEHHOTO  MHOOPMALMOHHOTO  B3aMMOAENCTBUA, NPEenyCMOTPEHHbIM  AEMCTBYIOWMM
3aKoHoaaTenbcTBoM Poccuiickoi Pepepaunu.

HanpasneHne 3anpocoB, KOHTPO/b 3a MOJiyMEHMEM OTBETOB HA 3anpocCbl U CBOEBPEMEHHOW
nepegayveit YykasaHHbIXx oTBeToB B KYMW ocywectsnser [AomkKHOCTHoe auuo KYMU, MOL,
OTBETCTBEHHOE 33 MEXKBELOMCTBEHHOE B3aUMOAENCTBHE.

B AeHb nonyyeHus Bcex Tpebyemblx OTBETOB HAa MEMKBEAOMCTBEHHbIE 3aMPOChl AOKHOCTHOE
amuo  KYMW, MOL, oTBeTCTBEHHOE 33 MEMKBEAOMCTBEHHOE  B3aMMOAENCTBME, nepegaet
3aperncTpupoBaHHble OTBETbl M 3anpoCbl BMecTe C MpeAcCTaBAeHHbIMWU 3aABUTeNeM AOKYyMeHTaMu B
KYMMW gnsa npuHATMA peleHns o NpeLocTaBAeHNN MyHULMNAAbHOM yCayru.

3.17.1. Kputeprem NpUHATUA pelleHMA O HanpasBaeHUN MeXKBeJOMCTBEHHOro 3anpoca ABAseTcA
OTCYTCTBME AOKYMEHTOB, HEOO6XOAUMBIX O1A NPefOoCTaBAEHUA MYHULMMNAJbHOW YCAYrM, YKa3aHHbIX B
nyHKTe 2.10 HacToAwero AGMUHUCTPATUBHOIO pernameHTa.

3.17.2. MaKcMManbHbIi CPOK WCMNOSIHEHUA AAMWHUCTPATUBHOM Mpoueaypbl coctasasetr 5
KafeHAapHbIX AHEW CO AHA MNOJAyYeHUs AOMKHOCTHbIM Anyom KYMU, MOL, oTBeTcTBEHHbIM 33
MEKBEAOMCTBEHHOE  B3aMMOJAENCTBME,  [AOKYMEHTOB W MHOOPMAuUMM  OAA  HanpaBaeHuA
MeXBeO0MCTBEHHbIX 3aMpPOCOB.

3.17.3. Pe3ynbtaTtom WCNONHEHWA aAMWHUCTPATMBHOM npoueaypbl ABAAETCA NOAyvyeHue
OOKYMEHTOB, U UX HanpasneHne B KYMW gna NpuHATUA pelleHnsa o npeaoCcTaBAeHUN MyHULUNAAbHOM
yenyru.



Cnocobom ¢uKcaumMm pesynbTata aaMUHUCTPATMBHON Npoueaypbl ABAAETCA perncrpauusa
3anpalnBaemMblXx [AOKYMEHTOB B KypHane uUcCXodAlwen AOKYMEHTauuu, BKAOYas  CcUCTemMy
MeXBeAO0MCTBEHHOTO 3/IEKTPOHHOIO B3aMMOAENCTBUA AOMKHOCTHbIM inuom KYMU.

MpuHATKE pelleHnn o npegocTasaeHnn (06 oTkase
B NPeAoCTaBAeHUN) MyHULMNANbHOW yCayrn

3.18. OcHOBaHMEM [A/A Hayafa aLMUHUCTPATUBHOW npoueaypbl ABAAETCA Hannume B KYMMU
3aperncTpMpoBaHHbIX AOKYMEHTOB, YKa3aHHbIX B NMyHKTax 2.6, 2.10 HactoAwero AAMUHUCTPATUBHOIO
pernameHTa.

Mpyn paccMOTPEHMM KOMMNNEKTA LOKYMEHTOB ANA NPEeAOCTaBAEHUA MYHULMNANbHOW YCAyru
JOoMKHOCTHOE nuo KYMMW, oTBETCTBEHHOE 3a NPUHATUE peLleHUA O NPeLoCTaBAEHUN MYHULMNAbHON
yenyru:

- onpefenser COOTBETCTBME NPEACTaBAEHHbIX AOKYMEHTOB TPebOBaHWAM, YCTAHOB/AEHHbIM B
nyHKTax 2.6. n 2.10. HacToAawero AGMUHUCTPATUBHOIO PernameHTa;

- aHa/NM3MpyeT COAEpP’KalLyloCcA B NPeACTaBAEHHbIX [AOKyMeHTax MWHPopmauuioo B  Lensax
NoATBEPKAEHNUA CTATyCa 3aABUTENA U €ro NOTPEBHOCTM B NOAYYEHUN MYHUUMMNANBHOMN YCAYTK, A TaKKe
HeobxoanmocTu npegoctasneHna KYMU myHUUMNanbHON ycayru;

- ycTaHaBnMBaeT (GaKT OTCYTCTBMA WM HAAUYMA OCHOBAHWM ONA OTKasa B NpesocTaBAeHUM
MYHULUMNANbHON  yCAyrn, NpenycMOTPeHHbIX NyHKTom 2.14  HactoAawero AAMUHUCTPATUBHOTO
pernameHTa;

- YCTAHaB/AMBAET COOTBETCTBME 3asBUTENS KPUTEPUAM, HeobxoaAMMbIM ANA NpefoCTaBiAeHUA
MYHULMNANbHON YCAYTY, @ TaKKe Ha/inymMe OCHOBAHWI AA OTKAs3a B NPesoCcTaBAeHUM MYHULMNANAbHOM
YCNyru, npeaycMoTpeHHbIX MyHKToM 2.14 HacToAwero AGMUHUCTPATUBHOMO perfiameHTa.

1. B cnyyae NpuHATMA pelleHnsa O NpeaocTaBNeHUM MYHUUMNANBHON YyCAyrM nyTem nepegayu B
[OBepUTENbHOE YNpPaB/ieHMEe MyHULMMNAbHOE MMYLLECTBO 6e3 npoBeseHWMA TOPros, ¢ cobaoLeHMEM
TpeboBaHMUI, YCTaHOBAEHHbIX deaepasnbHbiM 3akoHOM oT 26.07.2006 N 135-®3 "O 3awwute
KOHKypeHuumn", gonxkHoctHoe nmuo KYMMW, oTBETCTBEHHOE 33 MPUHATUE PELUeHMN O NMPeaoCTaBAEHUM
MYHULMNANbHON yCAyrn, Co AHA NOAYYEHMA MNOJHOIO KOMMNEKTa LAOKYMEHTOB, Heobxoaumbix Ans
NpeaocTaBAeHUA MYHULMUNANbHON YCAYrn, B Te4eHUe 7 KaneHaapHbIX AHEN rOTOBUT B YCTAHOBNEHHOM
nopagKe NPOEKT NOCTaHOBAEHUA aAMUHUCTPALMN MYHUUMNANbLHOIO 06pa3oBaHMA ropoaCcKOro oKpyra
"BopKyTa" 0 nepepaye B A0BepuUTE/IbHOE YMpaBJeHME MyHWUMMNAZbHOE WMMYyLLeCTBO. B TeuyeHue 4
KafeHAapHbIX AHEeN ¢ AaTbl NOANMCAHUA NOCTAHOBNEHMA aAMMHUCTPALMK O Nepesaye MyHULUNANbHOTO
MMyLLecTBa B [AOBepuUTenbHoe ynpaBaeHue AOMKHOCTHoe nnuo KYMMU ocywectsnser MNoaroToBKY
NpoeKTa A0roBopa AOBEPUTENIbHOIO YNPaBAeHUA MYHULUNANbHbIM UMYLLECTBOM.

Mpu OTCYTCTBUM B OTAENE peecTpa MyHULMNAZbHOIO MMYLLECTBA KagacTpoBOro nacnopta, 1Mbo
MOCTAHOBKM WMMYLLLECTBA Ha TrOCYAapCTBEHHbIM KaJacCTPOBbIM y4yeT, [O0/MKHOCTHoe nuuo KYMMWU,
OTBETCTBEHHOE 3a MOCTAaHOBKY MYHMWLMNAAbHOIO MMYLLECTBA Ha FOCYAAPCTBEHHbIM Ka[acTpOBbIA yyerT,
WHULMMPYET M3rOTOBNIEHME YKa3aHHbIX LOKYMEHTOB M (MaM) nposBoguT npoueaypy NOCTaHOBKM
MMYLLLECTBA Ha FOCYAapPCTBEHHbIN KaAacTPOBbIN yyeT. Mpn 3TOM 3aABUTENI0 HAMPaBAAETCA yBeAOMIEHNe
O NepeHoce CPOKOB NpenocTaBieHMA MyHULMMANAbHOW YyCayrn, Ho He 6onee yem Ha 30 KaneHZapHbIX
OHeln.

2. B cnyyae HanAMuusa OCHOBaHUI ANA NpoBefeHUA TOProB (KOHKypca MM ayKLMOHa) Ha NpaBo
3aKN04EeHNA [0roBopa AOBEPUTENIbHONO YyNpaBaeHUA MYHUUMMNAAbHbIM UMYLLECTBOM, AO0/XKHOCTHOEe
nnuo KYMMU, oTBeTcTBEHHOE 33 NPUHATUE PELUEHUI O NPeaoCTaBAEHUN MYHULMNANBbHOM YCAYTn, CO AHA
NnoJsiydeHUA MOSIHOFO KOMMIEKTa AOKYMEHTOB, HEOOXOAMMbBIX ANA NPefoCTaBAeHUA MYHWULMNAAbHOMN
ycayrn, B TeyeHue 10 KafeHO@pHbIX AHEW FOTOBUT KOHKYPCHYIO (ayKLUMOHHYI) AOKyMeHTauuio. B
TeyeHWe 1 KaneHAApPHOro AHA AO/IKHOCTHOe nnuo KYMMU npefocTaBnseT KOHKYPCHYO (ayKUMOHHYIO)
AOKYMEHTAUMIO Ha PAacCMOTPEHME KOMMUCCUM MO MPOBEAEHUI0 KOHKYpCa (ayKuMoHa). B aToT ke AeHb
KOMWCCUSA NO MPOBEAEHUIO KOHKypca (ayKUMOHA) pellaeT O HasHayeHun Topros (Anbo OTKas) u
YTBEPKAAET (MM OTKNOHAET) KOHKYPCHYIO (aYKLMOHHY0) LOKYMEHTALMIO.

MN3BeLLeHne 0 NpoBeAEeHMM KOHKYPCaA pa3melLaeTca Ha 0dULMAIbHOM CalTe TOProB HE MEHEE YEM
3a TPUAUATb OHEel, u3BelleHne O NPOBEAEHMM aAyKLMOHA He MeHee Yem 3a ABaAuaTb AHEN A0 AHA
OKOHYaHWSA NoAayYM 3a8BOK Ha y4acTMe B KOHKypce (ayKuuoHe).
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OpraHusaTop KOHKypca (ayKumoHa), obecneuymBaloT pasmelleHMe KOHKYPCHOM (ayKUMOHHOM)
AOKYMeHTaunn Ha opuumanbHom cante Poccuiickont Pepepaunn B cetn "UHTepHeT" ans pasmelleHun
MHbOPMaLUKN O NPOBEAEHMM TOProB, onpegeneHHoM MpaBuTenbcTBom Poccuiickol depepauun (aanee
- 0dULMaNbHBINA CAAT TOProB), OAHOBPEMEHHO C pPasMeLLEHMEM WU3BELLEHUA O NPOBeAEeHNN KOHKypca
(ayKumoHa). KoHKypcHas (ayKUMOHHaA) AOKYMEHTaUMA A0MKHA BbiTb A0CTYNHA AN 03HAKOMJIEHMA Ha
odunuManbHOM caliTe TOPros 6€3 B3MMaHuMA naatbl.

Mpoueaypa npoBeaeHMA TOPros pernameHTmpytotca MNpasunamm.

JonmxkHocTHoe anuo KYMMW, oOTBeTCTBEHHOE 3a MPUHATME pelleHuMA O npeaocTaB/ieHun
MYHULMNANbHOWN YCAYTW, COrNacHO NyHKTam 87 n 143 MNpasun B TedyeHme 3 paboymx co gHA pasmeLleHns
Ha oduLManbHOM cailTe TOPros MPOTOKO/JA ayKuMoHa nMbO MPOTOKO/A PAcCMOTPEHMA 3aABOK Ha
yyacTMe B ayKUMOHe B C/yvyae, eC/liM ayKUMOH MNpM3HAaH HeCcOoCTOABWMMCA MO MNpUYMHE NoAayum
€OVHCTBEHHOM 3asfBKM Ha y4vacTWe B ayKLMOHe, NnepefaeT /vy, B OTHOWEHMM KOTOPOro NPUHATO
peweHne O 3aK/AKYEHMW C HUM [OroBOpa, OAMH 3K3eMNAApP MPOTOKOJIA M MNPOEKT [0roBopa
[0BepUTENIbHOTO yNpaBAeHUA MYHULMMNANbHBIM MMYLLECTBOM.

3. B cnyyae NpuHATUA pelleHna o NpefocTaBAeHUN MYHULMNAAbHOW YCAyrM NyTem nepenayu 8
O0BEpUTENIbHOE YMpaBieHne MYHUUMNAZbHOIO MMYyLLECTBa C COracMa aHTMMOHOMOIbHON CAyK6bl
JoMKHOCTHOE nuo KYMMW, oTBETCTBEHHOE 3a NPUHATUE pPeLlEHUA O NPeLoCTaBAEHUN MYHULMMNAAbHON
YCNYru, CO AHA MOJYYEHMA MONHOIO KOMMAEKTA [AOKYMEHTOB, HEO6XoAMMbIX ONS NPefocTaBNeHus
MYHULMNANbHOWN YCNYyrK, B TeyeHne 7 KaneHOapHbIX AHEN rOTOBUT M HanpasafaeT B aHTUMOHOMO/IbHbIN
OpraH 3anaB/ieHMe 0 Aadye cornacuaA Ha NpeaocTaB/aeHMe Takol npedepeHLmn.

AHTMMOHOMOJIbHBIA  OpraH paccMaTpMBaeT MNOLaHHble 3aABAEHME O Jaye corfacusa  Ha
npeaocTaBAeHne MyHUUMNANbHON NpedepeHUMn 4OKYMEHTbI U MPUHUMAET B CPOK, HE NMPEeBbILLAOLLNIA
OZHOro MecAaLa ¢ AaTbl NOAYYEHNA TAKUX 3aABJIEHNA U AOKYMEHTOB O4HO U3 CAeAYOWMX peLleHNA:

1) o gaye cornacua Ha NpeaocTaBNeHNe MyHULMUNANbHOM NpedepeHuuu;

2) 0 NpoANieHUM CPOKA pPaCCMOTPEHMs 3TOro 3asBfieHus. o yKasaHHOMY peLlleHUIo CPOoK
PacCMOTPEHMA 3TOrO 3asABAEHMA MOKET ObITb NpoasieH He 6onee Yyem Ha 30 KaneHAAPHbIX AHEN;

3) 06 oTKase B NpeAoCTaBAEHUN MyHULMNANbHOW NpedepeHLmm;

4) o paye cornacus Ha npeaocCTaBAeHWE MyHMUMManbHON npedepeHUMM W  BBeOEHUU
OrpaHUYeHMA B OTHOLIEHMM NPEeAOCTaBAEHMUA MYHUUMNAAbHOM NpedepeHLmn.

OrpaHMYeHUAMMN MOTYT ABNIATLCA:

a) NpenenbHbI CPOK NPeAOoCTaBNEHNA MyHULMMNANAbHOW NpedepeHunn;

6) Kpyr ML, KOTOPbIM MOXKET BbITb NpeAoCTaBAEHA MyHMLMMAbHaA NpedepeHLms;

B) pasmep MyHUUMNaAbHON npedepeHLmm;

r) uenu npefocTaBAEHNA MyHMLMNANbHOW NpedepeHLUH;

4) iHble OrpaHnYeHUs, NPUMEHEHNE KOTOPbIX OKA3bIBAET BAUSHME HAa COCTOSHUE KOHKYPEHLUN.

B cnyyae cornacMa aHTMMOHOMOABLHOM CAYKObl Ha NpefoCTaBAEHWE  MYHMULMNANbHOWM
npedepeHUMn, AoNKHOCTHOe anuo KYMMW, oTBETCTBEHHOE 33 MPUHATUE PELUEeHUI O NPeaoCcTaBAEHUN
MYHULMNANbHON yCayru, B TedeHue 4 KafeHAapHbIX AHEM CO AHA NOMYYeHWA COrnacuA ocyLLecTBaseT
NoAroTOBKY NPOEKTa A0roBopa 40BEPUTEIbHOIO YyNpPaBAeHNA MyHULMMNAJbHBIM UMYLLECTBOM.

Takum o6pasom, Ao/KHOCTHoe nnuyo KYMMW, oTBeTCTBEHHOE 3a MPUHATUE pelleHui o
NpPeaocTaBNeHUM MYHULMUNANbHOW yCcayrn, B TedyeHue 11 KaneHAApHbIX AHEM Co AHA NosyyYeHuA
MOJIHOTO KOMMNIEKTa LOKYMEHTOB, HEOOXOAMMbIX ANA NPeaoCTaBAEHUS MYHUUMNANBbHON YyCayry,
roTOBUT OZMNH U3 CeAyHOLWMX JOKYMEHTOB:

- TMPOEKT peleHMA O nNpenocTaBNeHUM MYHULMNANbHOW  YCAyrM, MPOeKT [0roBopa
[,0BEPUTENBHOIO YNPaBAEHUA MYHULMNANABHBIM UMYLLECTBOM;

- NPOEKT pelleHns 06 OTKase B MpPeoCTaBAEHUU MYHULIMMANbHOW ycayru (B cayyvae Hanuuma
OCHOBaHWI, NPeAYCMOTPEHHbIX MYHKTOM 2.14 HacToAwero AAMUHUCTPATUBHOIO pernameHTa).

JonxHoctHoe nunuo KYMMW, oOTBETCTBEHHOE 3a MNPUHATME pPeLeHMn O npeaoCcTaBAeHUn
MYHUUMNANbHOM ycnyrn, nocne opopmaeHUa NPOEKTa pPelleHna o NpefoCcTaBAeHUN MYHUUMNAAbHOM
ycnyrm anbo peleHuns o6 oTkase B NPeAOCTaBNEHUN MYHULMMANAbHON yCyrM NnepesaeT ero Ha noanuch
HayanbHUKY KYMMW B TeyeHue 1 KaneHZapHOro gHA.

HauyanbHnk KYMW nognucbiBaeT NPOEKT pelleHua O NpefoCTaBAeHUN MYHULMMNANbHOW YCAyTU
(peweHnn o6 oTKase B NpeaoCTaBAeHUU MYHULMNAAbHON yCayru) B TedeHue 3 KafeH4apHbIX gHen co
OHA ero nonyyeHms.
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JonxkHoctHoe nanuo KYMMW, oTBeTcTBEHHOE 3a MNPUHATME peleHuA O npesoCTaBAeHUMU
MYHUUMNANbHOM YCAYrU, B 3TOT Ke AeHb HanpaBasaeT noArnucaHHoe HavasnbHMKom KYMMW pelweHune
OO/MKHOCTHOMY vy KYMW, MOLU, oTBeTCTBEHHOMY 3a Bblgady pe3yabTaTa NpenocTaBAeHuA
MYHULMNANbHOW YCNYIK, ANA BblAA4YN €ro 3asBUTENIO.

3.18.1. KputeprMem NPUHATUA peLLEHUs O NPefOCTaBAEHUN MYHUUMNANBHOM yCayrn ABaAeTca
COOTBETCTBME 3anNpoca M MNpWUAaraemblXx K Hemy JOOKYMEHTOB TpeboBaHMAM  HacToALLero
AOMUHUCTPATUBHOTO pernameHTa.

3.18.2. MaKcMasibHbI CPOK UCMOAHEHUA aAMUHUCTPATUBHOMN NpoLLeaypbl COCTaBAeT He bonee:

- 15 KaneHaapHbIX AHel co AHA noaydeHma ns KYMU, ML, nonHOro Komnaekra AOKYMEHTOB,
Heobxo4MMbIX ANs NPeaoCTaBAeHUA MyHULMNANbHOW ycayru (6e3 npoBeaeHns TOpros);

- 80 KaneHAapHbIX AHen co AHA nonydeHus us KYMU, ML, nonHOro Komnaekta AOKYMEHTOB,
HeobXxo4MMbIX ANA NPEeAOCTAaBAEHNS MYHULMMNAbHOW YCAyru (C NnpoBeAeHMEM KOHKypca);

- 50 KaneHaapHbIX AHen co AHA nosaydeHus us KYMU, MOL nonHoro Komnaekta AOKYMEHTOB,
HeobXxoAMMbIX ANA NPEeAOCTaBAEHUA MyHULMNANBLHOW YCyrn (C NpoBeAeHUEM ayKLMOHA);

- 45 KaneHgapHbix AHeN (MyTem nonyyeHuMa MyHUUMNAAbHOM npedepeHuMn c cornacus
aHTMMOHOMO/IbHON CAYX6bl) co AHA nonyyeHua ns KYMU, MOL, nonHoro Komniekra AOKYMEHTOB,
HEeobXoAMMbIX ANA NPUHATUA pelleHusa. CPOK PacCMOTPEHUs NMUCbMEHHOro obpalleHUs MOXKeT bbiTb
npoaneH pykoBoguTenem (3amectutenem pyKkoBoamTeNa) aHTUMOHOMNO/IbHOTO OpraHa, Ho He bonee Yem
Ha 30 KaneHZapHbIX AHEeN, C OAHOBPEMEHHbIM WHPOPMUpPOBAHMEM AuLaA, obpaTuBlleroca B
AHTMMOHOMObHbIMA OpraH, U YKazaHMeM NPUYUH NPOAIEHMA.

3.18.3. Pe3ynbtaToM aAMWMHWUCTPATMBHOM Npoueaypbl ABAAETCA MNPUHATME pPeleHuAa o
NnpeaocTaBAEeHUN  MyHUUMNanbHOW ycayrn  (nnbo  peweHna o6 OTKase B NpeaocTaB/ieHUn
MYHUUMNANbHOM YCyrv) U nepeaada NPUHATOrO peLleHus o NPeaocTaBNeHNn MyHULMNANbHOW YCaym
(nMbo pelwweHnn 06 oTkase B NpeaoCTaBAeHUM MYHULMNANBLHOMN ycayrn) goaKHOCTHoMy nunuy KYMMU,
M®LU, oTBeTcTBEHHOMY 3a Bbl4ayy pe3ynbTaTa NPefoCTaBAEHUA MYHULMNANbHOW yCayrn, ANA Bbloaun
€ro 3anaBuUTeNto.

Pe3ynbTaT agMWHUCTPATMBHOM  Mpoueaypbl  GUKCMpyeTca B CUCTEME  3NEKTPOHHOTO
AOKyMeHToobopoTa c¢ nomeTKon "ucnonHeHo" A0MKHOCTHbIM anuyom KYMMW, oTBEeTCTBEHHbIM 3a
NPUHATME PELLEHNI O NPEAOCTaBNEHUM MYHULMNANbHOW YCAYTN.

YBegomneHue 3aABUTENA O NPUHATOM PELLEHMM, Bblgaya 3aABUTENIO
pesy/nbTaTa NpeAocTaBNeHUA MyHULMNAAbHOW YCayru

3.19. OcHoBaHMeM p[AA HayaNa MWCNONHEHUA aAMMHUCTPATMBHOM Npoueaypbl ABAAETCA
nocTynineHne AO/MKHOCTHOMY Aauuy KYMW, MOLU, oTBeTcTBEHHOMY 3a Bblgady pesyabTaTa
NpeaocTaBNeHUA MYHULMNAAbHON YCIYrK, pelleHna O NpefocTaBAeHUM MYHULMMAJABHOM YCAYTU UK
pelweHunsa 06 oTKase B NPeAOCTaBNEHUN MYHULMMANBHOW YCAYTU.

AOMUHUCTPATMBHAA  npoueaypa  WCNOAHAETCA  AO/MKHOCTHbIM — avuom  KYMU, ML,
OTBETCTBEHHbIM 32 BblAauy PelleHus.

Mpu noctynneHnn PeweHna pgonxHoctHoe nmuo KYMW, MOL, oTBeTcTBEHHOE 3a ero Bblgauy,
MHOOPMUPYET 3aABUTENA O HANIMYMU NPUHATOrO PELUEeHUs U coracyeT cnocob nosyyeHua 3anBuUTeEeM
AaHHOro PeweHua.

NHopMmpoBaHMe 3aABUTENSA OCYLLECTBASETCA MO TenedoHy M (Man) nocpeacTBOM OTNPaB/EHUS
3/IEKTPOHHOIO COObLLEHMA Ha YKA3aHHbIN 3asBUTENEM aApPeEC SNEKTPOHHOMN NOYTbI.

Echn 3asButenb obpaTunca 3a npefocTaBAeHMEM MYHUUMMNANbHOM ycayrn 4epe3 [lopTan
rocyapCTBEHHbIX M MyHUUMNaNbHbIX ycayr (dyHkumit) Pecnybanku Komu u (Mnu) EauHbIi noptan
roCcyZapCTBEHHbIX M MyHUUMMAAbHBIX ycayr (GyHKLMIA), TO MHPOPMMPOBaHME 3aABUTENA O pe3y/bTaTax
NpeoCTaBAEHNA MYHULMNAZbHON YCAYrM OCYLLECTBAAETCA TaKxe yepe3 lMopTan rocyfapcTBEHHbIX U
MyHULMNaNbHbIX yenyr (dyHKumii) Pecnybankun Komu u (unm) EQMHBINM NoOpTan rocyAapcTBEHHbIX U
MYHUUMNANbHbIX ycnyr (byHKUuIA).

Mpu NpeaocTaBAEHNN MYHULMNANBHOM YCAYTU B 9/1EKTPOHHOM GOpMeE 3aABUTENI0 HanpaBaAeTca:

a) yBe4OM/IEHUE O BO3MOMKHOCTM NOYYUTb Pe3ybTaT NPeaocTaBAeHUA MyHULUMNANbHOM YCAYTK B
KYMWY;

6) yBegomaeHme o MOTMBMPOBAHHOM OTKa3e B NPeAO0CTaBAEHUN MYHULMNANBHOW YCAYTN.



B cnyyae nmyHoro obpauieHua 3aaBuUTeNsa Bblgady PelueHns ocywecTBafeT AO/IXKHOCTHOE Auu0
KYMWU, M®L, oTBeTcTBEHHOE 3a Bblga4y PelieHUA, Noa pocnucb 3aaBUTENA, KOTOPAA NPOCTABAAETCA B
KYpHane perucrtpauum, npu npeabasieHUM MM AOKYMEHTA, YA0CTOBEPAKOWEro AMYHOCTb, a Npu
obpalLeHnm NpeacTaBUTENA TaKKe AOKYMEHTA, NOATBEPKAAIOLLErO NOJHOMOUYMA NpeacTaBUTeNs.

B cnyyae HEBO3MOXKHOCTU MHPOPMUPOBAHMA JOMKHOCTHOE nLo KYMU, M®L, oTBeTCTBEHHOE 3a
Bblgayy pe3y/nbTaTa NpefocTaBieHMA MyHULUMNAAbHOM YCAYrM, HanpaBasaeT 3adasuTento PelweHune yepes
OpraHn3aLMio NOYTOBOM CBA3M 3aKa3HbIM MMCbMOM C YBELOMIEHNEM.

3.19.1. Kputepmvem NpUHATUA peLleHna O Bblgaye pe3ynbTaTa NpesoCcTaBieHnA MYHUUMNAAbHOM
YCAYTM WUAW HanpaBAeHWWU pe3y/bTaTa MYHWUUMNAAbHOM YCAYrM MOYTOBbIM OTMpPaBAEHWEM ABAAETCA
BblOOp 3aABuTENemM crnocoba ero yBeAOMJEHMA O MPUHATOM pEeLIeHuM, Bbl4a4M pesyabTaTa
npeaocTaBAeHUs MyHULUNANbHOWN YCYTN.

3.19.2. MaKcManbHbIM CPOK MCNONHEHUSA aAMUHUCTPATUBHOM npoueaypbl cocTaBaseT 2 paboumx
OHA CO AHA nocTynaeHns PeweHnsa gomkHocTHOMY anuy KYMU, MOLL, oTBeTcTBEHHOMY 3a €ro Bblgayy.

3.19.3. Pe3ynbTaToM WCMNOJHEHUS aAMWHUCTPATMBHOM Mpoueaypbl SABAAETCA YBeAOMJIEHME
3aABUTENN O NPUHATOM PelwleHnun n (Unun) Bblgaya 3asBuTeNto PelweHus.

Cnocobom oduKcauum pesynbTata agMUHUCTPATUBHOM npoueaypbl ABAAETCA  perncrpaums
PeweHus B KypHane ucxogawen OKYMEHTaUUN AOMKHOCTHbIM anyom KYMU, ML, oTBeTcTBEHHbIM
3a Bblgady pe3ynbTaTa NpPenocTaBAeHMA MYHUMUMMANbHOM YCAYrnM, B CUCTEME 3NEKTPOHHOrO
AOKyMeHToobopoTa (Npy HanpaBAEHUN YBEAOMIEHUSA O MPUHATOM pPEeLUeHMU) OONKHOCTHLIM JINLOM
KYMMW, oTBeTCcTBEHHbIM 33 BblAauy pe3ynbTaTa NpenoCcTaBAeHUA MyHULNNANABHON YCAYTU.

3aKo4MEHWE 10rOBOPa AOBEPUTE/IBHOIO YNpaBAeHMS
MYHMLUMMNANbHBIM UMYLLLECTBOM

3.20. OcHOBaHWEM A1 Ha4yana UCNOJIHEHUSA aAMUHUCTPATMBHOM NpoLeaypbl ABASETCA NPUHATUE
KYMMW peweHna o NpeaocTtaBAeHNN MyHULMNANBHON YCAYTM M YyBEAOMAEHME 3asiBUTENS O NMPUHATOM
peweHuu.

3.20.1. B caAy4ae MNPUHATUA peleHMA O MNpPeaoCTaBAEHUN MYHUUMUMNANbHOW YCAyrM NyTem
npoBeAeHUA TOproB (KOHKypCa WM ayKLUMOHA) Ha MpaBO 3aK/OYEHUA [AOroBOpa [OBEPUTENBHOMO
ynpaBAeHna MyHULMMNAJAbHbIM MMYLLECTBOM, AOTOBOP C NobeauTenem TOproB He MoXKeT BbITb NognucaH
paHee 10-TM KafeHAApHbIX AHEWN CO AHA Pa3MeLLLEeHMA OpPraHM3aTopoOM TOProB Ha oduUMaNbHOM cante
Poccuinckot depepaumm  gna  pasmeweHuAa  MHGoOpmauuMM O NPOBeAEHWM  TOpros -
http://www.torgi.gov.ru - NpoToKona TOProB B COOTBETCTBMM C 4acTbio 7 cTaTbu 17.1 degepanbHoro
3aKoHa 0T 26.06.2006 N 135-®3 "O 3awmuTe KOHKypeHLUUn".

B cooTBeTctBMM € NyHKTOM 97 MMpaBua, opraHM3aTop KOHKypca (ayKuumoHa) 06s3aH 3aKAlunTb
OOroBOpP C YYAaCTHMKOM KOHKYpCa, 3afBKe Ha yyacTMe B KOHKypce (ayKLMOHe) KOTOpOro MpuCBOEH
BTOPOM HOMep, MNpM OTKa3e OT 3aK/YeHMA [0roBopa € nobeamutenem KOHKypca (ayKuuoHa).
OpraHusaTop KOHKypca (ayKumoHa) B TeyeHue 3 paboumx AHeN ¢ AaTbl NOANMCAHWA NPOTOKoNa 06
OTKase OT 3aK/YeHMA [0roBopa nepefaer yY4acTHWMKY KOHKypca (ayKuMOHA), 3adBKe Ha y4vacTve B
KOHKypce (ayKUMOHEe) KOTOPOro NPWUCBOEH BTOPOIM HOMEpP, OAMH 3K3EMMAAP NPOTOKO/AA M MNPOEKT
[0roBopa. YKasaHHbIV NPOEKT A0roBopa NoAnuCbIBaeTCcA yYaCTHUKOM KOHKypca (ayKLMOHa), 3asBKe Ha
y4yacTMe B KOHKypce (ayKUMOHE) KOTOPOro MPMCBOEH BTOPOM HOMEpP, B AECATUAHEBHbIA CPOK W
npeAcTaBAsETCA OpraHM3aToOpy KOHKypCa (ayKuuoHa).

3.20.2. B ciydae NpUHATUA peLLleHns 0 NpeaocTaBAeHUM MyHULUNAAbHOM YCAYyrM NyTem nepesaym
B JOBepuTe/IbHOE YNpaB/ieHWe MyHULMMaAbHOrO umyllectBa 6e3 ToproB uAM € cornacua
aHTMMOHOMO/IbHON CNyKbbl, HayanbHUK KYMW un 3anaBuTenb B TeyeHue 5 paboumx gHel, ¢ aatbl
NoJlydeHUA peLleHnna o NpenocTaBAeHUM MyHULMNANbHOM YCAYTM U NMPOEKTa AOroBopa, NOANUCHIBAOT
[,0roBOp A0BEPUTENbHOMO YNPaBAeHUA MYHULMNANbHbIM MMYLLLECTBOM.

3.20.3. KpuTepmem nNpUHATUA pelleHna ABAAEeTCA noAnucaHue aA0rosopa A0BepUTeNbHOro
yNpaBAeHNa MyHULMMNANbHBbIM UMYLLLECTBOM 3aaBUTENIeM U HavanbHUKom KYMMW.

3.20.4. MaKcuMMasbHbI CPOK MCNOSHEHUA aAMUHUCTPATUBHOW NpoLeaypbl COCTaBASAET He bonee:

- 20 paboumnx AOHel co AHA pasmeleHua Ha oPpUUMANbHOM CaliTe TOProB NMPOTOKONA ayKLMOHA
nMbo NPOTOKO/Ia PAacCMOTPEHMA 3asiBOK HA y4acTMe B ayKUMOHEe B CAy4vyae, eCv ayKUMOH MpPU3HaH
HEeCOCTOABLUMMCA NO NPUYMHE NOoLaYM eAMHCTBEHHOM 3a8BKM Ha yyacTue B ayKuMoHe (C npoBegeHneEM
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TOpros);

- 5 pabounx aHeit co gHA npuHAaTMA KYMMU pelieHns o npenoctaBaeHUn MYHULMMNAAbHOM YCayrm
(be3 npoBeaeHWs TOProB; B CAy4ae MOAYYEHMA MYHMUMMANbHOW npedepeHUUn ¢ cornacus
aHTUMOHOMO/ILHOM CNYXKObl).

3.20.5. PesynbTaTomM WCNOJIHEHUSA AAMUHUCTPATMBHOM Mpoueaypbl ABASAETCA 3aK/At4YeHue
[0roBopa A0BepPUTENbHOrO YNpPaBaeHNA MYHUUMMAAIbHbIM MMYLLECTBOM.

Cnocobom puKcaumm pesynbrata agMUHUCTPATUBHOM NpoLLeAypbl ABNAETCH;

1) B cnyyae AMYHOrO NONYYEHUS AOKYMEHTOB, SAB/AIOWMXCA pPe3y/nbTaTOM MpenocTaB/ieHuUs
MYHULUMNANbHON  ycAyrK, - 3anucb O MNOAYYEHUM [OOKYMEHTOB Ha BTOPOM  3K3emnaspe
COMNpPOBOAUTENBHOMO MUCbMA C NPEANOXKEHUEM O 3aKNOYEHUN AOrOBOPaA A0BEPUTEIbHOIO ynpaBaeHnsa
MYHUUMNANbHbIM MMYLLECTBOM, WAW NOANWUCb 3anaBuTensa (npeactaBuTens 3asaBuTeNst) Ha BTOPOM
3K3eMnaspe conpPoBOAMTENbHOIO NMCbMa 06 OTKase B NPeAOCTaBAEHUN MYHULMNANBHOM YCAYTU;

2) B cnyyae OTNPaBKM AOKYMEHTA, ABAAIOWErocA pesyabTaToM NPeaoCTaBAeHUs MyHULMMNANAbHOWM
YCNyru, NoCPeacTBOM NOYTOBOrO OTMPAB/IEHUA - PEECTP OTNPaBAEHHON KoppecnoHAaeHumMn KYMW.

McnpasBneHne onevyatok 1 (Man) ownbok, AoNyLLEHHbIX
B JOKYMEHTaX, BblAaHHbIX B pe3y/abTaTe NpeaoCcTaB/ieHns
MYHULMNANbHOW yCayru

3.21. B cnyyae BbIAB/MEHMA 3afBUTENEM OMEYaToK, OWWOOK B MOJIYYEHHOM 3asaBUTE/IEM
OOKYMEHTe, ABAAIOLWEMCA pPe3y/bTaTOM MNPeaoCcTaBAeHUA MYHUUMNANbHON YCAyrn, 3aaBUTENb BNpaBe
obpatutbca B KYMMU ¢ 3aaBieHnem 06 McnpaBieHUM A0NyLeHHbIX One4yaToK U OWNOOK B BblAaHHbIX B
pesynbTaTe NPeAoCTaBAEHNA MyHULMMNAAbHOM YCAYTU OKYMEHTaX.

3.21.1. OcHoBaHMeM AN Hayana npoueaypbl MO WCMPABAEHMIO OMeYaToK M (MAu) owubok,
OONYLWEHHbIX B JOKYMEHTaX, BblAaHHbIX B pe3yabTaTe NpeaocTaBNeHUs MyHUUMNaNbHOM ycnyru (aanee
- npoueaypa), asasercsa nocrynaeHne B KYMMU 3aaBneHma o6 ncnpasneHum oneyaTok u (uam) owmbok B
OOKYMEHTaX, BblAaHHbIX B pe3y/ibTaTe NpefocTaBAeHUs MyHULMNANbHOW yCnyru (aanee - 3aaBneHune ob
ncnpasaeHUM ONevyaTokK U (Maun) owmnboK).

3.21.2. 3asBneHve 06 wucnpaBieHMM oneyaTok U (Man) ownbOK C yKasaHMem cnocoba
MHGOPMUPOBAHUA O Pe3yNIbTaTax ero PaCCMOTPEHUA N LOKYMEHTbI, B KOTOPbIX COAEPMKATCA ONeYaTKn u
(nnn) owmnbKK, npeacTaBAAOTCA cneayowmmm cnocobamu:

- IMYHO (3anABUTENEM NPEACTABASAIOTCS OPUTMHANbI IOKYMEHTOB C onevyaTkamu 1 (Mnm) olwmnbkamu,
OOMKHOCTHbIM iMuom KYMMU genatoTcs Konum 3TUX AOKYMEHTOB);

- yepes opraHM3auUMIiO NOYTOBOW CBA3N (3aABUTENIEM HaNpaBAAIOTCA KOMUU [OKYMEHTOB C
oneyatkamu un (Mnu) ownbKamm).

Mpuem u perucTpauma 3ansieHMa 06 UcnpaBieHUMn onedvaTok u (Man) owmnboK ocyllecTBaseTca B
COOTBETCTBMM C NyHKTOM 3.3 HacToAwero AAMUHUCTPATUBHOIO perfameHTa, 3a WCKAOYEHMEM
NONOXKEHUMN, KAcatoLLMXCA BOSMOXKHOCTU NPeACTaBAATb AOKYMEHTbI B 91EKTPOHHOM BUAE.

3.21.3. Mo pe3ynbTaTaM PacCMOTPEHMUA 3anABJieHMA 06 UCNpaBAEHUN OMeYaToK U (KMaM) oWwnboK
AomkHocTtHoe nnuo KYMMW B TedeHune 1 paboyero aHs:

- NPUHUMaET pelleHre 06 UCnpaBieHNN onevyaTok U (Man) olwmnBOoK, AONYLWEHHbIX B LOKYMEHTAX,
Bbl4aHHbIX B pe3y/sbTaTe NpPefoCTaBAEHUS MYHWLUMMAJAbHOW YCAYyrM, U yBeOAOMAAET 3asBUTENs O
NPUHATOM PELIEHUM CNOCOBOM, YKa3aHHbIM B 3aAB/IeHMM 06 MCNpaB/ieHUM OMNeYaToK 1 (Mam) ownbok (c
yKasaHMeM CPpoKa UcnpasBaeHna AoNYyLWEeHHbIX OneYaTok U (am) owmnbok);

- MPUHMMAET pelleHne 06 OTCYTCTBUM HEOBXOAMMOCTU UCMPaBIEHUs onevyaTok U (Man) ownbok,
OONYLLEHHbIX B AOKYMEHTAX, BblAaHHbIX B pe3y/bTaTe NpenocTaB/ieHMA MYHUUMNAAbHOM YyCayru, u
roTOBUT MOTUBMPOBAHHbLIA OTKa3 B MWCNPaB/ieHMM oneyaTok U (uam) owwnboK, [ONYLEHHbIX B
OOKYMEHTaX, BblAaHHbIX B pe3yibTaTe NpeaocTaBAeHNs MyHULMMNAAbHOM YCAyru.

McnpasBneHne onevyaTok v (Unn) owMBOK, AONYLWEHHbIX B AOKYMEHTaX, BblAaHHbIX B pe3y/bTaTe
NpeaocTaBNeHNs MyHULMNAAbHOM YCAYTWN, OCYLWLECTBAAETCA A0/IKHOCTHbIM nuom KYMW B TeueHue 2
pabounx gHen.

Mpu wmcnpaBneHUM oneyvyaTtok U (MaM) OWKMBOK, AONYLLEHHbIX B [OKYMEHTax, BblAaHHbIX B
pesynbTate NpeaocTaBAeHMA MyHULUMNANAbHON YCAYrK, He AONYCKaeTca:

- U3MEHeHMe CcoAeprKaHMA OOKYMEHTOB, ABMAKOLWMXCA pe3ynbTaTOM NpenoCcTaB/AeHuMA



MYHULMNANbHON ycayru;

- BHeCeHue HoBOM WHbOPMALUKM, CBEAEHWN M3 BHOBb MOJIYYEHHbIX AOKYMEHTOB, KOTOpble He
6b1K1 NpeacTaBaeHbl NPU Nogade 3aABNEHUA O NPeAOCTABAEHNUN MYHULMMAJAbHOM YCAYTN.

3.21.4. Kputeprem NpUHATUA pelleHns ob UCnpaBaeHUM oneyvyaTok M (MaM) owmnbok ssaseTca
HanuuMe oneyatok W (MAM) OWMOOK, AOMYLWEHHbIX B [AOKYMEHTax, SABAAIOWMXCS pPe3ynbTaTom
npeaoCcTaBAEHUA MYHULMNANbHON YCAYTN.

3.21.5. MaKcmasibHbIN CPOK UCMOJIHEHUA aAMUHUCTPATUBHOM Npoueaypbl COCTaBAAET He bonee
5 pabounx aHel co gHA noctynaexusa B KYMU 3aaBneHns 06 ucnpasneHnn oneyaTok v (Mnm) owmnbok.

3.21.6. Pe3ynbTaTtom npoueaypbl ABNAETCA:

- WCMNpaB/ieHHble [AOKYMEHTbI, ABNAIOWMECA pPe3ynbTaTOM MNpPeaoCTaBAeHMA MYHUUMNANbHOM
yenyru;

- MOTMBMPOBAHHbIN OTKa3 B UCMPaBEHMM ONEYaTOK U (M1K) OWMBOK, JONYLLEHHbIX B JOKYMEHTAX,
BblAAHHbIX B pe3y/ibTaTe NpesocTaBaeHnUA MyHULMNAAbLHOM YCAYTW.

Bblgaya 3aABUTENIO MCMPaBAEHHOro AOKYMEHTa MpOU3BOAMTCA B MOPAAKE, YCTAaHOBAEHHOM
nyHKTOM 3.19 HacToAwero AAMUHUCTPATUBHOIO pernameHTa.

3.21.7. Cnocobom ¢uKcaumm pesynbtaTa Npoueaypbl ABAAETCA PErucTpauma MCnpaBAeHHOro
OOKYMEHTa WAW MNPUHATOrO PeLIeHUA B KypHane UCXoAAwen AOKYMeHTauuu, B TOM 4ucie B
3/IeKTPOHHOM popme.

JOKYMEHT, cogeprKalmii oneyaTkm M (Mam) owmnbKK, nocne 3aMeHbl NOSNEKUT YHUUTOXKEHUIO,
$aKT KOTOpOoro GUKCMpPyeTCcs B AeNie N0 PaCCMOTPEHUIO 0bpaLLeHNa 3aaBUTENS.

MopsaaoK Bblaaun AybanKaTa 4OKYMEHTa, BblAaHHOMO
no pesysibTaTaM NPeaoCcTaBAEHUA MyHULMMANbHOW YCAYTH,
B TOM YMC/1€ UCYEPbIBAOLWMIN NepeyeHb OCHOBaHUIN
ONA 0TKasa B Bblgaye 3Toro Aybivkarta
(sBegeH NocTaHoOBNEHMEM aAMUHUCTPALNN MYHULMMNAIBHOIO
obpa3oBaHuA ropoackoro okpyra "Bopkyra"
o7 05.05.2022 N 519)

3.22.1. OcHoBaHMem pana BblgayM AybaAMKaTa [AOKYMEHTa, BbIAAHHOrO MO pe3y/ibTatam
npeLocTaBAEHNA MyHUUMNANABbHON ycayrn (panee - aybavMKaT AOKYMEHTa), ABAAETCA MNpeacTaB/eHue
(HanpaBneHue) 3anaBUTENEM 3asIBJIEHUA O Bblgaye Ay6AMKATa AOKYMEHTA, BblAAHHOIMO MO pe3y/nbTaTam
NpeLoCTaBNEHNA MYHUUMNANbHOM ycnyrn (ganee - 3asBneHuve o Bblgadve Ayb/vMKaTa AOKYMEHTA), B
nponsso/sibHoM dopme B agpec KYMMN.

3asBieHMe O Bblgave Ay6/MKATa AOKYMEHTA MOXKET ObiTb MOAAHO 3asBUTENIEM OAHUM U3
cnegytowmx cnocobos: nNpu JAMYHOM OOpaLLeHUW, MOYTOBbIM OTMpasieHMeM (B TOM u4uciae Mo
3NEKTPOHHOM noyTe).

3asBneHWe O Bblgave AybAMKaTa AOKYMEHTa, MpeacTaBsieHHoe (HanpasieHHOe) 3asBUTenem,
peructpupyetca KYMW B peHb WX NOCTyNnneHUA C MNpPOCTaBNeHMEM Ha 33aABMEHUN OTMETKM,
duKcupytoLen aaty NoCTynaeHums.

Kputepvem NpUHATUA peleHMAa Mo agMUHUCTPATUBHOW Npoueaype ABAAETCA YCTAHOB/EHUe
HaAUuMA WAN OTCYTCTBUA OCHOBAHMA (OLHOTO MM HECKOJIbKMX) ANA OTKasa B Bblgadye aybnivkaTta
OOKYMEHTa.

3.22.2. OcHOBaHMAMM A1 OTKa3a B BblAaye 3aasuTento Ay6anKaTa LOKYMEHTA, ABAAIOTCA:

1) oTcyTcTBMe B 3asB/feHMM O Bblgade aAybAMKaTa AOKYMeHTa WMHOpMaUMW, NO3BOASAIOLLEN
MoeHTMOMLUMPOBaATL  paHee  BblAaHHYD  WMHOOPMaUMIO MO pe3yabTaTamM  NpeaocTaB/ieHUs
MYHUUMNANbHOM YCAyru;

2) npeacTaBneHue 3aaBNEHNA O Bblaaye AybanKaTa JOKYMEHTA HEYNONHOMOYEHHbIM INLLOM.

[JoKymeHTbl, ABAAIOWMECA pPe3ynbTaTOM NpPeAoCTaBNeHUs aAMUHUCTPATUBHOW npoueaypbl
(oybnvKaT OOKYMeHTa uau yBegomseHue o6 OTKase B Bblgadve Ayb/ivMKaTa AOKYMEHTa), BblgatoTca
3anBuTeN0 (NpeacTaBUTENtO 3asBUTENA) NpW IMYHOM obpalieHun B KYMW wam HanpasnstoTcs
3aABUTENIO NMOYTOBLIM OTNPABAEHMEM (MO 3/IEKTPOHHOMY agpecy) He No3aHee NATU KaneHAapHbIX AHel
co AaHa odopmaeHus aybnauKkata [OKYMeEHTa WAM yBeAoOMAeHMA 0O OTKase B Bblgadye aybamkata
OOKYMeHTa.
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3.22.3. [fdonxkHocTHoe saunuo KYMMW, oTBeTcTBEeHHOe 3a Bblgadyy AybavMkata [AOKYMeEHTa
(yBegomneHuns o6 oTkase B Bblgade Ayb/iMKaTa AOKYMEHTa), pacCMaTpMBaeT 3asB/ieHMe O Bblaaye
AybnnKaTa AOKYyMeHTa M B Clydyae OTCYTCTBMA OCHOBAHWI ANA OTKasa B Bblaadye AybsvMKaTa AOKYMEHTa
Hanpasndetr Aybnuvkat AoKkymeHTa (yBegomseHua 06 OTKase B Bblgade AybavkaTa [IOKyMeHTa)
3aABMTE/II0 B CPOK, He npeBblwaowmnii 5 pabounx gHen ¢ Aatbl PernctTpaumm COOTBETCTBYIOLLErO
3asB/1IeHMA O Bblgaye AybaMKaTa AOKYMEHTa.

Pe3ynbTaTomM WMCNONHEHUA AaAMWHUCTPATUBHOM Mpoueaypbl ABASETCA Bbldada (HanpasneHue)
3aaBuTeN0 Ay6AMKaTa AOKYMEHTA Uan yBeaomMaeHusa ob oTKase B Bblaaye aybankara.

3.22.4. Cnocobom ¢uKcauum pesyabTaTa npoueaypbl SBASETCA pernmcTpaunsa  BblAaHHOIO
(HanpaBneHHOro) AOKYMeHTa B XKypHasie ucxoadllein AOKyMeHTaLuu.

IV. ®opmbl KOHTPOANA 32 UCMOJIHEHUEM
A4MMHUCTPATUBHOIO perIaMmeHTa

MopAAoK ocyLecTB/IeHUA TEKYLLEro KOHTPOAA 3a cobalogeHnem
M UCMOJIHEHUEM OTBETCTBEHHbIMMU A,0/I)KHOCTHBIMU /IMLLAMU NOJI0XKEHUIA
aAMUHUCTPATUBHOrO per1ameHTa NpeaocTaBaAeHUA MYHULUNANbHOMK
YC/IYTU M UHbIX HOPMATUBHbIX MPABOBbIX aKTOB, YCTaHABNBAIOLLUX
Tpe60oBaHUA K NpeAoCTaBNEHUI0O MYHULMNAIbHOMW YC/IYTY, A TaKXKe
NPUHATUEM UMM pPeLLeHUiA

4.1. TeKywMhn KOHTPO/Ab 33 cobaogeHMeM W UCMNONHEHMEM MOJIOMKEHUIA  HACTOALLErO
AOMUHUCTPATUBHOTO pPErfiaMeHTa M UHbIX HOPMATMBHbLIX MPABOBbIX aKTOB, YCTaHABAMBAOLLUX
TpeboBaHMA K NPeaoCTaBAEHMUI0O MyHULMNANABHOW YCAYTU, OCYLWECTBAAET HadaibHUK KYMMU.

4.2. KoHTponb 3a pgeatenbHocTblo KYMW no npeaocTtaBieHUO MYHUUMMANbHOW  yCAyru
OCYLLECTB/IAET NepBbli 3aMecTuTeNlb pykoBoguTens OpraHa, Kypupytowmi paboty KYMMU.

KoHTpO/Ib 33 MCMO/IHEHMEM HacToAWwero AAMUHUCTPATUBHOIO pPeriameHTa coTpyaHukamm MOL|
ocyuwiecTsaaeTca pykosogutenem MoL.

MopAAOK U NePMOAUYHOCTb OCYLLECTBIEHUA NIAHOBbIX
M BHENNaHOBbIX NPOBEPOK MOIHOTbI U KauecTBa NpeaocTaBieHus
MYHULMNANbHON YCAYru, B TOM UMcie Nopaaok U ¢opmMbl KOHTPONA
3a MOAHOTOM M KauecTBOM NpeaocTaBNeHUA MyHULMNANAbHON yCAyru

4.3. KoHTpO/Ib MONHOTbI M KayecTBa MpPeAoCTaBAEHNA MYHULMMNAAbHOW YCAYTM OCYLLEeCTBAAETCA
nyTem npoBefeHna NAaHOBbIX M BHENNAHOBbLIX NPOBEPOK.

MnaHoBble NPOBEPKM NPOBOAATCA B COOTBETCTBMU C NAaHOM paboTbl KYMMU, Ho He perke 1 pasa B 3
roga.

BHennaHoBble MPOBEPKM NPOBOAATCA B C/aydae noctynneHus B OpraH, KYMW obpalieHuii
DU3MYECKMX U IOPUANYECKMX WL, C KAN0BAMM Ha HapyLLUEHWUA MX NPAB M 3aKOHHbIX UHTEPECOB.

4.4, BHennaHoBble MPOBEPKM NPOBOAATCA B GOPME LOKYMEHTAPHOM NPOBEPKU U (MN1K) Bble3aHOM
NPOBEPKM B NOPALKE, yCTaHOBNEHHOM 3aKOHOAATeNbCTBOM Poccuiickoi ®epepaumu.

BHennaHoBble MPOBEPKM MPOBOAATCA HA OCHOBAHWW KOHKPETHOro obpallleHnsa 3asBUTENA O
¢daKTax HapyLEHUs ero NPaB U 3aKOHHbIX UHTEPECOB HA NONYYEHUE MYHULMMANbHOM YCAYTN.

4.5. Pe3ynbTaTbl NAAHOBbIX M BHEMAAHOBbLIX NPOBEPOK O0GOPMAAIOTCA B BUAE aKTa, B KOTOPOM
OTMeYatoTCA BblABNEHHbIE HEAOCTAaTKN N NPESNOXKEHNA NO UX YCTPAHEHUIO.

OTBETCTBEHHOCTb A,0/MKHOCTHBIX /INL, 33 PELLUEeHUA U AeUCTBUA
(6e3peicTBMe), NpMHMMaeMble (ocyLiecTBAsSeMble) UMUK B Xoge
npeAocTaBNeHUA MyHULMNAAbHOM YCAYru

4.6. [ONXKHOCTHble NULA, OTBETCTBEHHbIE 33 MPEeAOCTaB/leHNE MYHUUMNANbHOM YCAYrU, HecyT
NepcoHaNbHYO OTBETCTBEHHOCTb 3a cob/l0AeHNe NopAAKa M CPOKOB NPeAOCTaBAEHUA MYHULUMNANAbHOM
ycayru.



M®L 1 ero AO0/MKHOCTHbIE /IML@ HECYT OTBETCTBEHHOCTb, YCTAHOB/IEHHYIO 3aKOHOAATe/IbCTBOM
Poccuiickoin Pepgepaumnu:

1) 3a nonHoty nepepasaembix KYMW 3anpocoB, MHbIX AOKYMEHTOB, MPUHATbLIX OT 3aABUTENS B
MaL;

2) 3a cBoeBpemeHHyto nepegady KYMMU 3anpocoB, MHbIX JOKYMEHTOB, MPUHATLIX OT 3aABUTENA, a
TaK)Ke 33 CBOEBPEMEHHYO BblAauy 3aABUTENI0 AOKYMEHTOB, NepeAaHHbIx B 3Tnx uenax MoL KYMU;

3) 3a cobnoaeHne NpaB cybbEKTOB NepPCOoHabHbIX AaHHbIX, 338 cObl0AeHNe 3aKOHO4ATENbCTBA
Poccuiickoit ®egepaunm, yctaHaBaMBalWEro ocobeHHocTM obpaueHuns ¢ MHpopmaumein, AocTyn K
KOTOpPOW orpaHuyeH deaepasibHbIM 3aKOHOAATENILCTBOM.

’Manoba Ha HapyweHuMe nopAgKa NpenoCTaBNeHMA  MyHMUMMNanbHOW  ycayrm  MOL
paccmaTtpuBaeTtca OpraHom. Mpu 3TOM CPOK PacCMOTPEHUSA Kanobbl NCYUMCNAETCA CO AHA pPerncTpaumnm
»Kanobbl B OpraHe.

MonoxKeHusn, xapakTepusytowme TpeboBaHUA K NOPAAKY U popmam
KOHTPO/IA 33 NpeAocTaBIeHnEeM MYHULMNANIbHOW ycayru
CO CTOPOHbDI rpaXKaaH, ux o6beguHEeHM U opraHusauui

4.7. KoHTpO/b 3a NpeAoCcTaBAEHNEM MYHULMMNANbHOMN YCAYrn ocyllecTBaseTca B GOpMe KOHTPOS
3a cobsitogeHnem nocnenoBaTeIbHOCTU AeNCTBUI, onpeaeieHHbIX aAMUHUCTPATMBHbIMK Npoueaypamm
Mo WCNONHEHUI0 MYHUUMNANbHOW YCAYrM, U MPUHATUEM PELUEHUIA OOMKHOCTHBIMU AULAMWU MYTEM
npoBeseHMA NPOBEPOK COBNOAEHNS N UCMONHEHMA AOMKHOCTHbIMM Anuammu KYMW npaBoBbIX aKkToOB
Poccuitckoin ®epepaumu, a TakKe NoAOKEHUN HacToALWEero AGMUHUCTPATUBHOTO PernameHTa.

MpoBepKa NPOBOAUTCA NO KOHKPETHOMY 06PaLLEHMIO TPAXKAAHUHA UM OPraHU3aLMN.

4.8. Mpw 0bpalleHumn rpaxkaaH, ux obbeguHEHNM 1 opraHnsauuii K pykosogmrtento OpraHa MoxKeT
OblTb CO34aHa KOMMCCUMA C BK/HOYEHMEM B €€ COCTaB rpakgaH, npeacraButeneit obuiecTBeHHbIX
obbeaMHEHUIA W OpraHuMsauuii gnAa npoBeAeHWs BHEM/IAaHOBOM MPOBEPKM MOJIHOTbI M KayecTsa
npeaocTaBAeHUA MYHULMNANbHON YCAYTN.

V. focyaebHblii (BHecyaebHbIN) nopaaoK 063KanoBaHUA peLueHuii
u pencTeuii (besaeiictenna) opraHa, NpeaoCTaBNAIOLWEro
MYHULMNANbHYIO YCAYry MHOrOYHKLMOHA/NIbHOTIO LIEHTpPa,
OopraHusauui, yKasaHHbIX B yactu 1.1 cratbu 16 deaepanbHoro
3aKoHa ot 27 uiona 2010 r. N 210-$3 "06 opraHusaymm
nNpeAoCTaB/NIeHUA roCyAapCTBEHHbIX U MYHULMUNAAbHbIX ycnyr",

a TaKKe UX A0/IXKHOCTHBIX 1ML, MyHULMNABbHDBIX CAYXKALLMX,
paboTHuKoB

YKa3aHHan B HacTosAWeM pasaene MHPopmMaLma NOANEKUT pasMeLLLEHMIO HAa oduULMaNbHOM caliTe
OpraHa, Ha EgMHOM nopTane rocyAapCTBEHHbIX M MyHMLMNAAbHbIX ycayr (dyHKumMi), Ha MopTane
rOCyZapCTBEHHbIX W  MyHMUMMAAbHbIX ycnyr (dyHKumi) Pecnybnmkm Komu, B rocyaapCTBEHHOWM
nHbopmauUnoHHOM cucteme Pecnybnvkn Komu "PeecTp rocydapCTBEHHbIX U MYHUUMNANbHbLIX YCAyr
(byHKRUMI) Pecnybamkn Komn".

MHdopmauua ana 3aaBUTeNA O ero npase No[aTb Kanoby
Ha pelweHuna u gencteua (bespeiictene) opraHa,
NpPeAoCTaBAIOLWEro MyHULMNANIbHYIO YCAYTY, €ro AOIKHOCTHOTO
iMua 1IM60 MyHULMNANIbHOTO C/TYKalero, MHOropyHKLMOHAIbHOTO
L,eHTPa, ero paboTHUKa, a TaKKe OpraH13aumii, yKasaHHbIX
B yactu 1.1 ctratbm 16 depepanbHOro 3akoHa ot 27 uions
2010 r. N 210-93 "06 opraH13aumm npegocTaBneHUa
rocyAapCTBEHHbIX U MYHULUNANbHbBIX yCAyr", UM nx paboTHUKOB
nNpu NpefoCcTaBAeHUU MyHULMUNANBHON ycnyru

5.1. 3aasutenn mmerot NpaBoO Ha obrKanosaHue pELUEHMVI, NPUHATbBIX B XO04€e NnpeanocrtasieHunA



MyHUUMNANbHOM ycnyru, paencteuin  (6espenctemsa) KYMMU, pomKHocTHbIX any KYMU  ambo
OO/IKHOCTHOTO Anua MOLU, ero paboTHMKA nNpuM NpeaocTaBAEHUM MYHUMUMMANbHOM YCAyrn B
aocyaebHom nopaake.

OpraHu3aumnu, ykasaHHble B Yacth 1.1 ctatbun 16 PegepanbHOro 3akoHa ot 27 nona 2010 r. N 210-
®3 "O6 opraHuMzauMM NpenoCcTaBAeHUA FOCYAAPCTBEHHbIX U MyHMUMMNANbHbIX ycayr", B Pecnybaumke
Komu oTcyTCTBYIOT.

MNpepmer xanobbl

5.2. 3asBUTENb MOXKET 06paTUTLCA C Ka1ob0i, B TOM YMCAe B CAeayoWmMX CayYanx:

1) HapyweHue cpoKa pernctpauuu 3anpoca 3asaBUTEeNA O NPeAoCTaBAEHUM MYHMULMNANbHOM
yCAyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®eaepanbHoro 3akoHa ot 27 utona 2010 r. N 210-d3 "06
OpraHM3aLmm NpeaoCcTaBAeHNA FOCYAaPCTBEHHbIX M MyHULMNANbHBIX ycayr";

2) HapyLeHWe CpoKa NPeaoCTaBNeHNs MyHULMNAAbHOM ycayri. B ykasaHHOM ciyyae gocyaebHoe
(BHECYnebHOe) 06xkanoBaHMe 3aaBUTENEM PeLLEHNI K aelicTBul (6esaenctena) ML, paboTHMKka ML,
BO3MOXHO B c/yyae, ecan Ha MOLU, peweHua n pencteua (6es3gencTene) KOToporo obxkanyrorcs,
BO3/10’KEHA (YHKUMA MO NPeaoCTaBNEHUIO COOTBETCTBYHOLLENA MYHULMNANbHOW YCAYrM B MOJIHOM
obbeme, B nopsake, onpegeneHHom Yactbio 1.3 ctatbn 16 degepanbHoro 3akoHa ot 27 uons 2010 r. N
210-$3 "O6 opraHmMsaLmMm NpeaoCcTaBeHMUA roCyAapCTBEHHbIX U MyHUUMNANAbHbIX ycayr";

3) TpeboBaHMe y 3aABMTENA [OKYMEHTOB WMAM MHOOPMauuM AMBO OcywecTBlAEHUA AEUCTBUN,
npeacTaBieHNe UAM OCYLLECTBIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHLIMW NPABOBLIMU aKTaMM
Poccuitckoit ®epepaumm, HOPMATUBHBIMM NPABOBbIMK akTamu Pecnybanku Komu, myHMUMNANBbHBIMM
NpPaBoOBbIMW aKTaMM 1A NPELOCTABAEHMA MYHULUNANBHON yCayTu;

4) oTKas B Npueme [AOKYMEHTOB, MpeaoCTaB/ieHMe KOTOPbIX NPeayCMOTPEeHO HOPMATUBHbIMU
npaBoBbIMK akTamu Poccuiickoii deagepaumm, HOPMaATUBHBIMKU NPaBOBbIMK akTamu Pecnybankmn Komu,
MYHULMNANbHBIMUW NPaBOBbIMWU aKTaMU 15 NPELOCTAaBAEHUA MYHULMNANBHON YCAYTW, Y 3aABUTENS;

5) oTKa3 B NpeAoCcTaBAEHUN MYHULMMANBbHOW YCAYTU, €C/IN OCHOBaHUA OTKa3a He NpeayCMOTPEHbI
denepanbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMMU MHBIMWU HOPMATUBHbLIMW MPaBOBbLIMMU
akTamu Poccuitckoin Pegepaunm, 3akoHamMmM U UHBbIMU HOPMATUBHbBIMM NPABOBbIMM akKTamu Pecnybanku
KoMn, MyHMUMNANbHbIMKA MPaBOBbIMM aKTamu. B yKasaHHOM cnydyae pocyaebHoe (BHecyaebHoe)
ob6rKanoBaHWe 3asBUTENEM pelleHui n aenctenin (besaelictema) ML, pabotHnka MOLL BO3MOXKHO B
cnyyae, ecnm Ha MOL, peweHus u gelicteus (6esaencTBue) KOTOPOro 06XKanyroTcsA, BO3/OXKEHa
dYHKUMA NO NpenoCcTaBeHMIO COOTBETCTBYHOLLMX MYHULMNANbHBIX YCIYT B NOJIHOM 06beme, B NOpAAKe,
onpeaeneHHom 4YacTtbto 1.3 ctaTbk 16 depepanbHoro 3akoHa ot 27 wwons 2010 r. N 210-d3 "06
OpraHM3aLmm NPeaoCcTaBAeHNA rOCYyAaPCTBEHHbIX U MyHULMNANbHbIX ycayr";

6) 3aTpeboBaHMe C 3aABUTENA NpU NPEeSOCTaBAEHUM MYHULMNANBHOW YCAYrM NNatbl, He
npeaycMoOTPEHHOM HOPMATMBHbIMW MNpPaBoOBbIMM akTamu Poccuiickon Pepepaumun, HOPMATUBHbLIMU
NpaBoBbIMKW aKTamu Pecnyb6amnkn Komu, MyHULMNAAbHBIMKM NPABOBLIMU aKTaMU;

7) otkaz KYMW, ero pgonxHocTHoro sauua, MOL, pabotHuka MOLU, opraHusauumi,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbmn 16 PepepanbHoro 3akoHa ot 27 uiona 2010 r. N 210-93 "06
OpraHusaLmMmn nNpeaoCcTaBAEHUs TOCYAAPCTBEHHbIX U MYHULMMANAbHbIX ycayr", uanm ux paboTHUKOB B
NCNPaBAEHUN OONYLLEHHbIX MMM OMEYaTOK U OWWMOOK B BbIGAHHLIX B pe3ynbTaTe MNpeaocTaBieHuA
MYHULMNANbHON yCAYyrn AOKYMeHTax nMbo HapylleHWe YCTaHOBJIEHHOrO CPOKa TaKMX MCMpaB/eHui. B
yKasaHHOM cny4dae pocyaebHoe (BHecyaebHoe) ob6)anoBaHWe 3aABUTENIEM PELIEHUn U AelCTBUM
(6espeiictBua) MoLU, paboTHMka MO®L, Bo3MOXKHO B cnydae, eciv Ha MOL, pelweHus u aeicrema
(be3nencTBue) KOTOPOro 063KanyloTCs, BO3/M0OXKEHA (YHKUMA MO NPenoCTaB/eHUI0 COOTBETCTBYHOLMX
MYHUUMNANbHBIX YCAYr B MNOJHOM obbeme B nopsake, onpegeneHHom uyactbto 1.3 cratbm 16
depepanbHoro 3akoHa ot 27 wwons 2010 r. N 210-®3 "O6 opraHM3aumm npesocTaBieHus
rocyapCTBEHHbIX U MYHULMMAAbHbIX yCayr";

8) HapylweHMe cpoKa MAM MOpsAAKA BblAAYM AOKYMEHTOB MO pe3yabTaTam npeaocTaBieHus
MYHULMNANbHON yCyru;

9) npuoCTaHOB/EHME  NPEeAOCTaBAEHUA  MYHMUMMNANbHOM  YyCAyrM, €CAuM  OCHOBaHMA
NPUOCTAHOB/IEHMA He NpeaycMOoTpPeHbl dpeaepanbHbIMU 3aKOHAMM U MPUHATBIMU B COOTBETCTBUN C HUMMU
HOPMaTUBHbIMM NPaBOBbIMM aKTamu Poccuinckoin PepepaLmm, 3aKoOHaMM U HOPMATUBHbBIMM NPABOBbLIMM
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akTamm Pecny6amnkm Komn, MyHUUMNANbHbIMKM NPABOBbIMUM aKTaMK. B yKazaHHOM ciiydae gocyaebHoe
(sHecynebHoe) 06xKanoBaHMe 3aaBUTENEM PeLLEHNI U aeiicTBuii (6esaelicteua) ML, paboTHMKa ML,
BO3MOHO B C/iyyae, eciM Ha MOL, peweHus n pgeictema (b6esgeincTsre) KOToporo obxKanykoTcs,
BO3/10’KeHa QYHKUMA NO NpeoCcTaBAeHNI0 COOTBETCTBYIOWMX MyHULMNAbHBIX YCAYT B MOJHOM 06beme
B nopsgKe, onpeaeneHHOM Yactbto 1.3 ctatbm 16 PegepanbHOro 3akoHa ot 27 utona 2010 r. N 210-93
"O6 opraHM3aumMm NpenoCcTaBAeHMA FOCYAAaPCTBEHHBIX U MYHULMMAANbHBIX yCayr";

10) TpeboBaHMe y 3aABUTENA NPU NPEAOCTaBNEHUN MYHUUMNAAbHOM YCAYrU AOKYMEHTOB WU
MHbOPMaUUK, OTCYTCTBME U (MAM) HEZOCTOBEPHOCTb KOTOPbIX HE YKa3blBa/JMCb MPU NepBOHAYa/IbHOM
OTKase B npueme AOKYMEHTOB, HEOOXOAUMbBIX ANA NPefocCTaB/leHnUa MyHUUMNaAbHOM ycayrn, anbo B
NnpesoCcTaBNEHUN MYHULMMANBbHOW YCNYTU, 33 UCKAIOYEHWEM C/lyyaeB, MPeayCMOTPEHHbIX MyHKTOM 4
yactm 1 cratem 7 depepanbHoro 3akoHa ot 27 wuona 2010 r. N 210-®3 "O6 opraHusaumm
NpefoCTaBNEHNA TOCYAAPCTBEHHbIX M MyHMUMNAAbHbIX ycayr'. B ykasaHHoOm ciayyae pocyaebHoe
(BHeCynebHoe) 06xkanoBaHMe 3aaBUTENEM PeELLEHNI U gelcTBuii (6esaelicteua) ML, paboTHMKa MOLL
BO3MOXHO B c/yyae, eca Ha MOLU, peweHua n penicteua (6esgencTene) KOToporo obxkanyrorcs,
BO3/10’KeHa QYHKUMA NO NpeoCTaBAEHNIO COOTBETCTBYIOWMX MyHULMNANAbHBIX YCAYT B NOAHOM 06beme
B NopsAaKe, onpeaesieHHOM YacTbto 1.3 ctatbm 16 PepepanvHoro 3akoHa ot 27 mntonsa 2010 r. N 210-93
"06 opraHmsaumMm NpeaoCcTaBAeHMA rocyAapCTBEHHbIX U MyHULUMNANbHbIX ycayr'.

OpraH, npegoCTaBAAIOWMUA MYHULUNANbHYIO YCAYry, OpraHu3auum
M YNONHOMOUYEHHbIE Ha PacCMOTpeHMe Kanobbl A0NKHOCTHbIE ML,
PaboTHUKK, KOTOPbIM MOXKeT 6bITb Hanpas/sieHa Xanoba

5.3. }anoba nogaetca B NnMCbMeHHOM dopme Ha BymarKHOM HOCUTEsIe, B TOM YuUC/e NPU TINYHOM
npuveme 3asBUTeNsi, B 3N1eKTPOHHOM d¢opme B OpraH, KYMWU, MOPLU nambo B MuHucTepcTBO
3KOHOMWYECKOro PasBMTUA U NpoMblwieHHOCTN Pecnybankm Komu - opraH rocygapCTBEHHOM BNacTy,
AsnaoWmnca yupeamutenem MoL (nanee - MnMHUCTEpCTBO).

(8 pea. NocTaHOBNEHMA AAMUHUCTPALMMU MYHULMNANbHOTO 06pa3oBaHNA ropoACcKoro okpyra "Bopkyra"
o1 05.05.2022 N 519)

Mpuem Kanob B nucbmeHHOMW dopme ocywecteasetca OpraHom, KYMU, M®PL, B mecTe
NnpeAoCcTaBNEHNA MYHULUMNANbHOW ycayrM (B mMecTe, rae 3asBUTeNb NoJasas 3anmpoc Ha nojydyeHue
MYHUUMNANbHOM YCNyri, HapyweHWe nopsaaka KoTopoin obxkanyeTtca, AiMbo B MecTe, rae 3asBUTENIEM
nosiydeH pesynbTaT YKa3aHHOW MYHUUMNANbHOM YCAym).

Mpuem *Kanob B nMcbMeHHOW popme ocyuiecteaseTca MuHucrepcteom, OpraHom, KYMU B mecTe
ero GaKTUYeCcKOoro HaxoXaeHus.

Manobbl Ha peweHns u paelcteua (bespenctemne) pykosoautens KYMMU, paccmaTtpuBatoTcs
HenocpeacTBeHHO pykosoguTenem OpraHa.

anobbl Ha pelweHua un gelicteuAa (bespeiictemne) pabotHnka MOL, nogatoTcs pyKoBOAUTENHO
atoro MoLL. *anobbl Ha pelueHus u gelicteua (6esgeictene) MOL, nogatotca B MUHUCTEPCTBO.

MopaaoK nogaym U paccMoOTPEHUA Kanobbl

5.4. ¥anoba Ha peweHua u pencteua (besgeicteue) KYMMW, pykosogutena KYMMW, uHoro
AOoMmKHOCTHOrO nnua KYMW morkeT ObiTb Hanpas/ieHa 4yepes OpraHM3auuio NOYTOBOWM CBSI3M, UHYIO
OpraHu3aumio, OCYLLECTBAAIOLWYO O0CTaBKy KoppecnoHAeHuuun, depes MOL, ¢ ucnonb3osaHuem
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn "UHTepHeT", oduumanbHoro canta OpraHa, EanHoro
noptana rocygapCTBEHHbIX W MyHMUMNanbHbiX ycayr (PyHKkumit), MopTana rocyfapcTBEHHbIX W
MYHULMNANbHbIX ycayr (byHKumit) Pecnybnukm Komu (manee - nopTanbl rocyAapCTBEHHbIX W
MYHULMNANbHbLIX YCAYT (QYHKLMIA), @ TaKKe MOKEeT BbiTb MPUHATA NPU IMMHOM NpUeme 3asaBuTeN .

B anekTpoHHOM BuAae Kanoba MoxeT ObiTb NOAaHa 3adABUTENEM C  UCMOJIb30BaHUEM
MHPOPMALMOHHO-TENEKOMMYHUKaUNOHHOM ceTn "UHTepHeT" nocpeacTeom:

a) opmumansHoro carita OpraHa, M®L, MuHucTepcTsa;

6) EamHOoro noptana rocygapCTBEHHbIX W MyHMUMNanbHbIX  ycayr  (byHKumiA), TopTtana
rOCYZapCTBEHHbIX WM  MyHMUMNAAbHbIX ycayr (dyHKumiA) Pecnybavkn Komn (manee - nopTasnsl
rOCyZapCTBEHHbIX M MYHUUMMANbHbIX ycayr (GyHKUMi)) (33 MCKNOYeHMEM Kanob Ha pelleHusa U
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nencreus (bespenctene) MOL, ero A0MKHOCTHBIX UL, U PabOTHUKOB);

B) nopTtana ¢deaepanbHON rocyaapcTBeHHOW WHGOPMALMOHHOW cucTeMbl, obecneuymBatolleit
npouecc pAocyaebHoro (BHecyaebHoro) o063KanoBaHMA pelleHUMd U AencTeuin  (6espelicTeumA),
COBEpPLUEHHbIX MNPUM MNPEeAOCTaBAEHUM TOCYAAPCTBEHHbIX W MYHMLMMANAbHbLIX YCAYr OpraHamu,
NpPeaoCTaBAAOWMMM TOCYAAPCTBEHHbIE WU MYHUUMNANbHbIE YCAYTU, WX AOMKHOCTHbIMU INLAMMU,
rocyaapcTBEHHbIMU Y MYHULMMNAAbHLIMU CAYXKallMmK (Janee - cuctema aocyaebHoro obxkanoBaHus)
(3a MckaoyeHnem Xanob Ha pelleHns u aencteua (6espeictene) MOLL, ero AOMKHOCTHBIX AUL, U
paboTHMKOB).

Mpwn nopave Kanobbl B 3/EKTPOHHOM BUAE OOKYMEHTbI, YKa3aHHble B MyHKTe 5.7 HacToAwero
ALMUHUCTPATMBHOIO pPerfameHTa, MOryT ObiTb npeacTaBfieHbl B GopMe 3NEKTPOHHbIX AOKYMEHTOB,
NOAMNMCaHHbIX 3/1EKTPOHHOM NOANMUCHIO, BMA KOTOPOM NpesyCcMOTPEH 3aKOHOoAaTenbCTBOM Poccuiickoit
depepaumn, Npu 3TOM SOKYMEHT, YAOCTOBEPAIOLWMI IMYHOCTb 3aABUTENSA, He TpebyeTca.

anoba Ha peweHuns n genctema (6esaelicteue) MOLL, ero paboTHMKOB MOXKET ObITb Hanpas/eHa
yepes OpraHusauMil0 MOYTOBOM  CBA3M, WHYD OPraHM3auMio, OCYLLECTBAAIOLLYIO  AOCTaBKY
KOpPecnoHAeHUUN, C UCNOoAb30BaHMEM MHOOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn "UHTepHeT",
odunumanbHoro caitta M®L, nopTanos rocysapcTBEHHbIX U MyHUUMNANBLHBIX YCayr (GyHKUMIM), a TaKKe
MOMeET ObITb MPUHATA NP IMYHOM NpUEMe 3aABUTENS.

anoba paccmatpusaetrca MOL, npeaocTaBMBLUMM  MYHULUMNANbHYIO  YCAyry, MOpPAAOK
npeaocTaBNeHUs KOTOPOWM Bbln HapylleH BCieACTBME pelleHun u aelcteuin (6espeiicteus) ML, ero
AOMKHOCTHOrO nnua u (unn) paboTHMKa.

Mpun noctynneHumn Xanobbl Ha pelleHna n aenctena (besaelicteme) KYMW, AoNKHOCTHOMO Anua
KYMW, M®L, obecneunsaer ee nepegadyy B OpraH, B MopAAKe WU CPOKM, KOTOPble YCTAHOBJEHbI
cornaweHvem o B3aumogenctemm mexgy M®OLL n OpraHom, HO He No3aHee cheaytowero paboyero gHs
CO AHA NOCTYNAEHMUA }Kanobbl.

5.5. Pernctpaums »anobbl ocywecrsnserca OpraHom, KYMU, MDLL cooTBETCTBEHHO B KypHane
yyeTa Kanob Ha peweHusa u aeicteua (bespeiicteue) OpraHa, KYMMW, uX [AOMKHOCTHBIX AUL, U
MYHUUMNANbHBIX CAYMKALWMX, KypHane yyeTa Kanob Ha peweHusa u aelcteus (besgelictene) MoL, ero
paboTHMKOB (manee - ypHan) He nosaHee cneaylolWero 3a AHEM ee MOCTyniaeHua paboyero AHA ¢
NPUCBOEHMEM €l PErMCTPALMOHHOIO HOMeEpa.

BepeHune HypHana ocylectsnaeTca no ¢popme v B NopsaKe, yCTaHOBAEHHbIMM IOKa/IbHbIM aKTOM
OpraHa, KYMU, MoL.

OpraHom, KYMW, M®L, BblgaeTcs pacnucka 3asiBUTENI0 B MOJYYEHUM OT HEro Xasnobbl U UHbIX
NpPeACTaBNEHHbIX [OKYMEHTOB B TMUCbMeEHHOM ¢opme Ha OyMaXHOM HocuTene C YyKasaHuem
PErucTPaLMOHHOrO HOMeEpa *Kanobbl, AaTbl M BPEeMeHM ee Mpuema, MepeyHsa npeacTaBieHHbIX
OOKYMEHTOB HENOCPEACTBEHHO NPU IMYHOM NpPUeMe 3anaBUTENS.

Pacnucka o peructpaumm Kanobbl Ha pelweHua U gelcteua (6espeinctene) KYMU u ero
OO/KHOCTHBIX /UL,  MYHWUMMANbHbIX — CAYXKALWMX WM MOJAYYEHUM [OKYMEHTOB C  YKa3aHWEM
PErucTPaLMOHHOTO HOMeEpa *Kanobbl, AaTbl M BPeMeHM ee Mnpuema, NepeyHa npeacTaBNeHHbIX
OOKYMEHTOB, HanpaB/IeHHbIX yepes ML, c MCNONb30BaHUEM MHPOPMALNOHHO-
TENIEeKOMMYHMKaUMOHHOM ceTh "UHTepHeT", oduumnanbHoro cainta OpraHa, nopTanbl FOCYAapCTBEHHBIX U
MYHUUMNaNbHbIX  ycnyr  (PyHKUMIA), oOpraHuM3auMio  NOYTOBOW  CBA3W, WHYKD  OpraHu3auMio,
OCYLLECTBAAIOWLYIO [AO0CTaBKy KOPPecnoHAEHUMM, HanpaBaseTcas 3asBUTEN0 Yepe3 OpraHu3auuto
MOYTOBOM CBSI3M, MHYIO OPraHW3aLMIo, OCYLLECTBAAIOWYI A0CTaBKy KOPPecnoHAeHUUKU, B TeyeHue 3
pabouunx gHel co AHA X perucTpaumu.

’Manoba B TeuyeHuMe opgHoro paboyero AgHA CO OHA ee perncTpauuu nognexut nepegade
OOIKHOCTHOMY 1LY, PabOTHUKY, HafeNeHHOMY NOJHOMOYUAMM NO PACCMOTPEHWUIO XKanob.

5.6. 'anoba gonKHa comepKathb:

1) HaumeHoBaHMe KYMMW, ponkHocTHOro nvua KYMW nnbo myHuumnanbHoro cayxawero, ML,
ero pykoBoauTtena v (unu) paboTHUKa, pelleHns n aencrTema (besaeincTemne) KOTopbix 06XKanytoTcs;

2) damununio, uma, oTyecTBo (nNocnegHee - MPU HAMYUKU), CBEAEHMA O MECTE XKUTe/NbCTBA
3anBuTeNs - GU3NYECKOro Anua Mbo HaMMeHOBAHWE, CBEAEHUS O MeCTe HAxXOXAEHWUs 3aaBuTensa -
IOPULMYECKOTO /IMLLA, @ TaKKe Homep (HoMepa) KOHTAKTHOro TenedoHa, agpec (agpeca) 3NeKTPOHHOM
noyTbl (MPW HAIMYMK) M NOYTOBLIM afpPec, NO KOTOPLIM AOIXKEH ObITb HanpaB/ieH OTBET 3aABUTENIO;

3) cBeaeHns 06 obxkanyembix pelleHUax n gencteusax (6esgencrtenn) KYMMU, gonkHoOCTHOro nmua



b0 myHuuMnanbHoro cayxawero KYMU, MOLU nnu ero paboTHUKa;

4) poBoApl, Ha OCHOBaHWKM KOTOPbIX 3aABUTE/Nb HE COrNaceH C peleHuem WU AencTBuem
(6esperictBuem) KYMMW, aonxKHOCTHOro nnua aMbo myHuumMnanbHoro cayauiero KYMW, MOLL naum ero
paboTHUKa.

3asBuUTENIeM MOryT bbITb NpeacTaBAeHbl AOKYMEHTbI (NPpU Hanuuumn), nogTBepKAatowme 4OBOAbI
3aaBuTeNs, MO0 UX Konuu.

5.7. B cnyyae, ecnu Kanoba nopaetca 4Yepes MNpPeacTaBUTENA, MM TaKXKe npeacraBaserca
OOKYMEHT, NOATBEPKAAIOWMIA MOJAHOMOYMA Ha OCYLLECTB/IEHUE COOTBETCTBYHOLWMX AencTsun. B
KauyecTBe AOKYMEHTa, NOATBEPKAAOLWErO NOJHOMOYUA NPEACTABUTENA, MOXKET ObITb NPeaCcTaBAeHa:

a) odopmneHHan B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickoit depepaunn aoBepPeHHOCTb
(ana pusnueckmx nuu);

6) obopmneHHan B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon deaepaumm A0BEPEHHOCTD,
noAnuMcaHHan PyKOBOAUTENEM 3aABUTENA WKW YNONHOMOYEHHbIM 3TUM PyKOBOAMTENEM AULOM (ann
HOPUANYECKUX NLL);

B) KOMMA pelleHns 0 HasHayeHUn unm ob mM3bpaHum nMbo nprkasa o HazHayeHun GU3NYEcKoro
MA@ Ha [JO/KHOCTb, B COOTBETCTBMM C KOTOpPbIM Takoe ¢u3myeckoe nuuo ob6nagaetr npasBom
OEeNCcTBOBaTb OT MMEHW 3asBuTeNs 6es J0BepPeHHOCTMH.

5.8. Mpu noctynneHnn Kanobbl yepes MOL, obecneumBaeTca ee nepegadva Mo 3aWMLLEHHOM
MHOOPMALUMOHHOM CUCTEME WM  KYPbEPCKOW AO0CTAaBKOW  AO/KHOCTHOMY /MUy, pPabOoTHUKY,
HageNeHHOMY MOJIHOMOYMAMM MO PACCMOTPEHUIO Kanob, B NOpaaKe U CPOKU, KOTOPbIE YCTAaHOB/EHDI
cornaweHvem o B3aumogenctamm mexgy M®OLL n OpraHom, HO He No3aHee cneaytowero paboyero aHs
CO AHA NOCTYNAEHMUA }Kanobbl.

Mpu noctynaeHun Kanobbl uvepes MOPL cneupanuct ML  peructpupyer Kanoby B
MHbOpMaAUMOHHOM cucteme MOL, ¢ npucBoeHnem Kanobe perucTpaLMoOHHOrO HOMEepa M BblaaeT
3aABUTE/IIO PACNUCKY B NOAYYEHMM Kanobbl, B KOTOPOW YKa3blBaeTCA:

- MEecTo, 4aTa U Bpems npuema *Kaaobol 3aaBuTeNs;

- pammnus, umaA, oTYECTBO 3a8BUTENS;

- MepeyeHb NPUHATBLIX JOKYMEHTOB OT 3aABUTENA;

- daMununs, UM, OTYECTBO CMELMANNCTa, MPUHABLLETO XKanoby;

- CPOK PAcCMOTPEHMA Kanobbl B COOTBETCTBMM C HACTOALLMM AOMUHUCTPATUBHBIM pernameHToOM.

5.9. B cnyyae ecnu xanoba nogaHa 3assutenem B OpraH, KYMU, M®PL, B MuHucrepcteo, B
KOMMNETEHLUMIO KOTOPOTrO HE BXOAUT NPUHATUE PeLLEHUs MO Kanobe, B TedeHne 3 pabouunx aHen co AHA
ee perucTpaumm ynolHOMOYEHHOE A0MKHOCTHOE INLO YKa3aHHOro opraHa, paboTtHuk MOL, cotTpyaHuk
MWHUCTEPCTBA HanpasAseT Kanoby B oOpraH, NpeaoCTaBAAKWMN  MYHUUMNANbHYIO YCAyry MU
YNONHOMOYEHHbIA B COOTBETCTBUM C KOMMETEHUMEN HAa €e PacCMOTPEHUE, U B NMUCbMEHHOM dopme
MHOOPMUPYET 3aABUTENA O NepeHanpasBieHUm Kanobbl.

Mpun 3TOM CPOK PaCcCMOTPEHUSA *Kanobbl UCUNCNAETCA CO AHA PErucTpaLmm Takon Kanobbl OpraHe,
KYMW, M®L, MwuHuctepctBe M YNOJHOMOYEHHOM B COOTBETCTBMM C KOMMNETEHUMEN Ha ee
paccmoTpeHue.

B cnyyae ecnm B OTHOLWIEHWKW NOCTYNMBLLENM Xanobbl 3aKoHoAaTeNbCTBOM Poccuiickon ®eaepaumm
YCTaHOBJIEH MHOM nopAgok (npoueaypa) nofdadnm M PacCMOTPEHMUS Kanob, MOJIOKEHUA HACTOALLEro
ALMUHUCTPATUBHOIO perfiaMeHTa, He NPUMEHSIOTCS M 3aABUTE/Ib YBEAOMAAETCS O TOM, YTO ero Kanoba
6yoeT paccMoTpeHa B MopsaKe WM CPOKKU, MNpeaycMOTPEeHHble 3aKoHOAaTenbCcTBOM Poccuitckol
depepaunn.

5.10. B cnyyae ycTaHOB/AEHMA B XO4€ WM MO pe3ynbTaTaM PacCMOTPEHUS Kanobbl NPU3HAKoOB
COCTaBa ALAMMHUCTPATMBHOIO MNpPaBOHapyLIEeHMA WUAM MPU3HAKOB COCTaBa MpecTynaeHua mmetrouinecsa
maTepuanbl HesamepauTenbHo (He nosgHee 1 paboyero AHA CO AHA YCTAHOB/IEHMA YKa3aHHbIX
06CTOATENLCTB) HaNPaBAAKTCA AONKHOCTHBIM ANLOM, PabOTHUKOM, HadeNeHHbIMU NOJIHOMOUYUAMMU NO
pPacCMOTPEHMIO anob, B opraHbl NPOKypaTypbl.

CpOKM paccMoTpeHusA Xanob

5.11. }anoba, noctynuswana 8 OpraH, MdL, MuHuctepctso, KYMMU, nogneut paccMoTpeHuto B
TeyeHue 15 paboumx AHEN cO AHA ee perucTpauMu, a B cnydyae obrKanoBaHusA oTkasa KYMMWU, ero



OO/IKHOCTHOrO NMua, MyHMUMNAAbHOrO cayawero KYMU, MOL, B npueme AOKYMEHTOB Yy 3aABUTENA
AMB0O B MCMpPaBAEHUM AOMNYLLEHHbIX ONEYaToK M OWMOOK MAM B c/aydae 00XKanoBaHWUA HapylleHuA
YCTAaHOBNEHHOrO CPOKa TaKMX UCMpPaBAEHUI - B TedeHne 5 paboumx AHen co gHA ee pernctpaumm, ecnu
60nee KOPOTKME CPOKM pPACCMOTPEHUA Kanobbl He YyCTaHOB/AEHbl OPraHOM, MNPeAOCTABAAIOWMM
MyHUUMNanbHyto ycayry, MOL, MuHuctepcTtBom, ynoJIHOMOYEHHbBIMW Ha ee PacCMOTPEHMe.

B cnyyae ygosnetBopeHuna Xanobbl B popme UcnpaBieHUs AONYLEHHbIX ONe4yaTok U oWwnbok B
BblAAHHbIX B pe3y/abTaTe NpefoCcTaBAEHUA MyHULMMNAAbHOW YCAYTM OKYMEHTaX OTBETCTBEHHOE INLO B
TeyeHne 5 paboumx OHer co AHA perucTpauum »Kanobbl rOTOBUT MPOEKT MOTUBMPOBAHHOIO OTBETa O
pes3ynbTaTax pPacCMOTPEHUA Kanobbl, B TOM 4MC/Ne MPOEKT [OKYMEHTa C WCMNPaBAEHHbIMU
AO0NYLLEHHbIMW OMneYaTKamm 1 onbKamm.

Pe3ynbTaT pacCMOTPEHUA XKanobbl

5.12. Mo pe3ynbTaTaM pacCMOTPEHUA MPUHUMAETCA OLHO U3 CNeAYIOWNX PELLEHWIA:

1) xkanoba ypoBneTBopsAeTcs, B TOM umcie B Gopme OTMEHbI MPUHATOrO peleHus, UCnpasieHus
AONYLLEHHbIX OMeYaToK U OWMBOK B BblAaHHbIX B pe3y/ibTaTe NpegoCcTaBAeHMs MyHULMMNANbHOMN YCayru
AOKYMeHTax, BO3BpaTa 3afBUTENIIO AEHEXHbIX CPeACTB, B3MMaHME KOTOpPbIX He NpeaycMOTpPeHo
HOPMaTMBHbIMM MPaBOBbIMKM aKTamu Poccuiickoit Peaepalmn, HOPMATUBHBIMKM MPABOBbLIMW aKTaMu
Pecnybankun Komn, MyHUUMNAAbHBIMM NPABOBbIMW aKTaMU;

2) B yA0OBNETBOPEHUM Kanobbl OTKa3blBaeTCA.

B cnyyae yaoBneTBOpeHUs anobbl B Gopme UCnpasBaeHUsa AOMYLWEHHbIX ONeYaToK M OWNBOK B
BblAaHHbIX B pe3y/ibTaTe NpeaocTaBAeHMA MYHULMNANAbHOW YCAYTN AOKYMEHTaxX OTBETCTBEHHOE L0 B
TeyeHne 5 paboumx AHEW CO AHA PerucTpaumm Kanobbl FOTOBUT MPOEKT MOTUBMPOBAHHOMO OTBETa O
pesy/nbTaTax pPacCMOTPEHUA Kanobbl, B TOM UMCAe MPOEKT JAOKYMEHTa C MWCMpaBiAeHHbIMU
AOMNYLLEHHbIMM OfeYaTKaMm 1 OLLIMBKaMMK.

Mopaaok uHGopMUpPOBaHUA 3aABUTENA
0 pe3ynbTaTax paccCMOTPEHMUA Kanobbl

5.13. He no3gHee gHA, cnegylowero 3a AgHEeM NPUHATUA, YKa3aHHOro B NyHKTe 5.12 HacTtoAwero
AOMUHUCTPATUBHOTO pPEerfaMeHTa peleHus, 3adaBUTEeN0 B MUCbMEHHOM Gopme U MO KelaHuo
3aABUTENA B 9NEKTPOHHON GopMe HanpaBNsEeTCA MOTUBUPOBAHHbIM OTBET O pe3y/ibTaTax PaCCMOTPEHUSA
»Kanobbl. B cnyyae ecnum Kanoba bbina HanpasieHa cnocobom, ykasaHHbIM B noanyHkTe "B" ab3aua
BTOPOro NyHKTa 5.4 HactoAwero AAMMHUCTPATMBHOINO pernameHTa, OTBET 3asABMTE/N0 HanpaBAseTcs
nocpeacTBoM cucTeMbl gocyaebHoro obxkanoBaHus.

B mOTMBMPOBaHHOM OTBETE Mo pe3ynbTaTamM PacCMOTPEHUSA XKanobbl yKasbiBatoTCA:

a) HaumeHoBaHune OpraHa, KYMU, M®L, paccmoTpeBliero *anoby, A0MKHOCTb, bamnnns, ums,
oT4ecTBO (MocnegHee - NPU HaAMUYMM) OOMKHOCTHOrO NMuUa, paboTHMKA, NPUHABLLEro pelleHue no
»Kanobe;

6) Homep, AaTa, MecTo NPUHATUA PEeLLeHUs, BKAOYaA CBeAEHMA O AO0/MKHOCTHOM nuue OpraHa,
KYMMW, paboTHnke MDLL, pelieHune nnu geiicteus (besgeiicTteue) KOToporo obxkanyoTcs;

B) bamuusA, UMaA, OTYECTBO (NocneaHee - MPU HaMYMK) UM HAMMEHOBaHWE 3asBUTENS;

r) OCHOBAHMSA A8 NPUHATUA PeLLeHuUs Mo Kanobe;

[) NpUHATOE No Kanobe pelleHUe C yKasaHWEM apryMeHTUPOBAHHbIX Pa3bACHEHUI O NMPUUYMHAX
NPWUHATOrO peLleHns;

e) B cnydyae, ecan Kanoba NOANEXKUT YAOBNETBOPEHMIO - CPOKWU YCTPaHEHUA BbIABAEHHbIX
HapyLleHW, B TOM YnUC/ie CPOK NPeLoCTaBeHNA pesyabTaTa MyHUUMNANbHON ycayru, nHpopmauma o
aencreusx, ocyuiecteasemblx KYMWU, MOL, B uensx He3amea/UTENbHOINO YCTPaHEHMUA BbISBAEHHbIX
HapyLeHU NPU OKazaHUM MYHULIMNAABHOM YCAYTU, @ TaKKe NPUHOCATCA U3BUHEHWS 3@ AOCTaB/IEHHbIE
HeyaobcTBa U yKasbiBaeTca MHPopMaLmMaA O AanbHeWnX AeACTBUAX, KOTOpble HE0BX0AMMO COBEPLUUTD
3aABMTEIO B LLENAX NOAYYEHNA MYHULMNANbHOM YCAYTH;

X) cBeZieHMA 0 nopAaaKe 06:KanoBaHMA NPUHATOrO Mo Kanobe pelleHns;

3) B c/lyyae NpM3HaHMA XKanobbl He NoaNexKalleln yaoBAETBOPEHUIO B OTBETE 3as8BUTENIO, AAOTCA
aprymeHTUpPOBaAHHbIE PA3bACHEHUA O NPUYMHAX NPUHATOrO PELLEHMA, a TaKKe MHPopmMaLMa 0 nopaaKe



063an0BaHNA NMPUHATOrO peLleHmns.
MopAagoKk o6xkanosaHMA pelueHna nNo Kanobe

5.14. B cnyyae Hecornacua c pesysbTaTamu gocyaebHoro obrkanoBaHWsA, a TaKKe Ha noboi
CTagun PacCMOTPEHMA CNOPHbLIX BOMPOCOB 3aABUTE/Ib UMEET NpaBo 06paTUTLCA B CyA, B COOTBETCTBUN C
YCTaHOBNEHHbIM AEACTBYIOLMM 3aKOHOA4aTeIbCTBOM Poccuinickon degepaumnm nopaakom.

MpaBo 3aAaBUTENA Ha NoayvYeHne MHPOPMaAL UM U AOKYMEHTOB,
HEOGXOAMMbIX Aana 060CHOBaHMA U paccMmoTpeHunAa »Kanobbl

5.15. 3asBuTenb BrpaBe 3anpalunBaTb M MoJyyYaTb MHOOPMALMIO U AOKYMEHTbI, Heobxogumble
AN 060CHOBAHMA U PACCMOTPEHMUA Kanobbl.

3asBuTenb obpauwaercs B KYMWU c 3asBneHnem Ha nosiydeHne MHPOpMaLMM U OOKYMEHTOB,
HeobxoaMMbIX AN 060CHOBAHMA M PACCMOTPEHUA Kanobbl (aanee - 3aABAEHUE), B TMCbMEHHOW dpopme
Ha ByMa*KHOM HoCUTeNe, B 3/IEKTPOHHOM dopme.

3aABneHne MoXKeT ObITb HaMpaB/eHO Yepes OpraHn3aLmio MOYTOBOM CBA3M, UHYIO OpraHM3aumio,
OCYLLECTBNIAIOWLYIO [0CTaBKY KoppecrnoHaeHuuu, yepes MOL, ¢ ucnonb3oBaHMem MHPOPMaALMOHHO-
TeNeKOMMYHMKaLUUOHHOM ceTn "UHTepHeT", obumumanbHoro caita OpraHa (http://sopkyTa.pd), a TakxKe
MOXKeT BbITb NPUHATO MPU IMYHOM NpPUEME 3anABUTENSA.

3aaBneHune OOMKHO COoAepKaTb:

1) HaumeHoBaHue KYMMW, OpraHa, ero A0/KHOCTHOTO Nvua AMb0 MYHULMMNANAbHOIO CAYXallero
KYMW, OpraHa, opraHa wWcnonaHuTenbHol Bnactu Pecnybivkm Komu, B KOMMNETEHUUM KOTOPOro
HaxoAATCA MHPOPMALMA U AOKYMEHTbI, Heobxoanmble AN 060CHOBAHWUA M PACCMOTPEHMUA XKanobbl;

2) damunuio, uma, oT4ecTBo (nocnegHee - MPU HaMYUKU), CBEAEHMSA O MECTe XKUTeNbCTBa
3anBuTeNs - GU3NYEcKoro nuua 1Mbo HaMmeHoBaHME, CBEAEHUA O MECTe HaxOXAEeHWa 3aaButens -
IOPUANYECKOro 1L, a TaKXKe Homep (Homepa) KOHTaKTHOro tenedoHa, agpec (aapeca) saneKTPOHHOM
noYThbl (MPY HaANYMK) 1 NOYTOBLIN aApec, NO KOTOPbIM A0/IKEH BbITb HanpaBAeH OTBET 3aABUTENIO;

3) cBegeHna 06 MHGOPMaUMM U OOKYMEHTaX, HeobXoANMbIX A1 060CHOBAHUA U PACCMOTPEHMUA
anobol.

Cpok npegoctaBneHna WHOOPMAUMM W OOKYMEHTOB, HeobxoAumblx AnAa 060CHOBaHUA MU
paccMoTpeHMA Kanobbl, cocTaBNseT 5 paboumx AHeN co AHA perncTpauunm 3asBaeHus.

OcHoBaHWI ANA 0TKasa B NpUeme 3asBIeHNA He NpeayCMOTPEHO.

Cnoco6bl UHGOPMMPOBAHUA 3aABUTENA O NOpALKe
NoAaumn U PacCMOTPEHUA XKanobbl

5.16. UHPopmauma o nopagKe NoLayum U PacCMOTPEHMUA }Kanobbl pasmeLLaeTca:

- Ha MIHPOPMALMOHHbIX CTEHAAX, PacnooXeHHbIX B OpraHe, KYMU, M®LL;

- Ha oduyManbHbIX caTax OpraHa, M®LL;

- Ha MNopTane rocygapCTBEHHbIX U MyHULUMNANbHbIX ycnyr (dyHKumin) Pecnybavkmu Komu u (unm)
EAVHOM nopTane rocy4apCTBEHHbIX U MyHULMMAAbHbIX YCAYT (QYHKLMIA).

5.17. UHpopmaumio 0 nopsake NoAaun U PAacCMOTPEHUA Kanobbl MOXKHO NOAYYUTD:

- nocpeacTsom TeniepoHHOM cBA3M No Homepy OpraHa, KYMU, MoLL;

- nocpeacTBom GpakCMMUIBHOTO COOBLLEHNS;

- Npy AMYHom obpaweHum B OpraH, KYMU, MOLL, B TOM Yyncie No 3N1eKTPOHHOM NouTe;

- Npy NMcbmMeHHOM obpaleHnn B Opran, KYMU, ML,

- nytTem ny6anyHoro nHpopmmuposaHums.

Mpunoxkenne N 1



K ALMWUHUCTPATUBHOMY PErnameHTy
NnpeAoCTaBAEHNA MYHULMMNANbHOW YCAYru
"Mepenavya MyHMUMNANBHOTO MMYLLLECTBA

B AlOBEpUTE/IbHOE yrnpasaeHue"

N 3anpoca
OpraH, o6pabaTbiBatoLWmMii 3aNpoc Ha
npesAocTaBAEHNE MYHULMNANABHON yCayru
[aHHble 3aaBUTENA (MHANBUAYANLHOTO NpeanpUHUMaTens)
damunnus
Uma
OTtuectBO

[ata poxaeHuna

MonHoe
MHOUBUAYA/IbHOTO
npeanpuHMmartens

HanmeHoBaHMe

OrPHUN

[lOKYMEHT, y40CTOBEPAIOLLMIA IMYHOCTb 3aABUTENA

Bug,

Cepus

Homep

BbigaH

[ata Bblgaum

Appec peructpaumm 3aasutens/tOpuaunyeckuii agpec (agpec permctpaunm) MHAMBUAYaAbHOIO

npegnpuHumaTens
MHaekc Pervnon
PaioH HaceneHHbIN NYyHKT
Ynuua
Jdom Kopnyc KeapTtupa

AQpec MecTa KuTenbCcTea 3aasuTens/lMouToBbIl agpec UHAMBMAYANbHOTO NpeanpuH1MaTens

NHAaeKc PervoH
PalioH HaceneHHbI NyHKT
Ynuua

Jdom

Kopnyc

Keaptupa




KoHTaKTHbIe
OaHHble

3AIIPOC

B cooreBeTcTBUM C [loJIOXeHMEM O T[OpSAOKe YIPaBJIEHMS U PACHOPSAXEHUS

VIMYIIECTBOM, HaXOOAMMUMC B CcoOBCTBEHHOCTH MYHUIMIIAJBHOTO 0fOpas30BaHus
TOPOICKOTO OkpyTra "BopkyTa'", yTBepxXIeHHHM PemeHreM CoBeTa MYHULUNIAJILHOTO
obpasoBaHMUsa TOPOLOCKOT'O oKpyTa "BopkyTa" or 26.04.2013 N 255, npomy

nIpegoCTaBUThb B IOJOBEPUTEJIBHOE YIIPaBJIEHME MYHUMIMIIAJIBHOE MMYyIECTBO

(HexmJioe IOMelleHMe, 3IOaHue, CTPOeHUEe, COOPYXeHUE)
10 anpecy
obmen MnJomanbio KB.M,
OJIS MUCIOJIL30BAHMSA B LEJAIxX

(uenb, HalHAUYEeHUEe, BUI OeSITeJIbHOCTHU)
Ha CpOK

MpeacraBneHbl cieaylolme JOKYMEHTbI

MecTo  nosyyeHua  pesynbTaTa
NpeaocTaBAEHUA  MYHULMNAAbHOW
ycayru

Cnocob nonyyeHus pesynbraTa

[aHHble npeacTaBuTens (YNnoNIHOMOYEHHOTO 1ua)

damunus

Nma

OTyecTBO

[aTa poxaeHua

[LOKYMEHT, y40CTOBEPAIOLLMIA IMYHOCTb NpeacTaBmTens (YNoJAHOMOYEHHOrO MLa)

Bua

Cepua Homep

BbigaH [ata Bblgaumn
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Aapec pernctpaumm npeactasutensa (ynoaHOMOYEHHOTo A1ua)

MHaekc PernoH

PalioH HaceneHHbI NyHKT

Ynnua

Jom Kopnyc Keaptupa

AZlpec MecTa }KUTenbCTBa npeacTasuTena (YynoaHOMoYeHHOro anua)

NHaexc PermoH

PaiioH HaceneHHbI NyHKT

Ynnua

dom Kopnyc KeapTupa

KoHTaKTHble

OaHHble
Jata MNoanucb/dPUNO

MpunorkeHune N 2

K ALMUHUCTPATUBHOMY PernamMeHTy

npeaocTaBieHUA MyHULMNANbHON yCayrn

"Mepefavya MyHUUMNANBHOIO MMYLLECTBA

B 40BepuUTe/IbHOE yrnpaBaeHne"

N 3anpoca
OpraH, obpabaTbiBatoLMii 3aNpocC Ha
npeAocTaBAeHNE MYHULMNANABHON yCayru
[JaHHble 3aaBuTeNa (lopngnyeckoro anua)

MonHoe HaMMeHoBaHue
HOPULMNYECKOTO nvua (B

COOTBETCTBUM C YYpPEeaUTENbHbIMU
OOKYMeHTamMu)




OpraHu3auMoHHo-NpaBoBana ¢opma
PUAMYECKOTO NLA
damunnus, nmsa, OTYeCTBO
pyKoBOAMTENA IOPUANYECKOTO NLA
OrPH
tOpuamyeckuin agpec
MHaekc Pernon
PaiioH HaceneHHbIM NyHKT
Ynnua
Jdom Kopnyc KeapTtupa
MouToBbIN aapec
MHaekc PervnoH
PaioH HaceneHHbIN NYyHKT
Ynnua
Jdom Kopnyc KeapTtupa
KOHTaKTHble
JAHHblE

SAIIPOC

B COOTBETCTBUMA C [TosoxeHMEM O InopAanke YIIpaBJIeHUA n PacCIllOpAaXeHMA

MMyLIECTBOM, HaxOoOAWMUMCs B COBOCTBEHHOCTU MyHMLMIIQJBHOTO OOpas30BaHus
TOPOAOCKOTO Okpyra "BopkyTa", yTBepXIOeHHEM PemeHueM CoBeTa MYyHULMIAJIBHOITO
obpasoBaHuga TOPOLOCKOTO oKpyTa "BopxkyTa" or 26.04.2013 N 255, npomy

npengoCcTaBMTb B IOOBEPUTEJIbLHOE YIIPpaBJIEHME MYyHMUMIIMIIAJIbBHOE MMyIeCTBO

(HexuJI0e mnomeuneHue, 3IaHue, CTPOeHMEe, COOpYyXeHUue)
10 ampecy
obmen mnJjomanbio KB .M,
IJIS MCIIOJIL30BAHUS B LEJIIX

(1eyb, HalHAUeHMe, BULO OEeATeJIbHOCTHU)
Ha CpPOK

MpeacTaBneHbl creaylolme 4OKYMEHTbI
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Mecto  nonyyeHus  pesynbTaTa
npeaocTaBNeHUs  MyHULMMNaAbHOMN
ycayrm

Cnocob nonyyeHus pesynbrata

[aHHble npeacTaBuTens (YNnoAHOMOYEHHOTo n1ua)

damunnus
Uma
OTtuecTBO
[ata poxaeHua
[ OKYMEHT, yA0CTOBEPAIOLWMNI IMYHOCTb NpeacTaBuTens (YnosHOMOYEHHOro nua)
Bug,
Cepua Homep
BbigaH [ata Bblgaumn
Appec perucTpaumun npeacrasutens (ynoAHOMOYEHHOTO nLa)
MHaekc PervnoH
PaioH HaceneHHbIN NyHKT
Ynuua
Jdom Kopnyc KeapTtupa
AZpec MecTa XUTeNbCTBa NpeacTaBuTens (YnoJHOMOYEeHHOro nua)
NHAaeKc PervoH
PaiioH HaceneHHbI NyHKT
Ynuua
Jdom Kopnyc KeapTtupa

KOHTaKTHbIe

AaHHble

Oarta MNoanucb/PUNO




